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• Ngay 05/05/2006, Bo trucrng Bo Giao due va Dao tao da ki Quyet dinh so 
16/2006/QD-BGDDT vd viec ban hanh Chirong trinh Giao due phd thong. 

Co the noi: Diem nidi cua Chirong trinh Giao due phd thong Ian nay la dira 
Chuan kien thure, kl nang vao thiinh phan cua Chirong trinh Giao due phd 
thong, dam bao viec chi dao day hoc. kidm tra, danh gia theo chuan kien thure, 
kt nang tao nen sir thong nhat trong ca nude. Chuan kien thi'rc. k! nang dirge the 
liien, cu the hoa 6 cac chii dd cua chirong trinh moil hoc, theo timg lop hoc; 
dong thdi cung dirge the hien d phiin cudi cua chirong trinh tnoi cap hoc. 

Trong cac ki thi tot nghiep Tiling hoc pho thong, tuyen sinh Dai hoc - Cao 
dang. Olympic quoc gia va quoc te nhirng nam gan day, nhicu thii khoa la HS 
tluioc nhirng vimg cue ki kho khan vd didu kien kinh te xa hoi, chira bao gid 
biet den Id tuyen rlii; dac bict co em la US dan toe doat huy chirong vimg 
Olympic Toan quoc te. Day la dau hieu licit cue: Cac cm US chi can dirge nhit 
trutmg, cac thay co giao to churc day hgc de nam virng kien thure, ki nang co 
ban, bidt nr duy sang tao tren nen kien thi'rc. ki nang co ban la co thd dat ket 
qua cao trong cac ki thi. 

Nhin cluing, d cac trucrng phd thong liien nay. bude dan da van dung dirge 
Chuan kien thi'rc, ki nang trong giang day. hoc tap. kidm tra. danh gia; song 
van dura dap ling dirge yeu can cua doi nidi giao due phd thong, can phiii dirge 
tiep tuc quail tiun. clni trgng hon nfra. 

Nliam gop phiin kluic pliuc hail die nav. Nhii xiiat ban Dai hgc Sir pham 
to clu'rc bien soan. xuat ban bo sach Day hgc theo Chuan kien thi'rc. ki nang. 

Bo sach Day hoc theo Chuan kien time, ki nang giiip GV hieu rd hon, cu 
the, chi tiet. tirdng iiiinh cac yen cau co ban. tdi thieu vd kien thi'rc, ki niing cua 
Chuan kien thi'rc. ki niing de co the pliat huy niing lire sang tao. kliong qua le 
tluioc vao sach giao khoa va cc> the lien lie vdi time tidn lam eho bai day sinh 
dong mil kliong lo "chav giao an. bo sot noi dung, day lac dd...”. dac biet la 
gdp phiin khiic pliuc tinh trang qua lai, budn te trong giang day. hoc tap. 
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Cou true chung cun bo such gotn bo phan clitnh: 

Phan I: Djnh hirong day hoc Tin hoc 10 theo chuan kien thuc. kl nang 

Plum II: Thiet ke cac bai hoc trong sach giao khoa Tin hoc 10 theo chuan 
kien thuc, kl nang. 

I rong cuon Day hoc theo Chuan kien thuc, AT nang mbn Tin hoc 10 nay, 

mot so cau hoi, bai tap dircrc long ghep vao cac tiet hoc theo dung phan phoi 
chuomg tr'rnh. 


Bo sach Day hoc theo Chuan kien thuc, ki nang c6 sir tham gia bien 
soan, gop y cua nhieu nha khoa hoc, nha sir pham, cac can bo nghien ci'ru va 
chi d^o chuyen nion, cac GV day gioi a dia phirong. Hi vong Day hoc theo 
Chuan kien thuc, ki nang se la bo sach tham khao hiru fch ddi vdi can bo 
quan It giao due, GV trong ca nude, hd tro thuc hien yeu c^u ddi nidi phirong 
phap day hoc, doi mdi kiem tra, danh gia trong giao due pho thons. 


Nguyen Hai Chau 

Phb \ u trirdng Yu Giao due Trung hoc 


* 
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Phan I 


DjNH Hl/ONG DAY HOC TIN HOC 10 
THEO CHUAN KIEN THUC, Kl NANG 


1. Ve chuan kien thurc, ki nang, thai do va chirong trinh 

Chuan kien thurc, kl nang la can cur phap It cho naoi hoat dong, tir viec bien 
soan (SGK, SGV, tai lieu b6i dirdng GV), den tridn khai day hoc (xac dinh muc 
tieu, noi dung cua qua trinh day hoc, kidni tra danh gia, doi nidi phuorng phap 
day hoc). 

Viec hieu dung, hie'u sau sk va niim vung chiiiin kien thuc, kl nang la niot 
yeu cau thiet yeu doi vdi nidi GV va can bo quan If giao due. 

Dudi day la toan van Chuan kien thurc, kl nang mdn Tin hoc ldp 10 diroc 
ban hanh trong Quyet dinh so 16/2006/QD-BGD&DT ngay 05 thang 05 nam 
2006 cua Bo trirbng Bo Giao due va Diio tao. 


Chu de 

Mure do can dat 

Ghi chu 

Mot so khai niem cd ban cua Tin hoc 

1. Gidi thieu 
nganh khoa 
hoc Tin hoc 

Kien thuc 

• Biet Tin hoc la mot nganh khoa hoc co 
doi tirong, noi dung va phi/ong phap 
nghien cdu rieng. Biet may tinh vda la doi 
tiidng nghien ciru, vda la cong cu. 

• Biet ddpc sd phat trien manh me cua 
Tin hoc do nhu cau cua xa hoi. 

• Biet cac dac trdng uu viet cua may tinh. 

• Biet ddpc mot so dng dung cua Tin hoc 
va may tinh dien td trong cac hoat dong 
cua ddi song. 

- Lay cac vi du ve dng 
dung Tin hoc trong ddi 
song thddng ngay. 

2. Thong tin 
va dur lieu 

Kien thuc 

• Biet khai niem thong tin, Idpng thong 
tin, cac dang thong tin. ma hoa thong tin 
cho may tinh. 

• Biet cac dang bieu dien thong tin trong 
may tinh. 
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Chu de 

Mure do can dat 

Ghi chu 


• Hieu don vj do thong tin la bit va cac 
don vi boi cua bit. 

• Biet cac he dem co so 2, 16 trong bieu' 
dien thong tin. 

Kf nang 

• Bode dau ma hoa doge thong tin don 
gian thanh day bit. 


3. GicJi thieu 
ve may tinh 

Kien thut: 

• Biet chufc nang cac thiet bi chinh cua 
may tinh. 

• Biet may tinh lam viec theo nguyen If 
J. Von Neumann. 

Ki nang 

• Nhan biet duroc cac bo phan chinh cua 
may tinh. 

- Ve looc do khai quat 
cua kien true may tinh 
de giai thich. 

~ GV chi dan cac bo 
phan cua may tinh tai 
phong may. 

4. Bai toan va 
thuat toan 

Kien thut: 

• Biet khai niem bai toan va thuat toan, 
cac tinh chat cua thuat toan. 

• Hieu each bieu didn thuat toan bang so 
do khoi va bang Met ke cac bode. 

• Hieu mot so thuat toan thong dung. 

Kf nang 

• Xay dong dooc thuat toan giai mot so 
bai toan don gian bang so do khoi hoac 
Met ke cac bode. 

- Trinh bay thuat toan giai 
mot so bai toan don gian 
nho tim ode chung Idn 
nhat cua hai so to nhien, 
kiem tra mot so to nhien 
la so nguyen to' hay 
khong, tim kiem va sap 
xep mot day so nguyen. 

- Nen dOa mot so vi du 
gan gui vdi HS de mo 
phong cho cac thuat toan. 

5. Ngon ngur 
lap trinh 

Kien thuc 

• Biet dooc khai niem ngon ngur may, 
hop ngo va ngon ngo bac cao. 

_ Ghi nhd viec can dich 
tir ngon ngi/ bac cao, 
hap ngur sang ngon ngur 
may. 

6 . Giai bai 
toan tren may 
tinh dien tijf 

Kien thut: 

• Biet cac bode co ban khi tien hanh giai 
toan tren may tinh: xac dinh bai toan, 
xay dong va loa chon thuat toan, loa 
chon cau true dur lieu, viet choong trinh, 
hieu chinh, doa ra ket qua va hodng dan 
surdung. 

- Lay noi dung thoc te 
de minh hoa 

- Ghi nhd cac bode tren 
co the lap lai nhieu Ian 
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Chu de 

Mtic do can dat 

Ghi chu 

7. Phan mem 
may tinh 

Kien thut 

• Biet khai niem phan mem may tinh. 

• Phan biet dtipc phan mem he thong va 
phan mem ting dung. 

- Ke dirge cac loai phan 
mem Cfng dung. 

8 . Cac ting 
dung ctia 

Tin hoc 

Kien thut 

• Biet dugc Cfng dung chu yeu cua Tin 
hoc trong cac ITnh vi/c ddi song xa hoi. 

• Biet rang co the sir dung mot so 
chi/dng trinh Crng dung de nang cao hieu 
qua hoc tap, lam viec va giai tri. 

- Lay cac Cfng dung Tin 
hoc trong trirdng, d dia 
phirong de minh hoa. 

9. Tin hoc 
va xa hoi. 

Kien thut 

• Biet dtidc anh htidng cua Tin hoc doi 
vdi sti phat trien cua xa hoi. 

• Biet dtidc nhting van de thuoc van hoa 
va phap luat trong xa hoi tin hoc hoa. 

Thai do 

• Co hanh vi va thai do dung dan ve 
nhting van de dao dtic lien quan den viec 
sti dung may tinh. 

- Nen gidi thieu mot so 
dieu luat, nghi dinh ve 
ban quyen, chong toi 
pham Tin hoc cua 
nude ta. 

II. He dieu hanh 

1. Khai niem 
he dieu hanh 

Kien thut 

• Biet khai niem he dieu hanh. 

• Biet chtic nang va cac thanh phan 
chinh ctia he dieu hanh. 

- Khong g£n cirng vao 
mot he dieu hanh cu the 
nao, ma trinh bay nhung 
nguyen li chung. 

- He dieu hanh dirge xet 
dud< goc do ngudi sir dung. 

2 . Tep va quan 

If tep 

Kien thut 

• Hieu khai niem tep va quy tac dat ten tep. 

• Hieu khai niem tlur muc, cay thti muc. 

Ki nang 

• Nhan dang dtidc ten tep, thu muc, 
dating din. 

• Oat dtioc ten tep. thti muc. 

- Can xay di/ng cac bai 
thgc hanh va to chirc 
thgc hien tai phong may 
de HS dat dirge nhurng 
kT nang theo yeu cau. 

3. Giao tiep 
vdi he dieu 
hanh va xir 

If tep 

Kien thut 

• Hieu dtidc quy trinh nap he dieu hanh, 
lam viec vdi he dieu hanh va ra khoi 
he thong. 

- Thi/c hanh tren he 
dieu hanh cu the la 
Windows. 

- Phan biet cac each 
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Chu de 

Mere do cin dat 

Ghi chu 


• Hieu dirge cac thao tac xCr If: sao 
chep tep, xoa tep, doi ten tep, tao va xoa 
ther muc. 

Kinang 

• Thuc hien di/pc mot so lenh thong dung. 

• There hien derge cac thao tac vdi tep va 
ther muc: tao, xoa, di chuyen, doi ten thi/ 
muc va tep. 

giao tiep khac nhau. 

- Neu nheTng van de cot 
loi nhat ve tep va quan 

Ii tep ma mot he dieu 
hanh nao cung phai co. 

4. Mot so 
he dieu hanh 
pho bien 

Kien thuc 

• Biet Ijch sir phat then cua he dieu hanh. 

• Biet mot so dac tamg cd ban cua mot 
so he dieu hanh hien nay. 

- Gidi thieu so leroc 
ve MS DOS, UNIX va 
LINUX. 

III. Soan thao van ban 

1. Mot so khai 
niem cd ban 

Kien thut 

• Biet cac chirc n3ng chung cua he soan 
thao van ban. 

• Biet cac don vi xCr Ii trong van ban (ki 
ti/, tir, cau, dong, doan, trang). 

• Biet cac van de lien quan den soan 
thao van ban tieng Viet. 

- Neu cac eru viet cua 
soan thao van ban bang 
may tinh. 

- Cac cherc nang chu 
yeu derge trinh bay doc 
lap vdi phan mem soan 
thao van ban. 

- Cho HS biet cd nhieu 
loai bo ma va nhieu loai 
phong chuf Viet khac 
nhau. 

Gidi thieu ve 
UNICODE, tuy nhien 
khong di sau vao van 
de ma. 

2. Lam quen 
vdi Word 

Kien thuc 

• Biet man hinh lam viec cua Word. 

• Hieu cac thao tac soan thao van ban 
ddn gian: md tep van ban, go van ban, 
ghi tep. 

Kinang 

• Thi/c hien di/dc viec soan thao van ban 
ddn gian. 

• There hien deTdc cac thao tac md tep. 

- Cac kT nSng di/dc 
truyen thu thong qua 
gid thi/c hanh vdi phan 
mem Word. 

- Chira yeu cau go 
nhanh, nhi/ng can tuan 
thu cac quy i/dc trong 
soan thao. 
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Chu de 

Mure do can dat 

Ghi chu 


dong tep, tao tep mdi, ghi tep van ban. 


3. Mot so chifc 
nang soan 
thao van ban 

Kien thuc 

• Hieu khai niem va cac thao tac djnh 
dang ki tif, djnh dang doan van ban, djnh 
dang trang van ban, danh sach Net ke, 
chen so thU tu trang. 

• Biet each in van ban. 

Ki nang 

• Djnh dang di/dc van ban theo mau. 

- Can xay dung cac bai 
thuc hanh va to chdc 
thuc hien tai phong may 
de HS dat dugc nhufng 
ki nang theo yeu cau. 

4. Mot so 
cong cu trg 
giup soan 
thao 

Kien thut 

• Biet khai niem va cac thao tac tim kiem 
va thay the. 

Ki nang 

• Thuc hien dupe tim kiem va thay the 
mot tu" hay mot cau. 

- Can xay di/ng cac bai 
thi/c hanh va to chCrc 
thi/c hien tai phong may 
de HS dat di/oc nhufng 
ki n£ng theo yeu cau. 

5. Lam viec 
vdi bang 

Kien thut 

• Biet cac thao tac: tao bang; chen, xoa, 
tach, gop cac 6, hang va cot. 

• Biet soan thao va dinh dang bang. 

Ki nang 

• Thuc hien dugc tao bang, cac thao tac 
tren bang, soan thao van ban trong bang. 

- Neu nhufng trUdng 
hdp sCf dung bang trong 
soan thao. 

- Can xay dung cac bai 
thuc hanh va to chifc 
thuc hien tai phong may 
de HS dat dugc nhung ki 
nang theo yeu cau. 

IV. Mang may tinh va Internet 

1. Mang may 
tinh 

Kien thuc 

• Biet nhu cau mang may tinh trong ITnh 
vl/c truyen thong. 

• Biet khai niem mang may tinh. 

• Biet mot so loai mang may tinh. 

- Nen trinh bay cac 
thanh phan chinh trong 
mang may tinh ket hop 
vdi giao cu true quan 
(thiet bj vat li ho3c tranh 
ve minh hoa). 

2. Mang 
thong tin toan 
cau Internet 

Kien thuc 

• Biet khai niem mang thong tin toan cau 
Internet va Igi ich cua no. 

• Biet cac phuong thde ket noi thong 
dung vdi Internet. 

- Neu cac ifu, nhuoc 
diem cua cac ket noi. 
















Chu de 

Mtirc do can dat 

Ghi chu 


• Biet sd li/dc- each ket noi cac mang 
trong Internet. 


3. Mot so dich 
vu pho bien 
cua Internet 

Kien thirc 

• Biet khai niem trang Web, Website. 

• Biet chdc nang trinh duyet Web. 

• Biet cac dich vu: tim kiem thong tin, thir 
dien td. 

Kinang 

• Sddung dope trinh duyet Web. 

• Thpc hien dope tim kiem thong tin tren 
Internet. 

• Thpc hien dope viec guri va nhan tho 
dien tif. 

- Can xay di/ng cac bai 
thi/c hanh va to chifc 
thi/c hien tai phong may 
de HS dat di/gc nhQng 
k? nang theo yeu cau. 

- Tuy theo dieu kien 
cua ti/ng dia phifdng co 
the gidi thieu cho HS 
biet each tao trang Web 
ddn gian. 


2. Ve sach gijio khoa Tin hoc 10 

Duyi day gidi thieu noi dung cua SCJK Tin hoc 10 da dope bien soan theo 
cliuan va clurong trinh. 

2.1. Ve noi dung va cau true 

a) Cue noi dung 

• Mot so kieii time co ban cua nganh khoa hoc Tin hoc. 

• Mot so kien time ve he dieu hanli. 

• Mot so kien thde co so cua lie soan thao van ban va gidi thieu vice sir 
dung mot he soan thao van ban cu the: la Microsoft Word. 

• I rmh bay mot so kien time co ban cua mang may tmh. gidi thieu mot so 
dich vu tren Internet. 

h) Chttang trinh chi tier va plain ho rhoi hrong 

Chirong 1. Cac khai niein co so cua tin hoc 20 tier < 16 LT. 13 BT3J H. IbT) 

§ I. Tin hoc la mot nganh khoa hoc 

$2. Thong tin va dir lieu 

Bai tap va thirc hanli I. Lam ijiicn vdi thong tin va ma hoa thong tin 

^3. Gidi thieu v6 may tinh 

Bai tap va thirc hanli 2. Lam quen vdi may tmh 

§4. Bai loan va thuat loan w 
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$5. Ngdn ngfr lap trinh 

§6. Giai bai loan tren may tfnh 

§7. Philn ni6m may ti'nh 

§8. Nhfmg dug dung ciia Tin hoc 

§9. Tin hoc va xa hoi 

Chirong 2. He dieu hanli 12 tier (BLT, 4 BT& TH. 0 BT) 

§10. Khai niem ve lie dieu hanh 

§11. Tcp va quan If tcp 

§ 12. Giao tiep voi he di^u hanh 

Bai tAp va thirc hanh 3. Lam qucn vdi lie dieu hanh 

Bai tap va thirc hanh 4. Giao tiep vdi he dieu hanh Windowns 

Bai lap va thirc hanh 5. Thao tac vdi tcp va thir muc 

§13. Mot so lie dieu hanh thong dung 

Chiwng 3. Soan than van ban 20 tier (<S LT. SBT&TH. 4BT) 

§14. Kliai niem ve soan than van ban 

§15. Lam quen vdi Microsoft Word 

Bai tap va thirc hanh 6. Lam quen vdi Word 

§16. Dinh dang van ban 

Bai tap va thirc hanh 7. Dinh dang van ban 

§17. Mot so elide nang khac 

§ 18. Cac edng cu trqr giiip soan thao 

Bai tap va thirc hanli 8. Sir dung mot so cong cu tro giiip soan thao 
§ 19. Tao va lain viec vdi bang 

Bai tap va thirc hanh 9. Bai tap va thirc hanh tong hop 

C huong 4. Mang may ti'nh va Internet 12 riel (OLT . 4BT<k TH, 2 BT) 

§20. Mang may ti'nh 

§21. Mang thong tin loan can Internet 

§22. Mot so dich vu co ban ctia Internet 

Bai lap va thirc hanh 10. Sir dung trinh duvet Internet Explorer 
Bai tap va thirc hanh I I. Tlur dieu nr va may fun kiem thong tin 


c) Mot so chu v quail trong 

• Mot so khai niem co ban dupe dinh hinh qua mot so lan trinh bay tir mire 
do don gian den chinh xac dan, chir khdng nha't thiet phai trinh bay 
day du, chinh xac ngay tir Ian tiep can dau tidn. Noi chung SGK dinh nghTa 
theo each mo ta de phu hop vdi sir tiep thu cua HS chir khong dua ra nhfmg 
dinh nghTa chinh xac vdi logic that sir chat che. 

• Tao didu kien de HS quen dan vdi nhiing thuat ngur tieng Anh vl day la 
didu can thiet doi vdi mon Tin hoc. 

• Phan gidi thieu may tinh khdng nha'n manh nhieu ve cau tao cua timg bp 
phan may tfnh ma chu yeu la gidi thieu cau true may tfnh va clu'rc nang mot so' 
bp phan chu yeu. 

• Phan ngon ngfr lap trinh, mot so khai niem dupe mo ta chinh xac nhimg 
chi han che d mire la nhirng gidi thieu can thiet nha't de' HS co co so phan biet 
cac khai niem do. VT vay khi GV giang day khdng nen khai thde qua son uic 
kien thife nang cao khde. 

• Trong SGK. viec trinh bay mot so bai toan rieng le nham lam HS hieTi 
the nao la thuat toan va qua trinh giai mot bai toan. Hidu khai niem thuat toan 
noi chung va liieu qua trinh giai mot bai toan la muc tieu chu yeu. 

• Cac bai thirc hanh the hien coi trong vice ren luyen kl niing cho HS, do la 
cac kT nang co ban sau day: 

+ KT nang khdi dong/t/it may, 

+ KT nang sir dung phan mdm dd quan IT tep va thu muc, 

+ KT nang khdi dong/thoat va soan thao van ban trong MicroSoft Word d 
moi trudng Windows, 

+ KT nang go tieng Viet, 

+ KT nang tlm kiem thong tin trdn mang bang Internet Explorer, tao, xem, 
giri thu dien tir. 

• Vdi vide hinh thanh cac kT nang cu the neu trdn, HS bude dau co mot so 
kT nang sir dung may tfnh phuc vu hoat dong hoc tap cua ban than. 

(I) Mot so chu y khi sit dung tdi hen nay: 

Nhirng y tudng thiet ke tict hoc trong tai lieu nay the hien tinh than day 
hoc theo chuan kien thirc. kT nang va phat huy tfnh rich cue chu dong hoc tap 
cua HS. Tat nhidn, cac bai soan d day chi de’ lham khao khi dupe sir dung. Boi 
“kjch ban” tot cho mot tid't day phai tiiy thupc tinh hinh cu the' vd doi tupng* 
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HS, ve phong each GV, ve didu kien ihiet bi va moi tnrdng day hoc,... 

Chung toi muon co them mot so trao doi nho dd vide tham kluio tai lieu 
nay co thd linh hoat hon: 

• Thoi luqng cho m6i phan noi dung bai hoc chi la du kien. phan anh duqc 
phan nao moi quan tarn den nhfmg kien thuc, kT nang co ban, trong lath cua noi 
dung tiet hoc. 

• Voi quan diem yeu cau HS hoat dong tich cue de tiep thu duqc kien time 
va ren luyen duoc kT nang, phan cung co 6 cuoi m6i tiet hoc duoc danh nhidu 
thoi gian de HS hoat dong tren nhfmg kien (hire cua tiet hoc do. Bai tap d cuoi 
mot so tiet hoc chu yeu la trac nghiem va co the chia lam 2 loai: co ban va 
nang cao. GV tuy theo doi tirong HS va didu kien cu thd dd sir dung nhfmg bai 
tap nang cao khi cung co. Thong qua vide lam bai tap, HS tiep tuc tiep thu, 
cung co kien thirc va tir danh gia duoc ket qua thu nhan duqc trong tiet hoc. 
Neu khong con du thoi gian cho HS lam duqc het va chiifa het cac bai tap d 
phan nay, GV co thd chon (cho cung co' kien thirc) mot so cau tuy theo tinh 
hinh thuc te. Nhirng bai chua lam tren hrp, GV nen giao cho HS lam d nhii 
hoac cung co the lay trong so bai tap do nhfmg bai cho kiem tra 15 phut hay 
kidm tra 1 tiet. 

Cac bai tap trong SGK cung nhir trong sach bai tap bao gom nhieu mure do 
khac nhau va khong doi hoi nhat thiet HS phai lam tat ca, khong doi hoi GV 
phai chua tat ca (neu khong du thoi gian). Tai lieu nay cluian bi cho phirong an 
tat ca cac bai dcu duqc GV chua hay hudng dan cho HS lam tren lop, voi tong 
thoi lirqng co the vuqt mure phan phoi elurong trinh. Do vay, trong tai lieu 
khong co du kien thoi lircmg cho mdi bai d phiin chua bai tap. 
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Phan II 

THIET KE CAC BAI HOC THONG SACH GIAO KHOA 
TIN HOC 10 THEO CHUAN KIEN THI/C, Kl NANG 


CHl/ONG 1 

MOT SO KHAl NIEM CO BAN CUA TIN HOC 

I. GlOl THIEU CHUONG 

1. Chuan kien thurc, ki nang can dat 

* Chuan kien thuc 

— Biet sir ra doi va phat trien manh me cua Tin hoc do nhu c4u khai thac tai 
nguyen thong tin cua con ngurdi. 

— Biet cac khai niem ve thong tin va dir lieu, bieu dien cac dang thong tin 
trong may tinh. 

— Biet cac thanh phan chmh cua he thong tin hoc, scr do cau true cua may 
tinh, mot so thiet bi cua may tinh. 

- Biet noi dung cua nguyen If J. Von Neumann. 

- Biet cac khai niem bai toan va thuat toan. 

- Biet va hieu thuat toan giai mot so bai toan don gian. 

- Biet khai niem ngon ngu lap tr'mh, phiin m6m, cac birdc giai bai toan tren 
may tinh. 

- Biet cac img dung cua Tin hoc trong moi mat hoat dong cua xa hoi. 

* Chuan ki nang 

- Ma hoa diroc mot so thong tin don gian thanh day bit. 

- Nhcin biet diroe cac thiet bj chmh cua may tinh. 

— Xay dung diroc thuat toan giai mot so bai toan don gian. 

j THU VIEN TINK:;,:nm TkUJAN 

r~ 1 -- 1 — 
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2. Phan phoi thoi lirong 


So hieu va 
ten § 

So tiet 

It thuyet 

So tiet bai tap 
va thirc hanh 

So tiet bai tap 

§1 

1 

0 

0 

§2 

2 

I 

0 

§3 

3 

2 

0 

§4 

5 

0 

1 

§5 

1 

0 

0 

§6 

1 

0 

0 

§7 

1 

0 

0 

§8 

1 

0 

0 

§9 

1 

0 

0 

Tong cong 

16 

3 

1 


B. THIET KE CAC BAl HOC 

§1. TIN HOC LA M0T NGANH KHOA HOC 

I. Chuan kien thiic, ki nang can dat 

- Biet Tin hoc la mot nganh khoa hoc: co doi tuong, noi dung va phuong 
phap nghien cuu ri£ng. 

- Biet may tmh vira la doi tuong nghien cuu, vira la cong cu cua Tin hoc. 

- Biet duoc sir phat trien manh me cua Tin hoc do nhu cau cua xa hoi 

- Biet cac dac tnmg im viet cua may tmh. 

- Biet dupre mot so inig dung cua Tin hoc va may tmh dien tir trong cac 
hoat dong cua doi song. 

II. Phurong phap va phmmg tien day hoc 

- Thuyet trinh ket hop vdi phat van va sir dung hoc lieu true quan. 

- Phuong tien: may chieu de HS xem anh mot so thiet bj may tfnh. 

Lifti y: 

- Day la bai mo dau cho mon Tin hoc 6 bac THPT, thong thircmg se gioi 
thieu nhung img dung va tarn quan trong cua Tin hoc, tuy nhien SGK dira noi 
dung nay vao §8. De bai hoc co hieu qua, mo dau muc I GV nen gioi thieu de * 
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HS thay dirge nhung irrfg dung trong moi nganh nghd cung nhir nhung fch lgi 
to Ion cua Tin hoc. 

- Mat khac, can giup HS hidu ro hoc Tin hoc khong chi la hoc sir dung 
may tinh. Ngoai k! nang sir dung may ti'nh, mon Tin hoc d bite pho thong con 
truydn dat nhiing kien thuc pho thong vd nganh khoa hoc Tin hoc. 

- Khong nen bat HS hoc thude long khai niem Tin hoc. Coi trong viec 
hieru hon la hoc thuoc. De kidm tra su hieu cua HS, co the yeu can cac em tim 
vf du. 


III. Tien trinh day hoc 

On djnh Idp: 2 phut 


Hoat dong cua HS va GV 

Ndi dung 

Thdi gian 

Hoot dong 1: Tim hieu ifug dung cua Tin hoc va indy tinh dien td 
trong ede llnh vKc cua deti song 

13 ph 


GV. Md dau. Phat van: Chdc rang ai trong cac 
em cung timg nghe noi vd Tin hoc, vd may 
tmh dien td (MTDT). Tai sao ngay nay Tin 
hoc lai dirge dd cap nhieu trong mgi llnh vuc 
cua xa hoi? 

GV. Giai thich. Ghi hoac chieu muc 1 cot ben 
len bang. 

GV. Phat van. Em nao co the chi ra mot nganh 
nghd ma khong co sir tham gia ciia Tin hoc, 
cua MTDT? 


HS. Tra ldi (muc 2 cot ben). 

GV can co von hieu biet rong de chi ra nhimg 
lien he cua nhung nganh nglid do vdi Tin hgc. 
GV. Tong ket. Nhir cac em da thay, ngay nay 
gan nhu bat cir mot nganh ngh6 nao. mot lTnh 
virc nao trong xa hoi cung deu van dung Tin 


1. Trong vai thap ki gan day, 
xa hoi loai ngirdi co sir bung 
no vd thong tin. Thong tin trd 
thanh mot trong nhung ngudn 
tai nguyen quan trgng nhat 
cua mot dat nude. Tin hgc 
ngay cang co nhidu img dung 
trong hau het cac llnh vuc 
cua xa hoi. Dien hinh nhu: 

- Trona cac nganh cona 
nghiep che tao, MTDT didu 
khien cac day chuydn san 
xuat tu dong, hd tig cac k! sir 
trong viec thiet ke, mo phong. 

- Trong co quan, cong sd, 
MTDT la cong cu dfic lire de 
quan H hd so. in an giay td 
cong van ... 

- Trong llnh vuc truyen 
thong. Tin hgc va mang 
internet da lam nen cudc «\ch 
mang vdi phuong thirc lien 
lac, cung cap nhung cong cu 
lien lac nhanh, thuan lien vdi 
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GV. Chu y: Tranh hoc thuoc long. Phai 11 am diroc: 
tin hoc = khoa hoc nghien curu thong nn. 

Cu the la nghien cuu khia canh nao cua thong 
tin? Do la phirong phap thu thap, luu trur, tim 
kiem, truyen, bien doi thong tin mot each tu 
dong. 

The nao la tu dong? la sir dung MTDT? 


va su dung MTDT dd nghien 
cuu cau true, tmh chat cua 
thong tin, phirong phap thu 
thap, liru trur, tim kiem, bien 
doi, truydn thong tin va irng 
dung vab cac 17nh vuc khac 
nhau ciia doi song xa hoi. 
MTDT vira la cong cu nghien 
ciru vira la muc tieu nghien 
curu cua Tin hoc. Cong cu 
nghTa la tin hoc sir dung 
MTDT de thirc hien cac thao 
tac xi’r If thong tin. Muc tidu 
nghTa la Tin hoc nghien curu 
che tao sao cho MTDT ngay 
cang hoan thien. 


IV. Bai tap CO ban (GV ra dd va chira tai lop: 10 phut) 

Hay danh dau vao nhurng menh dd dung. 

A. Tin hoc la khoa hoc vd each sir dung may tmh. □ 

B. Tin hoc la nganh khoa hoc nghien ciru phirong phap xu If 

va truydn thong tin. □ 

C. May tmh la cong cu nghien ciru cua Tin hoc. □ 

D. May tmh la doi tirong nghien ciru cua Tin hoc. □ 

E. Gan nhu moi ITnh vuc trong doi song ngay nay 

ddu co sir gop mat cua Tin hoc va may tmh. □ 

F. May tinh iru viet hon con ngirbi b kha nang suy didn va tirong tirong □ 

G. May tinh co kha niing lam vice lien tuc va gan nhu khong bao gib 

nham lan. □ 


V. Dap an 

(A) sai. 

(F) sai vT vbi cong nghe hien nay. kha nang suy didn cua may tinh con thua 
xa bo nao con ngirbi, con kha nang tirong tirong thi gan nhu chira co. 

Cac menh de con lai ddu dung. 


21 





§2. THONG TIN VA DlfLIEU 


I. Chuan kien thirc, ki nang can dat 

- Biel khai niem thong tin, luong thong tin, cac dang thong tin, ma hoa 
thong tin cho may tinh. 

- Biet cac dang bieu diln thong tin trong may tinh. 

- Hieu don vi do thong tin la bit va cac boi ciia bit. 

- Biet cac he deni co so 2,16 trong bieu diPn thong tin. 

Nang cao 

- Ndm dupe ten va sir khac nhau giua bo ma ASCII va Unicode. 

II. Phirong phap va phirong tien day hoc 

- Thuyet trinh ket hop voi phat van va sir dung hoc lieu true quan. 

- Phuong tien: may chieu de HS xem anh mot so thiet bi may tinh. 

Litu y: 

- Thong tin va dir lieu la nhimg khai niem kho trinh bay nhirng da dupe 
xa hoi hoa nhieu nen phan Ion HS deu da hieu so bp. GV khong nen co gang 
dua ra mot djnh nghTa chinh xac de’ bat HS hoc thuoc, thay vao do nen tim cac 
vi du cu the trong doi song dd HS tiep thu dupe cac yen to, hinh thanh nen 
khai niem. 

- Ve each bieu diPn so nguyen trong may tinh. khong nen trinh bay muc 
"Bieu diPn so nguyen” o trang 12 SGK vi day la nhirng kien thirc plu'rc tap ve 
truong hop so nguyen co dau cimg nlur dp rong kiPu gia trj integer ... la nhimg 
phan nam ngoai chuin kien thirc. 

- Phiin noi ve lie deni La Ma trang 11 SGK cung khong can trinh bay vi 
day la he deni khong phu thuoc vi tri. Muc dich ciia muc nay la gioi thieu he 
nhi phan (la he dem phu thuoc vi tri) vi the khong nen re sang mot Inrong khac 
gay boi roi cho HS. He dem La Ma da diroc dua vao giiing day tir lop 3. 

- Phiin noi vP he nhi phan o trang 12 chi co 2 dong, tuy nhicn day la trong 
tarn ciia ca bai cung nhu ca chuong I nen GV can tap (rung day cho HS bien 
doi dupe mot so nguyen he 10 sang dang day bit he nhi phan va ngupc lai. 

- Phan biPu diPn so thirc trong may tinh tiroiig doi plu'rc tap. Doi voi I dp 
kha, gioi GV co the gioi thieu day du nhu SGK trang 13 va bai doc them so 2 
trang 17, con vdi inure co ban thi nen bo qua. 
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- Phat bidu vd dang dau phaiy dong d trang 13 SGK co the gay hieu nliim: 
“nioi so tlurc deu co thd bieu didn dugc dudi dang ±M xlO K Ngudi doc 
co the hieru sai rang MvaK la cac so hfm han cu thd nao do. Thirc ra neu bieiu 
di£n cite so vo ti (pi. yfl ...) theo each do thi M se go vo han chut so, con 
K = +oc lam cho may khong the Itm trfr noi. Cau nay phai dugc hie’u la: "Trong 
may tmh moi so there dirge xap xi hoa dudi dang ±M x 10 K ... va cluing ta 
chiu sai so trong gidi han chap nhan dugc nao do”. 


III. Tien trinli day hoc 

On dinh ldp hgc, kiem tra bai tnrdc, nhan xet va diinh gia: 5 phut 


Hoat dong cua HS va GV 

Noi dung 

Thtii gian 

Hoot dong 1: Tim hien klidi nietn rliong tin va <//? lien 

7 pi, 

GV. Tliong tin co the dirge hieu theo 
nghla ta van dung hang ngiiy. Nhfrng 
hidu biet v^ mot ddi tirgng thi dirge ggi la 
thong tin vd ddi tugng do. 

GV. Ghi/chieu cot ben. 

GV. May tmh la cong cu de xi'r If thong 
tin. thong tin sau khi dira vao may tmh 
thi dugc chuyeii thanh dir lieu. Noi each 
khac. dir lieu la thong tin da dugc ma 
hoa d ben trong may tmh. 

Vi du: Cac thong tin vd ho Guctm la: 

— Niim d quan Hoan Kiem, thanh 
pho Ha Noi. 

- Gifra ho co Thap Riia. 

Hoat dong 2: Tim liien dan vi do tliong tin 

15 pli 

GV. Tliong tin hieu theo nghTa dinh tmh 
nhu tren rat kho do dem. Ngudi ta dua ra 
dim vi: bit (viet tat cua binary digit - so 
nhi phan) dd do lugng thong tin. 

GV. Ghi/chieu khai nieni cot ben. 

GV. Phat van. Cac eni hay tim vi du ve 
nhirng vat co 2 trang thai de niinh hga bit. 
HS. Co the se neu nhung vf du nhu: 

- bit lii thong tin cho biet trang thai dong 
xu sap hay ngua. 

- bit la thong tin cho biet trang thai den 
tiit hay bat. 

Khai nieni: Bit la don vi co ban do 
thong tin, do la lugng tliong tin du 
dd xac dinh mot doi tugng dang o 
trang thai nao trong 2 trang thai ma 
no co the. 
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- bit la thong tin cho biet mot HS co mat 
hay vdng mat... 

GV. Bit la luong thong tin rat nho. Nguoi 


ta phai dung cac boi cua bit de: ma hoa 
thong tin trong dai sd'ng. Vi du nhir mot 
lop hoc co 56 em, de’ bieu thi tinh trang 
co mat hay v^ng mat cua cac HS thi cttn 
56 bit hay 7 byte. 


Cac boi ciia bit 

- Byte = 8 bit 

- KB (kilo byte) = 1024 byte 

- MB (mega byte) = 1024 KB 

- GB (giga byte) = 1024 MB 

- TB (tera byte) = 1024 GB 

- PB (peta byte) = 1024 TB 


GV. Ghi/chieu muc “Cac boi cua bit” a 
cot ben. 



Hoat dong 3: Tim Inen cac dang thong tin trong dcfi song 


GV. Dan dat: Trong ddi song, thong tin 
co the duoc gui den vdi chung ta dudi 
nhieu hinh thirc khac nhau, noi each 
khik, theo nhieu kenh khac nhau. Do la 
cac dang khac nhau cua thong tin. 

GV. Ghi/chieu cot ben. 


7 pli 


Cac dang thong tin khac nhau: 

- Dang van ban: sach, vd, bia da 
Van Mieu ... 



- Dang hinh anh: bien bao giao 
thong, bien cam hut thuoc,... 



— Dang am thanh: tieng noi, am 
thanh radio, coi xe, trong trtrdng ... 
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Hoat dong 4: Tim hien viec mJ liod tliong tin trong may tinh 


GV. Dan dat: Cac dang thong tin tren chi 
co con ngirdi mdi nhan biet va xu It 
dugc, con may tinh chi xu If dirge thong 
tin a dang chudi bit. Vi vay muon may 
tinh hied va xu If, thong tin can phai 
dirge bien doi sang dang day bit, viec do 
goi la ma hoa thong tin. Vf du: Ta quy 
ude trang thai bat - tit cua bong den 
dugc bieu didn tuong ung beri so I va 0, 
nhu vay chu6i bit 1010 se bie'u di£n 
thong tin ve chudi bong den nhu sau: 


Kf tu 

Day bit tuong ung 

A 

01000001 

B 

01000010 


15 ph 


Bo ma ASCII 



Ten ban nhac *ABBA’ khi dua vao 
may tinh duoc ma hod thanh day 
bit sau: 

010000010100001001000010 
01000001 


GV. Mo rong: Vay lam the nao de may 
tfnh hieu dirge van ban: cac chfr cai, chu 
so, dau, kf hieu ...? Ta cung phai ma hod 
chung thanh cac day bit. Cong cu de lam 
viec do la cac Bo ma. Trudc kia ngucfi ta 
su dung bo ma co ten la ASCII, con hien 
nay la bo ma Unicode. 

GV. Ghi/chieu cgt ben. 


Hoat dong 5: Tim hien car phi fang plidp hien dien thong tin trong 
may tinh 


7 ph 


GV. Din ddt: Chung ta da biet ring trong 
cuoc song thong tin co the' co nhidu dang 
khde nhau nhu van ban, hinh anh, am 
thanh ... nhung may tinh thi chi nhan biet 
dugc mot dang thong tin duy nhat la day 
bit. Vdy van de d day la lam the liao 
chuye’n doi nhung dang thong tin khac 
thanh ra day bit va ngugc lai? 

Chiing ta se Ian lugt tim hieu each 
chuyen doi tung loai sang dang day bit. 


Thong tin thudng co nhung dang 
sau: 

- van ban: kf tu (chu cai, dau, kf 
hieu ... ); 

- so: so nguyen. so thuc; 

- hinh anh; 

- am thanh. 
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Hoot dong 6: Tim Inen each chuyen thong 
dang day hit 


tin dang so nguyen sang 


GV. So gdm hai loai: so nguyen va so 
thuc. So nguyen ma chung ta quen dung 
la viet d lie thap phan, con day bit dung 
cho may ti'nli lai la so d he nhi phan. Vi 
vay can phai chuyen cac so nguyen tir 
dang bieu dien thap phan sang dang nhi 
phan va nguoc lai. 

GV. Ghi/chieu khai niem lie nhi phan d 
cot ben. 

GV. Tap luyen: Cac em cho biet so nhi 
phan 1001, bie’u didn trong he thap phan 
la bao nhieu? 

GV. Giai dap 1001, = 9, 0 

GV. Phat van: So 6 duoc viet nhu the nao 
trong he nhi phan? 

GV. 6 I0 = 110, 

GV. Ghi/chieu muc “Cach chuyen mot 
so thap phan sang he nhi phan" d cot ben. 
GV. Cud'i cung, dau ciia so nguyen cung 
dirqc may tinh hm trir bang I bit (1 la 
dau am, 0 la dau dirong). 

Ngoai lie nhi phan ra, trong tin hoc ngirdi 
ta con dung he hexa, tuc la lie dein co so 
16 vdi 16 chur so: 0, 1, 2,... 9, A, B. C, D, 
E, F trong do A. B, C, D, E, F co gia tri 
tirong img la 10, II, 12, 13, 14, 15 trong 
lie thap phan. 

GV. Ghi/chieu muc “Vi du ve he hexa” d 
cot ben: 


20 i>l, 


Khai niem: He nhi phan la he deni 
co so 2, chi dung hai chur so 0 va 1 
de bieu dien cac con so. 

Xet vi du sau: 

1011,= |x2 J + Ox 2 2 + 1 x2* +0x2° 

= 11.0 

Cach chuyen mot so thap phan 
sang he nhi phiin: cilia lien tiep so 
do cho 2 den khi thtrong bang 0, 
sau do ghep chudi so dir tlieo thir tu 
tir dirdi len. 



Vi du vd he hexa: 

2E lb = 2x 16 1 + 14 x16° = 46|o 


hloat dong 7: Tim liien each clinyen thong 
dang day hit 

tin thing so thife sang 

7 ph 

GV. Sau khi da biet each nhi phiin hoa 
cac so' nguyen, tiep theo chung ta tun 
liieu each nhi phiin hoit cite so thuc. 
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nghla la bieu dien chung dudi dang day 
bit de may ti'nh liieu va xti If dupe. 

GV. Trong may ti'nh moi so thirc dupe 
xap xi hoa dudi dang dau pliay dong: 
±MxlO~ trong do M la phan djnh tri 
(0.1 < M < 1), K la mot so nguyen khong 
am dupe goi la phan bac. 

GV. Sau do, may ti'nh se bieu didn cac 
thong tin: dau cua so, so M, dau cua K 
va so nguyen K theo each da lam vdi cac 
so nguyen d phan tren. 

Vi du: 12345.67 dupe bidu didn 
dudi dang 0,1234567x 1 (T 

Hoot dong 8: Tim liieu each chuyen tliong tin dang plii so sang 7 . 

dang day hit ' / P ‘ 

GV. Nlnr da noi d tren (Hoat dong 4), co 
thd bieai didn cac kf tu bang day bit 
thong qua mot bo ma nao do, chang han 
nhu ASCII hay Unicode. 

Vi du: xau ki tu ’TIN’ bieu didn bdi 3 
byte sau: 

01010100 01001001 01001110 

GV. Khai quat lai van de bang each phat 
bieu Nguyen If ma hoa nhj phan dept ben. 

Tliong tin co nliidu dang khac nliau 
nhu so, van ban. Iiinli anh, am 
thanh... khi dua vao may ti'nh 
chung deu dupe bieu dbi thanh 
dang day bit. 


IV. Bai tap co ban 

/. Die 11 vao did trong trong car nienli de sau: 

(A) Thong tin phai dupe chuyen sang dang day bit trudc khi dupe may ti'nh 
xu H vi.... 

(B) Tam bit tao thanh don vj goi la .... 

(C) De ma hoa mot ki tu trong bang ma ASCII can ... byte. 

(D) Thong tin dang van ban. hinh anil, am thanh duoc goi cluing la dang 

thong tin. 
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2. Hay gliep cue nine tliong tin 6 hai cot dtfoi day de tao.tlidnh nlning tnenh 
de liodn chink. 


(A) Thong tin la ... 

(1) so, van ban, hinh anh, am thanh 

(B) Thong tin co tha t6n tai duoi nhiau 
dang khac nhau nhu ... 

(2) day bit 

(C) Am thanh. hinh anh la ... 

(3) bit 

(D)'Nhirng kf tu tran bao chi, tran bia 
da la... 

(4) thong tin dang phi so 

(E) Don vi co ban do thong tin la ... 

(5) thong tin dang van ban 

(F) Dfr lieu trong may tinh 6 dang ... 

(6) nhirng hieu biet va mot doi tirong 

(G) He nhi phan va hexa la nhfrng he 
dem co co so lan luot la ... 

(7)2 va 16 


(B) I KB = mot ngan byte. 

(C) I GB = 1024 MB. 

(D) 163X4 byte = 16 KB. 


3. Xde dinli tnenh de dung trong vac can sail day. 

(A) 1 MB = mot trieu byte. (E) Dir lieu la day bit biau diln thong tin 6 

trong may tinh. 

(F) Dir lieu ben trong may tinh co nhieu 
dang: so, van ban, hinh anh, am thanh. 

(G) Mii nhi phan la day bit bie’u dian thong 
tin. 

(H) He deni thirong dung trong tin hoc la he 
nhi phan va he thap phan. 

4. Hay doi vac so thap phan sail day sang each hieu dien nhi phan: 5. 7. 16,31. 

V. Dap an 

7. (A )... day hit Id dang thong tin day nhdt nid indy tinh xitli duac 

(B) ... byte 

(C) ... mot 

(D) ... phi so 

2. A-6; B-l; C-4: D-5; E-3: F-2; G-7 

3. Menli de (A) sai: I MB = 1048576 byte. 

(B) sai: I KB = 1024 byte. 

(C) , (D) va (E) la diing. * 


28 














(F) sai: thong tin ben ngoai co nhieu dang khac nhau, nhung khi vao trong 
may tmh thi chi co mot dang la day bit. 

(G) dung. 

(H) sai: He dem thirdng dung trong tin hoc la he nhi phAn va he hexa. 

4. Cadi lam: diia lien tiep elio 2 roi lay dinoi so chf tlieo tin? nr nguoc n'r 
ihrai len ta co: 

5 = 101,; 7 = 111,; 16= 10000,; 31 = 11111, 



Bai tap va thuc hanh 1 


lAm QUEN V6l THONG TIN VA MA HOA THONG TIN 


I. Muc di'ch yeu cau 

- Cling co hieu biet ban dAu v6 tin hoc va may tmh. 

- Sir dung bo ma ASCII d6 ma hoa xAu kf tir, so nguyen. 

- Bieu didn dupe so thirc dirdi dang dau phAy dong. 

II. Phurong phap va phuong tien day hoc 

- Thuyet trinh ket hop vdi phat van va sir dung hoc lieu true quart. 

- Thbi luong: 45 phut (1 tiet). 


III. Tien trinh day hoc 

On dinh lop hoc, kieinr tra bai trude, nhan xet va danh gia: 5 phut 


Hoat dong cua HS va GV 

Thiri gian 

float dong 1 : Lam bai tap (a) SGK trang 16 cte ding cokien tln’fc 
ve Tin hoc va vai trd cua may tinli 

15 ph 

GV. Chia lap thanh cac nhom tir 3 - 5 em. Chang han m6i ban la mot nhom. 

GV. Yeu cau HS lam bai tap (al), (a2), (a3) trang 16 SGK. Cac nhom co thd 
thao luan vai nhau de di den thong nhat. 

HS. Lam bai tap trong 5-8 phut. 

GV. Yeu cau tirng nhom bao cao ket qua, sail do cho cac nhom khac gop y. 







GV. Chua bai, dap an nhu sau: 

(al) 

A. May tiiili co the fluty the hodn toon cho coil ngifdi trout’ Huh vtfc tilth toon. 
Sai: con nhieu ITnh vuc may ti'nh chua the thay the con ngudi nhu kha nang suy 
doan, tudng tirong, suy luan logic ... 

B. Hoc tin hoc la hoc silt (lung indy tinli. Sai. MTDT chi la mot cong cu cua Tin 
hoc. nlnrng cong cu khac can phai hoc la thuat toan, ngon ngQ lap trinh, cac 
tliao tac tren co so duf lieu ... 

Cac phuong an (C) va (D) la dung. 

(a2) Phuomg an (B) la dung. 

(a3) Trudc het can phai dd ra quy tiic, chang han bit 1 = “nam", bit 0 = “nir”, 
sau do mdi co the’ dung day 10 bit de bieu didn gidi ti'nh cua 10 HS. chAng han 

o q ** o ^ •• ° o. 

7\ K" B ^ 7 V K tt 7'(-V* 

- - M. 1 JA. Ml JA. - M* = 0101010101 


Hoar (tong 2: Lain bai tap (b) va (c) SGK trang 16 


10 ph 


GV. Yeu cau HS lam bai tap (b), (c) trang 16 SGK. Cac nhom co the thao luan 
vdi nhau de di den thong nhat. 

HS. Lam bai tap trong 5-8 phut. 

GV. Yeu cau timg nhom bao cao ket qua, sau do cho cac nhom khac gop y. 

GV. Chua bai, liru y HS khi tra bang ASCII trang 169 SGK can phan biet ro 
chu HOA va chu thirdng vi chiing co ma khac nhau. 

Dap an: 

(bl) ‘V’ = ‘01010110' ; ‘N’ = ‘01001110’ ; ‘T’ = ‘01010100’ ; ‘i’ = 
‘ 01101001 ’; 

‘n’ = ‘01101110’ 

(b2) Day ki tu tucmg ufng la “Hoa" 

(cl) Can 6 bit (1 bit dau va 5 bit gia trj) de ma hoa so —27, tmh ra byte thi toi 
thieu la 1 byte 

(c2) I 1005 = 0,11005x 10 5 ; 25,879 = 0,25879x I0 : ; 0,000984 = 0.984 x 10"’; 


float (tong J: Lain bai tap 1-5 SGK trang 17 


15 ph 


GV. Yeu cau HS li»m bai tap! - 5 SGK trang 17. Cac nhom co the thao luan 
vdi nhau de di den thong nhat. 

HS. Lam bai tap trong 10 phut. 
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GV. Yeu cau tung nhom bao cao ket qua, sau do cho cac nhom khac gop y. 

GV. Chfra bai: 

(1) Xem lar vi du ve nhurng dang bieiu didn thong tin (van ban, hinh anh, am 
thanh) a trang 8 - 9 SGK. 

(2) Bo ma Unicode ra ddi sau, ki'ch tlnrdc Ion hem so vdi bo ma ASCII cho 
phep chi'ra dung cac ngon ngfr ciia nhidu nude tren the gidi (Anh, Nga, Arap, 
chu Viet ... ). GV co thd vao Word, muc Insert/Symbol, chon font Times New 
Roman de HS quan sat bo chu viet cua cac nude ke tren. 

(3) He Hexa sir dung cac ki hieu: 0, I,... 8, 9. A. B, C, D, E, F. 

(4) Xem lai SGK trang 12 - 13. 

(5) Diing 


§3. gi6i thieu ve may tinh 

1. Chuan kien thuc, ki nang can dat 

- Biet chuc niing cac thiet bj chmh cua may tinh. 

- Biet may tinh lam viec tlieo nguyen H J. Von Neumann. 

- Nhan biet dupe cac bo phan chinh cua may tinh. 

2. Phirung phap va phirung tien day hoc 

- Thuyet trinh ket hop vdi phat van va sir dung hoc lieu true quan. 

- Phuong tien: phan bang hoac may chieu. 

Lifu y: 

- Muc 1 nen giang ludt nhanh. Chu dd cua bai nay la cac bo phan ben 
trong cua may tinh. Muc I “Khai niem lie thong tin hoc” khong tlieo chu d6 do 
ma chi nhlm giiip HS quan sat may tinh tu mot goc do bao quat horn de nhan 
thuc vai tro khong chi ciia cac thiet bi phan cung ma ca ciia phan mem vii dac 
biet la vai tro quan If vii didu khien cua ngudi su dung. 

- Khai niem "bo nhor trong" dupe dong khung a cuoi trang 20 SGK chi 
dung vdi RAM. khong ap dung dupe cho ROM. 

- HS chira dupe hoc khai niem chirong trinh lie thong nen khai niem ve 
ROM d trang 21 co the pliat biCu lai: ‘'ROM la loai bp nhd trong chira mot so 
clnrong trinh dieu khien thiet yeu doi vdi lioat dong ciia may tinh va dupe hang 
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san xuat nap s5n trudc khi may xuat xudng. Du lieu trong ROM khong the 
thay ddi duorc”. 

Bai nay gidi thieu rat nhieu loai thiet hi nen khong can di sau vaochi tiet 
kl thuat cua tCmg loai, vf du nhu khong can gidi thieu v£ khai niem pixel, do 
phan giai. che do mau cua man hinh nhu d trang 24 SGK. Chi yeu can HS nhan 
biet ten kern vdi chtic nang cua thiet bj la dat yeu ctlu. 

III. Tien trinh day hoc 

On dinh Idp hoc, kie'm tra bai trudc, nhan xet va danh gia: 5 phut 
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GV. Giai thfch nhu cot ben. 

GV. Sau day chung ta se lan luot tim hieu timg 
thanh phdn trong so do. 

Co rat nhi6u loai may tinh 
khac nhau nhirng chiing d6u 
co chung so do cau true nhu 
tren. Cac mui ten trong so do 
bieu thj lu6ng thong tin trao 
doi giua cac bo phan. 

Hoot dong 3: Tim hieu vai trd vd can too cua CPU 

15 ph 

GV. Giai thfch ten va churc nang cua CPU. 

CPU cua hai hang san xuat ldn nhat, Intel va 
AMD. Nhirng hang chdm trdng la cac chan 
cdm cua CPU. 

Ten goi: CPU = Central 
Processing Unit, djeh ra la 
“Bo xu If trung tarn” hay 
“Don vj xir If trung tarn". 

Chirc nang: CPU la bo phan 
quan trong nhd"t cua may tinh, 
thuc hien phan Ion nhfrng 
thao tac tinh toan xir If va 
dieu khien cac bo phan khac 
cua may tinh thuc hien nhirng 
phdn viec con lai. 

Cau tao ben trong CPU: gom 

4 thanh phan chinh: 

- Bo dieu khien (Control 
Unit): didu khien cac bo phan 
trong may tinh. 

- Bo So hoc va logic(ALU): 
thuc hien cac phep toan so hoc 
va logic de xir If dir lieu. 

- "Cache va Thanh ghi 
(Register): la 2 loai viing nhd 
co toe do truy xuat rat nhanh, 
dung dd luu tru nhung thong 
tin tarn thbi hoac thuong 
xuyen duqc dung den. 

Hoot ddng 4: Phan !oai vd tim hieu vai trd cua car loai ho nhat trong 

15 ph 

GV. Ddn ddt: Glong nhu con ngudi, may tinh 
cung can mot “to giay nhap” de ghi nhirng ket 
qua tarn thcri trong khi thuc hien hang ti phep 
tfnh toan va xur If. Sau day chung ta se tim hieu 
“to giay nhap ” trong may tinh co cau tao ra 
sao. 

- V - 

— Phan loai: Bo nhd trong co 
the chia lam 2 loai: RAM va 
ROM. 

• RAM la noi chuong trinh 
duoc dua vao de thuc hien va 
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- Ten goi: Bo nhd trong, hay con goi la Bo 
nhdchmh (main memory). 



Mot thanh linh kien (chip) RAM 



Chip ROM ciia hang AMIBIOS 
dupe cay tren bang mach. 


la noi kru trfr dir lieu dang 
dupe xir li. Thong tin trong 
RAM co the dupe them, hoac 
bdt thay doi trong qua trinh 
lam viec, va se bi xoa sach 
khi tat may. 

• Nhung thong tin kru trong 
ROM la vTnh vidn. ngudi sir 
dung khong the’ xoa hay thay 
doi dupe. Do la mot so 
chuofng trinh didu khie’n thief 
yeu doi vdi hoat dong cua 
may tmh dupe hang san xuat 
nap siln vao ROM. 

- Cau tao: Bo nhd trong gom 
cac 6 nhd dupe danh so thir 
tu, goi la dia chi ciia 6 nhd. 
May tmh truy xuSt thong tin 
kru trong mot 6 nhd thong 
qua dja chi ciia 6 nhd do. 


Hoat dong 5: Phan loai va tint Inen vai trd ciia cac loai ho nhet ngodi 15 ph 


GV. Neu van dd: Bo nhd trong co mot nhupc 
diem la khi tat may thi tat ca thong tin kru 
trOng do cung bj xoa het. Vay chirng ta can co 
nhung thiet bj kru tru dupe thong tin ma khong 
ciin ngudn dien nuoi. Do la bo nhd ngoai. 



Can tao hen trong dia cifng 


Chifc ndng: Bo nhd ngoai co 
2 churc nang. Chdc nang 
chinh la kru tru du lieu mot 
each lau diii, nghla la ngay 
cii khi tilt may. Chirc nang 
phu la hd tip bo nhd trong, 
nghla la khi bo nhd trong 
khong dii thi CPU huy dong 
mot phan bo nhd ngoiii lam 
viec nhu bo nhd trong. 

Phan loai: 

- DTa cung: dung lupng ldn, 
toe do doc ghi nhanh, luon 
dupe giin siln trong than may. 
Lii loai bo nhd ngoiii quail 
trong vit thong dung nhat. * 
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Thiel hi nhd USB 


Did CD-ROM 


- Dia CD: toe do doc ghi 
cham hon so vdi dia cimg, 
thudng dung dd Uru nhung dir 
lieu co djnh. 

- Thie't bi nhd flash (thirdng 
goi la USB): nhd gon, dung 
luong kha ldn, toe do doc ghi 
cao va dd sir dung. 

- DTa mem, bang tir: ft thong 
dung vi toe do doc ghi cham, 
dung luong nhd. 


Hoot dong 6: Phan loai va tint liieu vai trd cua car loai tliiet hi vdo 15 pli 


GV. Neu van dd: Thong tin diroc dira vao may 
nlur the nao? Bo phan nao cua may tfnh lam 
viec do? Do la tliiet hi vdo. 



Ban plain va chndt 


Can (lieu kliien i>anie 



Webcam 


Clu'fc ndng: Tliiet bi vao dung 
dd dua thong tin vao may tfnh. 
Plidn loai: Tliiet bi vao gom 
nhidu loai nhu sau: 

- Ban phfm: cho phep ngirdi sir 
dung nhap thong tin dang van 
ban bang each go cac phfm. 

- Chuot: Giup ngirdi sur dung 
ra lenh cho may tfnh thong qua 
viec bam vao nut bam de chon 
cac muc chon trong menu ... 

- May quet (scanner): Cho 
phep dira van ban va hinh anh 
vao may tfnh, nghTa la chuydn 
thong tin dang van ban va 
hinh anh sang dang day bit. 

- Micro: Thu am thanh dd 
dira vao may tfnh. 

- Webcam: Dung de thu 
thong tin dang hinh anh dua 
vao may tfnh, sau dd co the 
truyen den, nhung may khac 
tren mang. 
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- May anh so, may ghi am, 
may quay kT thuat sd... 


May anh so 


Hoot dong 7: Phan loai va thn liien vai trd am cue loyi tliiet hi ra 


15 ph 


GV. Giai thi'ch: Sau khi tfnh toan va xu If, ket 
qua v5n ton tai dudi dang day bit. Can phai co 
thiet bj bien nhirng day bit do trd v6 dang ma 
con ngudi hie’u dupe nhu van ban, hinh anh ... 
Do la cac thiet bj ra. 



Man hinh 




Chitc nang: Thiet bi ra dung 
de dua du lieu ra tu may trnh. 
Phan loai: 

- Man hinh: Hien thi van 
ban, hinh anh len man hinh 
tuomg tu nhu tivi. 

- May in: In thong tin ra giay 
b^ng muc in. 

- May chieu: Hiein thi thong 
tin len man anh rong hon so 
vdi man hinh d6 nhidu ngudi 
ciing xem. 

- Loa, tai nghe: Phat ra am 
thanh cho ngudi nghe. 

- Modem: La thiet bi dung de 
truydn thong giua cac may 
tfnh thong qua dudng truydn. 
Modem la thiet bj co ca 2 
chuc nang vao va ra. 


May in 
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Hoat dong 8: Tint hien cue nguyen It hoot dong cua may tinh 

20 pli 

GV. Phat bieu nguyen U (cot ben). 

GV. Giai thich them vt lenh: 

- Tai m6i thdi dieim may tfnh chi thuc hien 
dirpc mot lenh, tuy nhien toe do thirc hien rat 
nhanh, co thd len toi hang ti lenh/giay. 

- Lenh va dur lieu d6u diroc luu trong cac 6 
nhd dudi dang ma nhi phan (day bit) va duoc 
truy xua't (ldiy ra hoac ghi noi dung mdi vao) 
thong qua dia chi cua cac 6 nhd do. 

May tinh hoat dong theo 
chirong trinh, nghTa la no co 
the’ thuc hien duqc mot day 
lenh cho trude (goi la chuong 
trinh) ma khong can sir tham 
gia true tiep cua con ngudi. 

GV. Tong hop lai va phat bieu nguy6n li 
J. Vor Neumann. 

- May tinh hoat dong mot 
each tu dong theo chuong 
trinh, tuc la mot day lenh cho 
trude, ma khong c4n sir tham 
gia cua con ngudi. 

- Lenh va du lieu d6u duqc 
may tinh liru tru dudi dang 
ma nhi phan trong cac 6 nhd 
va duqc truy xuat theo dja chi 
cua 6 nhd do. 


IV. Bai tap co ban: (GV c6 thd danh 15 phut chfra mot bai va gqi y tra Idi 
nhCmg bai con lai) 
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/ Hay (hen ten < in flu)nil phdn c tin may tinli trong so do can tnh • nen tren 

( 1 ):. 

( 2 ):. 

(3) :. 

(4) :. 

(5) :. 

( 6 ) :. 

(7):. 


Hj y 8hep ""/< thong tin 6 hai cot difdi day de too thdnh nln'fng menh 
de I loan c/iinlt. 


(A) RAM ... 

(1) la loai bo nhd co toe do doc ghi rat nhanh, dung 
de hru trfr cac lenh va toan hang dang thuc hien. 

(B) ROM ... 

(2) gom cac bo phan. linh kien may tinh va thiet 
bj phu tro. 

(C) Control Unit... 

t 

(3) gom cac chirong trinh. moi chucfng trinh chira 
day lenh dieu khidn cac thao tac cua may tinh. 

(D) ALU ... 

(4) co chuc nang dieu khien cac bo phan khac 
trong may tinh. 

(E) Thanh ghi... 

(5) la ncri chirong trinh dupe dua vao de thuc hien. 

(F) Cache ... 

(6) chira nhfnig chuong trinh dieu khien c|uan 
trong, diroc hang san xuat nap san, thubng xuyen 
dirqc dung tdi. 

(G) Phan cirng (Hardware) 

(7) la loai bo nhd co toe do doc ghi rat nhanh. 
chi sau thanh ghi, dung de hru trfr nhftng dfr lieu. 

(H) Phan mem (Software) 

(8) thuc hien cac phep tinh so hoc va locic. 

3. Hay clio hiet ten vd chtfc ndng cha cac loai thief hi san daw 
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4. Hay (tanli dan vdo nhifug nicnh de dung. 

A. May tinh thuc liien Ian lirot timg lenh. het mot lenh till ngiroi dieu khicn 


lai dua lenh tiep theo vao dd xir If. d 

B. Lenh va d£r lieu phai dupe dua vao may dudi dang tna nhi phan. □ 

C. May tfnh co the tu dong thuc hien ca mot day lenh cho tnroc 

khong can su tham gia cua con ngiroi. □ 

D. Trong luc thuc thi chirimg trinh, khi can, cac lenh 

va dir lieu se do ngudi didu khien true tiep nap vao may. □ 


_ r _ 
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E. May tinh co the hiPu va thirc hien cac lenh dudi dang 

ngon ngir tu nhien do con nguoi dira vao. □ 

F. Lenh va dir lieu phai dupe nap vao bo nhd trudc khi may thirc hien. □ 

V. Dap an 

1. (J); Thiei bi vao; (2): Bo xi( li trung tarn CPU; (3) va (4): CU va ALU 

(kliong quan trong tln'ftu). 

(5): Bo nhd trong; (6): Bo nhd ngoai; (7): Thid't bj ra 

2. (1)- E; (2) - G; (3) - H; (4) - C; (5) - A; (6) - B; (7) - F; (8) - D; 

3. (A) RAM; (B) man Itinh; (C) 6 dla citng; (D) chnpt — mouse; (E) dTa 
CDROM; (F) USB; (G) webcam; (H) scanner; (!) ban phim; (J) dia mem; 
(K) tai nghe ; (L) may chieu (projector); (M) may in; (N) loa; (O) can dien kJiien. 

4. Menli de (B), (C) vd (F) dung. 

(A) sai: Ngirdi di£u khien khong phai dira timg lenh vao ma dira ca mot 
day lenh (chuong trinh) co the: chura tdi ca ngan cau lenh vao mot I3n. 

(D) sai: Trudc khi thirc thi chuong trinh, cac lenh va dir lieu phai dupe nap 
san vao bo nhd de khi can thi may tim d do. 

(E) sai: May tinh chi hieu dang bieu diPn duy nhat la day bit. 


Bai tap va thuc hanh 2: 

LAm QUEN vdl MAY TINH 

I. Muc di'ch veu cau 

- NhSn biet dupe cac bo phan chinh cua may tinh va mot so thiet bj co ban 
nhu may in, the nhd USB, loa ... 

— Lam quen va tap mot so thao tac sir dung ban phim, chuot. 

II. Phuung phap va phuung tien day hoc 

- Bai hoc dupe giang tai phong may tinh cua trudng. 

- Thuyet trinh ket hop vdi phat van va sir dung hoc lieu true quan. 
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Lift! y: 

- Thdi lupng: 135 phut (3 tie't). 

Trong Idfp co the mot bo phan HS da biet sir dung may tinh do dirpc hoc 
tir cap dudi hoac d nha co may tinh. De cac em nay khong nham chan va gay 
mat trat tu, GV nen nhan dien trudc, sau do trong qua trinh giang goi cac em 
tra ldi. Khi thuc hanh thi xep cac em do vao cac nhom de lam vai tro hirdng 
ddn nhirng em khac chua biet. 

III. Tien trinh day hoc 


On dinh ldp hoc, kieun tra bai trudc, nhan xet va danh gia: 5 phut 


Hoat dong cua HS va GV 

Npi dung 

Thdi gian 

Hoat dong l: Nhan dien cac HS da biet si( dung may tinh 

5 ph 

GV. Yeu cAu: Trong ldp ta, em nao da biet 
sir dung may tinh do dupe hoc d cap dudi 
hoac do nha co may tinh thi gia lay? 

HS. Gia tay tra ldi. 

GV. Nhan dien va ghi nhd ten cac em, co the’ 
ghi lai danh sach neii can. 


Hoat dong 2: Nhan dien vd lam quen vai man hinh 

10 ph 


GV. Gidi thieu: Man hinh la loai thiet bi ra 
co ban nhat. Cho HS quan sat va nhan dien 2 
loai man hinh: man hinh CRT cu va man 
hinh LCD mdi hien dai. 

Loai man hinh CRT to nang, su dung dug 
phong tia am cue nen anh hudng xau tdi sire 
khoe ngudi sir dung. Loai man hinh phAng 
LCD hien dai hon, sir dung cong nghe tinh 
the long nen khong anh hudng tdi sire khoe 
va thiluc. 

GV-. Gidi thieu hinh dang cap nguon va day 
tin hieu man hinh. Chi cho HS vi tri va hinh 
dang khe cAm cap tin hieu man hinh d phia 
sau than may. 
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Hout (tong 3: Nlnin clien thief hi veto ccthdn nl 

nit: Inin phim 

15 ph 

GV. Gidi thieu chirc nang cua ban phim, vi 
•ri cac cum phim, tac dung cua mot so phim 
dac biet nhir ESC, Enter, CapsLock ... 

HS. Tap go mot dong ki tir/ mot ciu tieng 
Viet mu GV yeu cdu. 





Hoot (tong 4: Cong (lung am chuot 


GV. GitVi thieu chirc nang cua chuot (mouse), 
chirc nang va vi tn cua cac phhn bam va banh 
xe Ian, tir the cam va each sir dung cluiot. 

GV. Gidi thieu cac thao tae di chuyen 
chuot, bam nut trai, nhay dup, keo tha, Ian 
banh xe ... 

GV. You cau HS lam thir tren may. 


10 pit 


j* a 
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Hoat dong 5. Co/;ff dung ciia the nha USB 


GV. Gidi thieu cong dung Urn trCt cua the 
nhd USB va lam mau thao tac copy dfr lieu 
vao/ra tir USB. 

GV. Liru y HS. khong duoc tiiy tien rut USB. 
Lani m3u thao tac rut USB khoi may. 

GV. Qii cho HS vj tri va hinh dang cua cong 
(khe cam) USB. Liui y HS la khong chi the nhd 
ma gan nhu dai da so cac thief hi deu co the ket 
noi vdi may tfnh qua cong USB nhu may in, 
may quet, may anh, dien thoai di dong ... 


10 ph 





Hoat dong 6: Vi tri va vai trd cua cap iigiion may filth, o cam 


10 ph 


GV. Gidi thieu hinh dang 2 dau cSm cua day 
nguon may tinh. 

GV . Liru y HS: Dau cam vao o dien co the co 
nhidu.hinh dang: 2 chan tron, 2 chan det, 3 
chan ... nhung dau cam vao may tinh chi co 
mot kidu duy nhat. 


few 


A w 


Hoat dong 7: Tim hien hinh dang va hoat dong ciiu may in 


/0 ph 


GV. Gidi thieu: May in la loai thict hi ra pho 
hien. Hien co nhieu loai may in nhu may in 
kirn, may in laser, may in phun... Chung co 
the in den (rang hoac in mau (it gap). 

GV. Gidi thieu so luqc \6 hoat dong cua may 
in laser: Tia laser khiic chii len trdng, nhung 
diem d;i duoc khac cliff thi se hut muc tir hop 
mire va Ian len giay. Cuoi cling bo phan say 
se say kho muc tren giay. 




savkho 

| ■ 


miff 
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Hout dong 8: Tim hieu liinh dang vd hoar dong nia dta ct'rng 

10 ph 

GV. Giai thieu c£u tao, churc nang va mot so 
thong so hoat dong cua dTa curng: 

- Luu tr£r tat ca dir lieu, churofng trinh trong 
may. Chung duoc ghi tren mot chiec dTa lam 
bang gbm/kim loai, be mat duoc bao pliii bdi 
mot lop vat lieu tur tfnh. DTa cung duoc hip 
co djnh trong may. 

- D3u doc quay vdi toe do khoang 7000 
vong/phiit se doc/ghi thong tin len dla. 

# 

Hoat dong 9: Giai thieu each hat!tat may vd qua trinh khdi dong may 

15 ph 

GV. Yeu cau m6i HS thuc hien day thao tac 
sau de khdi dong roi tat may: 

HS. Tung em thuc hien tuan tu cac bude. 

1. Kiem tra viec cam cap nguon may tfnh 
vao 6 dien, cam day tin hieu vao man hinh, 
bat cong tac man hmh ... 

2. Bat cong tac may, quan sat nhung thong 
tin hien tren man hinh cho den luc hien man 
hinh login cua Windows. 

3. Go ten va mat khiiu. 

4. Sau khi vao Windows, bain vao nut Start/ 
Turn off de tat may. 


Hoat dong 10: Gicn thieu chitc nang va hoat dong nia may c/uet, 
webcam, may chieii, modem, loa vd tai nghe 

15 ph 

GV. Doi vdi may quet, webcam, may chieu, 
modem, loa va tai nghe, GV gidi thieu lan luot 
ten, churc nang va hoat dong cua timg thief bi, 
ket hop vdi hinh anh hoac hien vat minh hoa. 


Hoat dong 11: On hryen theo idiom 

20 ph 

GV. Chia ldp thanh cac nhom tu 3 - 5 em, mdi 
nhom trang bi 1 dan may tfnh vdi cac thiet bi 

HS. Chii dong lam viec theo 
nhom. » 
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kern theo gom: may in, the nhd USB, loa, tai 
nghe, camera... 

GV. Ph6 bien cong viec: Trong nhom lan luot 
timg em dung len giai thich ve cau tao, phan 
loai, churc nang va each hoat dong cua nhung 
thie't bi ma GV vira gidi thieu. Sau do dupe 
quyen chi dinh thiet bj ma ngudi trinh bay ke 
tiep phiii trinh bay. 


§4. bAi toAn vA thuat toAn 

I. Chuan kien thurc, kl nang can dat 

- Biet khai niem bai toan va thuat toan, cac dac trimg chinh cua thuat toan. 
— Hieu each bieu dien thuat toan bang so do khoi va ngon ngi? Ii6t ke. 

- Hieu mot sd thuat toan thong dung. 

Xay dung dupe thuat toan giai mot so bai toan don gian, bieu dien bang 
so do khoi hoac ngon ngu liet ke. 

II. Phuong phap va phuung tien day hoc 

- Thuyet trinh ket hop vdi phat van va su dung hoc lieu true quan. 

- Phuong tien: may chieu, phan, bang. 

Li(u y: 

- Vf du 4 trang 32 SGK chua dii yeu to de xac dinh thuat toan. GV nen 
tham khao bai tap 1 phia dudi. 

- 0 bai nay HS mdi bat dau lam quen vdi khai niem thuat toan, do do 
thuat toan “Tim kiem nhj phan” (Binary Search) co the kho hieu. GV chi nen 
trinh bay tai cac ldp trinh do HS kha, gidi neu thdi gian cho phep con vdi cac 
ldp thudng thi nen bo qua. 

III. Tien trinh day hoc 

On djnh ldp hoc, kiem tra bai trude, nhan xet va danh giii: 5 phut 
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Hoat dong cua HS va GV 


Noi dung 


Hoat (tong l: Tint liien khdi nieni “hai toon ” 


Thtri gian 

25 pli 


GV. Trong Tin hoc, khi noi den "bai toan” 
la noi den mot viec nao do ta muon may 
tmh thuc hien, cau tao tir hai thanh phan: 

- Input: cac thong tin da biet, thong tin 
dira vao may tmh. 

- Output : cac thong tin can tim, can may 
tmh dira ra. 

Trong tin hoc, d6 giai mot bai loan truoc het 
phai xac djnh ro input va Output la gi. 

GV. Ghi hoac chieu cot ben 

GV. Cac em hay xac dinh Input va Output 

cua nhfmg bai toan sau: 

- Bai 1. Tim so chinh phuong be nhat co 4 
chir so. 

- Bai 2. Hay kiem tra xem ba so nguyen a, 
b, c co lam thanh cap so cong hay khong. 
GV. Giai dap: 

Bai I: 


Vi da: Bai toan tim UCLN cha 2 
so nguyen ducmg 


Input: Hai 
so nguyen 
dirong M va N 

Output: U’oc 
chung Ion nhat 
cua M va N 

13,18 

i 

8,32 

8 

55, 33 

11 


Vi cln: Bai toan tim nghiem cua 
phirong trinh bac 2 

ax 2 + bx + c'= 0 (a * 0) 


Input: Ba so 
thuc a, b, c (a # 0) 

Output: 

1,3,-10 

2, -5 

1.6,9 

-3 

2, -3, 2 

vo nghiem 


Input: khong co 
Output: 1024 
Bai 2: 

Input: ba so nguyen a, b, c 
Output: cau tra lbi 


“5 so da cho tap thanh nip so cong ” 
hoac 

"3 so da cho khong lap thanh cap sd cong " 


Input 

Output 

4. 9,-1 

3 so da cho lap thanh cap so cong 

15, 3, 8 

3.so da cho khong lap thanh cap 
so cong 


Vi da: Bai toan kidm tra tmh 
nguyen to ctia mot so nguyen 
dirong Ion hon I. 


Input: so 
nguyen dirong 

N >1 

Output: 

27 

N la hop so 

N la so 

| nguvdnto 
- 

19 
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Hoar dong 2: Tim liien khai idem tliuat toon 


55 ph 


GV. Sau khi da xiic dinh ro input va Output, van de tiep theo la lam the nao 
tim ra Output tir thong tin da co (input). 

GV. Ghi khai niem len bang: “Tliuat toon de giiii mot bdi toon Id mot da\ 
Inn, him i di tluio the ditgc sap xep theo mot trinh tit xac dinh sao cho sun khi 
tliife liien day thao the do, n't Input ciia hdi toon, ta se nlitin dirge Output 
can tim". 

Tom tat: Thuat toiin phai dam bao 3 dieu kien sau day: 

-Tinh dung: vdi moi input, thuat toan phiii ket thiic sau huru han thao tac. 

- Tmh xac dinh: sau moi bude chi co dung mot thao tac xac dinh d bude 
tiep theo. 

Tinh dung, sau khi thuat toan ket thiic ta phai thu duoc Output can tim. 

GV. Xet thuat toan giiii bai toiin tim nghiem cua phuong trinh biic hai: 
ax’ + bx + c = 0 (a * 0) 


Birdc l: Nhap a, b, c (a * 0) 

Bude 2: Tmh A = b ; - 4ac 

Birdc 3: Neu A>0 thi ket luan: phuong trinh co 2 nghiem phan bidt la 
-h + yfK x —h — sfK 


va 


va ket thiic thuat toiin. 


2 a 2 a 

Bude 4: Neu A = 0 thi ket luiin: phuong trinh co nghiem kep la -b/2a va 
ket thiic thuat toiin. Neu khong chuyen sang bude tiep theo. 

Bude 5: Ket luan phuong trinh vo nghiem va kei thiic thuat toiin. 

Clm y: 6 bude 3, neu thay A < 0 thi doi tirong thuc hien thuat toiin hied la phiii 
chuyen sang bude 4 tiep theo. Tucmg tu voi birdc 4. neu thay A < 0 thi tir dong 
chuyein sang bude 5 tiep theo. 

Kiem tra car din tnfng cua thuat toiin: 

-Tmh dung: Thuat toan nay chi co toi da 5 thao tac (bude). 

— Tinh xiic djnh: 5 bude duoc quy dinh ro rang, khong the hieu theo ciich 
niio khiic. 

- Tinh dung: voi input lii bp 3 so thuc a, b, c (a * 0) chiic chiln day thao tiic 
tren se dira den ket luan nghiem chfnh xac. 

GV. Xet thuat toiin giiii bai toiin tim giii tri Ion nhiit cua mot day so. 
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Budc 1. nhap N va day so a,,... a N 

Budc 2. max <— a, ; i <— 2 ; (gan a, cho max, gan 2 cho i) 

Budc 3. neu i > N thi hien thj gia tri max va ket thuc, neu khong thi thuc 
hien budc tiep theo. 

Budc 4. neu a, > max thi max <— a, 

Budc 5. i <— i+1 roi quay lai budc 3. 


Kiem tra cdc due tnfng cua tlmdt toon: 

- Tinh dung: Chi co toi da 2 + 2*(N-1) thao tac, do la trudng hop day a,,... a N 
dupe xep theo thur tu tang dan. Khi do hai budc 4 va 5 phai thuc hien (N— 1) 
lan, con budc 1 va 2 chi thuc hien 1 15n. 

- Tinh xac dinh: Thd tu thuc hien 5 budc dupe quy djnh ro rang, khong the 
hieu theo each nao khac. 

- Tinh dung: Chac chSn dua den ket qua dung. 

GV. Phat van: Xet bai toan tim UCLN cua hai so' b^ng each sir dung tinh chit 

LTCLN (a,b) = IfCLN (a-b,b). 

Cach lam sau day co phai thuat toan hay khong? 


Budc 1. Nhap 2 so nguyen a, b 
Budc 2. Neu a = b thi ket luan l/CLN = a 
Budc 3. Neu a < b thi hoan vi gia tri cua a va b 
Budc 4. a <— a - b; quay lai budc 2. 


GV. Giai dap: khong phai la thuat toan vi co the roi vao vong lap vo han, 
cac budc. 


Vdi trudng hop a = 35, b = 15 thi 
thanh cong 


Budc 

Gia tri a , b 

1 

35, 15 

4 

20, 15 

4 

5, 15 

3 

15,5 

4 

10, 5 

4 

5,5 



Nhung vdi trudng hop a = 10, 
b = -5 thi lap vo han budc 4 


Bifdc 

Gia tri a, h 

1 

10, -5 

4 

15, -5 

4 

20, -5 

4 

25, -5 

... 
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Hoot dong 3: Tim hieu each bieu dien thuat roan 


25 ph 


GV. Sau day chung ta se tim hieu mot so 
thuat toan cot ban va each bieu diln chung 
bang so do khoi hay bang phuong phap liet 
ke, nhimg trade tien chung ta hay tim hieu 
xuait xur thuat ngir “Algorithm” - Thu^t toan. 
GV. Ghi hay chieu cot ben. 

GV. Thuat toan co the bieu didn theo 2 
each. Cach bieu didn theo timg bude nhu 
tren goi la phuong phap liet ke. 

Sau day la bi6u didn thuat toan “tim gia tri 
ldn nhat cua mot day so'” bang so do klioi: 




Muhammad Musa- Al-Khwarizmi 
- Nha toan hoc, thien van hoc 
ngudi Ba Tu. Thuat nguf 
“algorithm” (thuat toan) la ten 
ong doc theo phien am tieng 
Latinh. Ong la mot trong nhung 
ngudi dau tien tim ra each giai 
phuong trinh bac 4. 


Chii thich: 



Hinh thoi: the hien thao 
tac so sanh 


Hinh chu nhat: the hien 
cac phep tinh toan 


r ) Hinh oval: the hien thao 
tac nhap xuat dur lieu 

I Mui ten: thd hien trinh 
I tu thuc hien thao tac 


GV. Chieu Chu thich (cot ben). 
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Hoot dong 4: Tim liien thudt toon Kiem tra tilth nguyen tocua mot 
so nguyen difcmg 


So d6 khdi 



Nhap N 



Dung 



Dung 



bao N la 
so nguyen 
to rdi 
ket thuc 



25 pli 



Mo td tliudt toon theo 
each liet ke 

Input: sd nguyen 

duemg N. 

Output: ket luan “N la 
so nguyen to" hoac "N 
la hop so”. 

Biroc I: Nhap so nguyen 
duong N. 

Birdc 2: Neu N = 1 thi 
thong bao N khong 
nguyen td rdi ket thuc. 
Budc 3: Neu N < 4 thi 
thong bao N la nguyen 
to' roi ket thuc. 

Budc 4: i <-2 

Birdc 5: Neu i > [ \fu ] 
thi thong bao N la 
nguyen td rdi ket thuc. 
Birdc 6: Neil N chia 
het cho i thi thong bao 
N khong nguyen td rdi 
ket thuc. 

Budc 7: i <-i + 1 roi 
quay lai Budc 5. 
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Hoot dong 5: Tim liieti tluidt toon Sap xep bang truo doi (Exchange 
Sort) liay cdn goi Id Sap xep not hot (Bubble Sort) 


40 ph 


So do khoi 



Phdt bieu bdi todn: 

Cho day A g6m N so nguyen a,, 
a 2 , ... a N . Hay sap xep cac so 
hang dd day A trd thanh day 
khong giiim. 

Mo td tli adt todn tlieo each liet ke: 
Input: day gom N so nguyen 
3|, a,,... a N . 

Output: Day duoc sap xep lai 
theo thur tu khong giam. 

Budc 1: Nhap N va cac so hang 
a,,... a N . 

Budc 2: M <— N. 

Biroc 3: Neu M < 2 thi dua ra 
day da duoc s3p xep roi ket 
thuc. 

Budc 4: M <— M-l; i <— 0; 

Budc 5: i <— i + 1 
Budc 6: Neu i > M thi quay lai 
budc 3. 

Budc 7: Neu a, > a l+ , thi triio doi 
a, va a 1+ , cho nhau. 

Budc 8: quay lai budc 5. 

Chit thicli: i goi la bien chi so, 
nhan cac gia tri lan luot tir 0 deii 
M+ 1. 
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Hoot dong 6: Tim hieu thudt toon Tim kiem tudn ti( (Sequential 
Search) 



Nhap N, k va day a, ... a N 




30 ph 


Plidt hieu bdi toon: 

Cho day A gom N so nguyen a,, 
a 2 , ... a N va mot so nguyen k 
(goi la khoa). Hay cho bi£t k co 
xuat hien trong day A hay 
khong va xuat hien a vj tri nao? 
Mo to thudt toon tlieo cdcli liet ke: 
Input: so nguyen k va day A 
g6m N so nguyen a„ a 2 ,... a N . 
Output: chi so i ma a ; = k hoac 
thong bao khong co so hang 
nao cua day A co gia tri bang k. 
Budc 1: Nhap N, gia trj k (goi la 
khoa) va cac so hang a,,... a N . 

Budc 2: i <- 1. 

Budc 3: Neu a, = k thi thong bao 
chi so i roi ket thtic. 

Budc 4: i <-i+l. 

Budc 5: Neu i > N thi thong bao 
day A khong co so hang nao co 
gia tri bang k, roi ket thuc. 

Budc 6: quay lai budc 3. 

Chh thich: Bien chi so i nhan 
cac gia tri Ian hrot tir 0 den N+1. 


Hoot dong 7: Tim hien thudt toon tint kiem nlii phdn (Binary Search) (30 phut 
- neu co thdi gian) 


Chti y: thuat toan nay tuong doi kho, GV chi nen trinh bay tai cac ldp trinh do 
HS gioi neu thdi gian cho phep. 

Mo td thudt toon tlieo cdcli liet ke: 

Input : So' nguyen k va day A la day tang gom N so nguyen khac nhau a,, a,,... a N . 

Output : Chi so i ma a, = k hoac thong bao khong co so hang nao cua day A 
co gia trj bang k. 

Budc 1: Nhap N, gia trj k (goi la khoa) va cac so hang a,,... a N . 

Budc 2: Dau <- I; Cuoi <— N; 
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IV. Bai tap co ban (20 phut) 

1. Lam lai vf du 4 trang 32 SGK: Hay cho vf du cu the vd input va Output 
cua bai toan xep loai hoc tap cua lap. 

Input : Bang diem cua HS trong lap. 

Output: Bang xep loai hoc lire. 

2. Hay tim mot vf du de’ chi'rng minh rang khai niem “Bai toan” trong tin hoc 
khac vdi trong Toan hoc. 

3. Cho bai toan: “Tfnh dien tfch cua tarn giac bid't toa do cua 3 dinh A, B. C 
cua no lan luat la (12,6); (-3, 8); (32,29)” . Hay cho biet sau day co phai la 
mot thuat toan cua bai toan nay hay khong? 

• Birac 1: Chon mot dinh, tOr do ha dirbmg cao xuong canh doi dien. 

• Birac 2: Do do dai duang cao va canh doi dien tirang irng. 

• Birac 3: la'y tfch cua do dai duang cao va canh, chia cho 2 va hien thi 
ket qua. 

4. Hay bieu didn thuat toan giai phirang trinh bac hai ax 2 + bx + c = 0 (a * 0) 
a hoat dong 2 dudi dang sa do khoi. 

V. Dap an 

I. Neu ddu bai chi nhir vay thi chua dii xac dinh bai toan. Yeu to con thieu la 
mot quy tac phan loai hoc lire dira tren diem, chang han: 

Quy tar: 

- Yeu: diem trung binh < 5 

— Trung binh: 5 < diem trung binh < 7,5 

- Kha: 7,5 < diem trung binh < 8 

- Gioi: 8 < diem trung binh < 10 

Nhu vay vdi input sau day: 


Ho ten 

Diem (rung binh 

Nguyln Van An 

3,5 

Tran Van Binh 

5,0 

Le Thi Thu 

8.5 


se co Output tirang ung la bang xep loai hoc lire sau day: 
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Ho ten 

Hoc life 

Nguydn Van An 

Yeu 

Tran Van Binh 

Trung binh 

Le Thi Thu 

Gioi 


2. Vi du sau day la mot bai toan trong tin hoc, nhimg khong phai cua toan 
hoc: “ Hay xod man liinli 

3. • Btfcfc 1: Chon mot dinli, ti( do lia difang cao xnoiig canh doi dien. Chon 
m6t dinh la dinh nao? doi voi may thi phai chi ro, ch^ng han “tur dinh A ha 
dirdng cao xuong canh BC”. 

* Bifdc 2: Do do ddi difcmg cao vd canh doi dien tifcfng dug. Lam each nao 
de xac dinh chan dudng cao H? Sau do lam each nao dS do do dai doan 
th^ng AH? 

Ta thay co rat nhidu yeu to co the hieu theo nhidu each khac nhau, hoac 
khong duoc xac dinh ro rang. Vi vay each lam tren khong phai la thuat 
toan vi vi pham tinh xac djnh. 


4. 



Nhap a, b, c (a * 0) 
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§5. NGON NGLTLAP TRINH 


I. Chuan kien thurc, kl nang can dat 

- Bi etjdu oc khai niem ngon ngu may, hop ngu va ngon ngu bac cao. 

Muc tieu nang cao 

- Ndm dupe vai tro cua chuong trinh djeh. 

- Nh6 dupe ten mot so ngon ngu lap trinh bac cao co ban nhu PASCAL, C, 
C++, Java. 

II. Phirong phap va phirong tien day hoc 

- Thuyet trinh ket hop voi phat van va sir dung hoc lieu true quan. 

- Phuong tien: may chieu de HS xem anh mot so nha Tin hoc, tac gia 
cua nhirng ngon ngu lap trinh quan trong nhu Pascal (Niklaus Wirth) hay 
C (Dennis Ritchie). 

Li(n y: 

GV nen bo qua khai niem chuong trinh hop djeh (dong dau trang 46 SGK), 
chi can giai thfch vdi HS rSng day la mot loai chuong trinh dich de djeh nhung 
chuong trinh viet bang Hop ngir sang dang Ngon ngu may. Viec phan biet 
chuong trinh hop djeh vdi chuong trinh djeh lam phuc tap hoa van d6, gay kho 
hieu cho HS. 


III. Tien trinh day hoc 

On djnh ldp hoc, kieim tra bai trtrdc, nhan xet va danh gia: 5 phiit 


Hoat dong cua HS va GV 

Noi dung 

Thoi gian 

Hoat dong 1: Tim hieu klidi niem ngon ngit lap trinh 

5 ph 


GV. Phat van: C) muc §3 (trang 25 SGK.) 
chung ta da biet con ngubi co the dua vao may 
tinh cac lenh de no thtre hien, vay cac lenh do 
dupe di6n dat the nao de may tinh hieu dupe? 
b^ng tieng Viet, tieng Anh hay mot ngon ngu 
nao khac? 

GV. Tra lbi: Ngon ngu dung de di£n dat cac 
lenh, de viet chuong trinh dupe goi la ngon 
ngir lap trinh. 



. f'-'W 

Giao sif Niklaus Wirth - Tac gia 
nydn nyi't liip trinh Pascal 
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Hoat dong 2: Tim hieu Midi idem ngon ngu may 

5 ph 

GV. Mb bai: Bai triroc chiing ta da giai quyet 
bai toan theo nhung thuat toan dugc mo ta 
bang each liet ke hay so do khoi, nhung may 
tinh lai khong the: hieu dugc nhung each didn 
dat do. Vi vay can phai di6n dat thuat toan 
theo each ma may tinh hieiu dugc, nghla la can 
mo ta thuat toan theo ngon ngu may. 

% m 

T . 

Dennis MacAlistciir Ritchie - 
Ten gici ngon ngif lap trinh C 

Hoot dong 3: Tim hieu ngon ngu may 

7 ph 

GV. Ghi hoac chieu khai niem ngon ngu may 
(cot ben) len bang. 

GV. Nhan xet: Vi la ngon ngii cua may nen 
toe do thuc hien nhanh va khai thac dugc het 
kha nang cua may tinh, tuy nhien ngon ngu 
may rat bat tien cho ngubi lap trinh vi cac cau 
lenh dugc viet bang ma nhi phan rat kho nho 
va dai. 

Khai niem: Ngon ngu lap trinh 
dau tien ma con ngubi sir dung 
la ngon ngu may, goi nhu vay 
la vi day la ngon ngu duy nhat 
ma may tinh hieu dugc. Nhung 
ngon ngu lap trinh khac deu 
. phai dugc dich sang ngon ngu 
may thi may tinh mbi hieu va 
thuc hien dugc. 

Hoot dong 4: Tim hieu Ho\i ngu 

7 ph 

GV. DAn dat: Sau ngon ngu - may, ngon ngu 
thiir hai da tung dugc cac nha lap trinh sir 
dung la Hgp ngu (Assembly). Ngon ngu nay 
khong con a dang so nhi phan nlnr ngon ngu 
may ma da co dang chu cai, dd nho doi vbi 
con ngubi hon. 

GV. Ghi/chieu v( du (cot ben). Giai thich rang 
trong tid'ng Anh, ADD nghTa la “cong”. 

GV. Ghi/chieu nhan xet (cot ben). 

Vi du: Lenh cong 2 toan hang 
chira trong 2 thanh ghi AX va 
BX, ket qua chira trong thanh 
ghi AX 

ADD AX. BX 

Nhan xet: Hgp ngu viin con 
phu thuoc vao cau true phan 
ciing cua may tinh. Mat khac 
di^n dat bAng Hgp ngu co 
nhidu han che va kho sir dung, 
chAng han nhu khong co cac 
lenh the hien sir lap lai mot so 
thao tac nao do (lenh lap). 
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Hoar dong 5: Tim hien ngon ngi'f lap trinh bar cao 10 nh 

GV. Chuyen y: Vi hap ngu vdn con nhidu han 
che nhir the nen ngudi ta phai tiep tuc cai tien 
va ngon ngir lap trinh bac cao da ra ddi vao 
dau thap ki 50 ciia the ki trude. 

GV. Chi/ chieu vi du cot ben. Giai thich nghla 
tieng Anh cua cac tir khoa va cau lenh b/mg 
bang sau: 

Cac ngon ngu lap trinh bac 
cao nhu PASCAL, C, JAVA 
... rat giin vdi ngon ngir tu 
nhien nen d6 sir dung. Sau khi 
dirge ngudi lap trinh viet ra, 
chirang trinh edn dugc dich 
sang dang ngon ngu may bdi 
mot phan mdm ggi la chuang 
trinh d|ch. 

Vi dn: Chuang trinh viet bang 
ngon ngu PASCAL nhdm 
muc dich kiem tra tfnh chdn 
le ciia mot so nguyen do 
ngudi dung nhap tir ban phim. 
Uses ert, 

Var 

x: integer; 

Begin 

Clrscr; 

Repeat 

write( *Hay go mot so 
nguyen, go 0 de ket 
thuc:'); 

read(x); 

if (x mod 2 =0) 
then write(‘Ban da go 
so chan') 

else write('Ban da go 
so le'); 

Until x=0; 

End. 

Tif khod 

NghTa tieng Anh 

Uses 

“sir dung” 

Var 

viet tat cua Variable, nghla la 
“bien” 

integer 

“so' nguyen” 

Begin 

“batdau” 

Clrscr 

viet tat cua Clear Screen, nghla 
la “xoa man hinh” 

Repeat 

“lap” 

Until 

“cho den khi” 

write 

“viet ra“ 

read 

“doc vao” 

if ... then 
... else ... 

“neu ... thi ... neu khong thi ...” 

End 

“ket tluic” 



Thoi gitin con lai clio US lam bai tap de cung co. Neu du thdi gjan till bai 
tap nang cao dirge lam ngay tai lap, neu khong co the giao clio US lam d nha. 
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IV. Bai tap co ban de cung co (6 phut) 

Didn cac tir sau: chucmg trinh ilii li, ngon ngi? may, ngon ngu lap rrinli, 
ngon ngi? lap trinh hue cao, eh item g trinli, hetj) ngi? vao ch6 trong trong nhfmg 
menh dd dureVi day de lam thanh menh de hoan chinh. 


1 . la tap hop cac lenh va dir lieu dua vao dd cho may 

thuc hien. 

2 .la ngon ngfr de viet chucmg trinh. 

3 . la loai ngon ngfr lap trinh duy nhat ma may rinh 

hieu dupe. 

4 . bi6u di6n cac lenh duoi dang so nhj phiin hoac hexa 

nen nguoi lap trinh kho sur dung. 

5 .d6 su dung hon ngon ngur may, tuy nhien each di£n dat 

van tirong doi kho sir dung va con phu thuoc vao phan cinig may tfnh. 

6 .gan vdi ngon ngir tir nhien, co tinh doc lap vdi phiin 

ci'rng may tinh. 

7. Ngoai., chucmg trinh vidt bang cac ngon ngir lap trinh 


khac d6u phai thong qua .d6 may tinh co the hieu va 

thuc hien dupe. 

V. Bai tap nang cao 

Hay chon va danh dau vao nhfrng menh dd dung. 

□ Hop ngur la ngon ngu lap trinh ma cac lenh la ciic day bit. 

□ Ngon ngfr may thudng dupe dung de viet nhung clurong trinh Ion va 
phuc tap vi co toe do cao. 

□ Chuong trinh viet bang ngon ngu lap trinh bac cao co the chay dupe tren 
nhieu loai may tfnh khac nhau. 

□ Chuong trinh viet bang ngon ngu bac cao phai dupe djeh sang dang hop 
ngu bang chuong trinh djeh tnrdc khi dua cho may tfnh thuc hien. 

VI. Dap an 

Bai tap co ban 

1. Chtfcmg trinh la tap hop cac lenh va du lieu dua vao d£ cho may thuc hien. 

2. Ngon ngi? lap rrinli la ngon ngfr de viet chuong trinh. 

3. Ngon ngi? may la loai ngon ngfr lap trinh duy nhat ma may tfnh hieu dupe. 
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4. Ngon ngtf may bidu diln cac lenh dudi dang so nhj phan hoac hexa nen 
ngudi lap trinh kho sir dung. 

5. Hoj) ngtf dd su dung hon ngon ngir may, tuy nhien each didn dat van tircmg 
doi kho sir dung va con phu thuoc vao phan cimg may tmh. 

6. Ngon ngtf lap trinh hue cao gan vdi ngon ngir tu nhien, co tfnh doe lap vdi 
phan edng may tmh. 

7. Ngoai ngon ngtf may ra, chirong trinh viet bang cac ngon ngir lap trinh 
khac ddu phai thong qua chtfcnig trinh dich de may tmh co the hieu va 
thuc hien duqc. 

Bai tap nang cao 

□ Haj) ngi~( la ngon ngtf hip trinh ma cac lenh la cac diiy hit: sai , do la 
ngon ngir may. 

□ Ngon ngtf may thtfcfng dtfoc dung de viet nhtfng chtfcnig trinh l&n va 
plitfc tap vi co toe do cao : sai , vi cac cau lenh duqc viet bang ma nhj 
phan nen ngon ngir may kho nhd va khong duqc cac nha lap trinh sir 
dung true tiep. 

0 Chtfcnig trinh viet hang ngon ngtf lap trinh hac cao co the cliay dtfoc 
tren nhien loai may tilth khde nhau: dting, ngon ngu bac cao doc lap 
vdi cau true phan cimg cua may tmh. 

□ Chtfcnig trinh viet hang ngon ngtf hac cao phai dtfoc dicli sang dang lioji 
ngtf hang chitong trinh dich trtfoc khi dtfa cho may tinh thifc liien: sai, 
chirong trinh viet bang ngon ngir bac cao phai duqc dich sang dang 
ngon ngir may. 

§6. GIAI BAl TOAN TREN MAY TINH 

I. Chuan kien thuc, kl nang can dat 

Biet cac bude co ban khi tien hanh giai toan tren may tinh: 

- Budc 1: Xac dinh bai toan. 

- Budc 2: Lua chon trong so thuat toan da biet hoac xay dung thuat 

toan mdi. 

- Budc 3: Viet chuong trinh. 

- Budc 4: Hieu chinh. 

- Budc 5: Viet tai lieu mb ta: 
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+ baitoan. 

+ thuat toan. 

+ thiet ke chuong trinh. 

+ ket qua thu nghiem. 

+ hudrng din su dung. 

II. Phirong phap va phirong tien day hoc 

- Thuyet trinh ket hop vdi phat van va su dung hoc lieu true quan. 

- Phuong tien: may chieu, phan, bang. 


III. Tien trinh day hoc 

On dinh ldp hoc, kiem tra bai trude, nhan xet va danh gia: 5 phut 


Hoat dong cua HS va GV 

Noi dung 

Thin gian 

Hoat dong 1: Tim liien bitac 1: Xdc dinh bai toan 

5 ph 

GV. Md bai: 0 tiet nay chung 
ta se tim hie’u 5 bude c^n tien 
hanh de giai bai toan bang 
may tinh. 

GV. Ghi/chieu muc “Bade 1” 
(cot ben) len bang. 

GV. Dan dat. Muc §4 da neu 
mot sd vf du v6 Input va 
Output cua bai toan. 

GV. Ghi/chieu muc “Vf du” 
(cot ben) len bang. 

Budc 1: Xac dinh bai toan: Xac dinh ro dau 
vao (input) va dau ra (Output) cua bai toan. 
Input: Nhung du kien, gia thiet, sd lieu 
da co. 

Output: Ket qua can tim, ket luan can chi ra. 

Vf du 1: Bai toan tim L/CLN ciia 2 sd nguyen 
duong. 

input: 2 sd nguyen duong M. N. 

Output: l/CLN cua M va N. 

Vf du 2: Bai toan kiem tra xem ba doan 
thAng cho trude co ghep lai thanh mot tarn 
giac duqc khong? 

Input: Ba sd duong x, y, z la chidu dai 3 
doan tilling. 

Output: Ldi ket luan rang ba doan thing do 
co thd hoac khong the ghep thanh tarn giac. 

Hoat dong 2: Tim liien bi(dc 2: L\(a chon hoar thiet ke thiuit toan 

10 pli 

GV. Vdi mdi bai toan dat ra co 
the co nhidu thuat toan de giai. 
Thong thudng ngudi lap trinh 

Xet tnrdng hop m = 3, n = 100. Cac budc 
thuc hien ciia 2 thuat toiin va gia trj tuemg 
iifng ciia (m, n) se nhu sau: 
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nen chon thuat toan chay 
nhanh nhat, tire la thori gian 
(hire hien la ngitn nhat. Doi khi 
ngirdi ta con can ci'r vao viec 
tieu thu tai nguyen nhieu hay ft 
dei lira chon thuat toan phu hop. 
GV. Neu vi du: 

Bai toan tim UCLN cua hai so 
nguyen duong. 

Thuat toan 1: dira theo ti'nh chat 

UCLN (m,n) = UCLN (m, n-m) 
Thuat toan 2: dira theo ti'nh chat 
UCLN (m,n) = UCLN (m, n 
MOD m) 

GV. Ghi/chieu cac biroc thirc 
hien cua 2 thuat toan d cot ben 
len bang. 

GV. Phat van: Theo cac em, 
chiing ta nen chon thuat toan 
nao? Ro rang so biroc thirc 
hien cua thuat toan 2 it hon so 
vdi thuat toan 1, tire la thori 
gian thirc hien nhanh hon, vay 
nen chon thuat toan 2. 


Biroc 

Tliuat toan I va gia 
tri tuong umg cua 
(m, n) 

Thuiit toan 2 va gia 
tri tirong umg cua 
(m, n) 

1 

3, 100 

3, 100 

2 

3.97 

3, 1 

3 

3,94 

ket luan: UCLN = 1 

4 

3,91 


... 



34 

3, 1 


35 

2, 1 


36 

1. 1 


37 

ket luftn: UCLN = 1 



Hoat dong 3: Tim hien hif&c 3: Viet chi tong trinh 

7 ph 

GV. Tiep tuc: Sau khi chon 
diroe thuat toan thi'ch hop. viec 
tiep theo la viet chuong trinh 
cho may ti'nh bi\ng mot ngon 
ngu lap trinh nao do phu hop 
nhat. Sau do dich chuong trinh 
sang ngon ngfr may bang 
chirong trinh djeh va cho may 
thirc hien. 

GV. Trinh dien cho HS xeni 

cac biroc: 

Cliii y: Khi bieu didn birdc dich va chay thu 
GV khong nen dung phim Ctrl-F9 hay Alt— 
F9 vi se khong thay ro ket qua cua viec djeh. 
Nen dat che do ghi file dich ra dla (vao 
menu, chon Compile/Destination/Disk) sau 
do gioi thieu file EXE nhu la ket qua dich 
chirong trinh ra ngon ngfr may, sau do chay 
file EXE tu dan nhac. Vao trinh soan thao 
van ban md file EXE df? HS thay cung 
chuong trinh do sau khi dich sang ngon ngu 
may thi con ngirdi doc khong hieu dupe, 
nhung may lai co the hieu va thirc hien. 
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1. Soan thao mot churomg trinh 
don gian tren Turbo Pascal; 

2. Dich chuomg trinh sang 
ngon ngur may; 

3. Chay thir chirong trinh. 


Hoat dong 4: Tim hieu bifcrc 4: Hieu chinh 

7 ph 

GV. Dan dat: Sau khi viet 
chirong trinh, muon kiem tra 
hoat dong cua no ngubi lap trinh 
phai trai qua birbc hieu chinh. 

GV. Ghi/chieu muc Khai niem 
debt ben. 

GV. Liru y: Khi lira chon bo 
test, cac dur lieu vao input 
phai dupe lua chon de' co tha 
dai dien cho moi kha nang co 
the xay ra, co gAng khong de 
sot trirbng hop. 

GV. Ghi/chieu muc Vi du o 
cot ben. 

Khdi niem: Chirong trinh duoc kiem tra bang 
each cho chay thir trail nhCmg bo input ma 
ngubi ta da biet tnrbc Output. Cac bo 
Input-Output nay goi la cac test. Neu co sai 
sot ngubi lap trinh phai sira chuong trinh roi 
thir lai, qua trinh nay dupe goi la liien eliinh. 

Vi du: Bai toan giai plurong trinh bac 2 
ax - + bx + c = 0 (vbi a * 0) 
thi it nhat phai chon 3 test dai dien cho 3 
trubng hop co the xay ra: 

• A > 0, chAng han chon a = 1, b = -5, c = 6 

• A = 0, chAng han chon a = 1, b = -4, c = 4 

• A < 0, chAng han chon a = 1, b = 4, c = 8 

Hoat (Jong 5: Tim hieu bifdc 5: Viet tai lieu mo tci 

8 pt 

GV. Phat vAn: Theo cac em, 
sau khi viet va hieu chinh 
chirong trinh r6i, ngubi lap 
trinh co the coi nhu hoan 
thanh cong vice hay chua? 
Con phai lam gi them ntfa 
khong? 

HS. Tra loi (cot ben). 

GV. Uon nan, giai thich nhimg 
y tra loi sai (cot ben). 

GV. Xet tilth huong sau day: 
Mot cong ti phan rndm A viet 

- Khong can lant gi them. Vbi y nay, GV 
neu vi du de giai thich. 
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chiromg trinh quan If hoat dong 
kinh doanh cho co quan X. 
Mot nam sau, co quan X md 
rong pham vi va loai hinh kinh 
doanh nen yeu cau A chinh 
sira va nang cap chiromg trinh. 
Tuy nhien luc nay nhung lap 
trinh vien viet chircmg trinh 
trade kia da rdi khoi cong ty A. 
Nhung lap trinh vien mdi khong 
hidu chircmg trinh trade kia 
dirpc viet ra sao nen khong co 
kha nang sda chua va nang cap. 
GV. Chuydn y. De tranh 
nhung tinh huong nhir the, sau 
khi hieu chinh xong chiromg 
trinh ngirdi lap trinh can phai 
viet tai lieu mo ta chuomg trinh 
dd nhung ngadi tiep thu sau 
nay co the hieu diroc. 

GV. Ghi/chieu muc “Khai niem” 
d cot ben 

GV. Lou y cuoi ciing: 5 bade 
tren khong chi thac hien 1 lan 
ma co lap di lap lai nhi£u Idn 
cho den khi clnromg trinh dat 
yeu c^u. 


Tra ldi co the co ciia HS: 

- Tiep thi va ban san phaim chiromg trinh. 
V£i y kien nay GV phai giai thich r^ng day 
la viec cua phong kinh doanh, khong phai 
cua ngadi lap trinh. 

- Cai dat len may cua khach hang. GV giai 
thich rang y nay dung, nhung chua du. Day 
chi la mot trong so nhieu vide edn lam. 


Khai niem: Tai lieu phai mo ta day du va giai 

thich chi tidt ve: 

• Bai toan: input va Output la gi. 

• Thuat toan: co nhung thuat toan nao khii 
thi, cuoi ciing thuat toan duqc chon la gi, 
vi sao chon thuat toan do, cac bade thac 
hien cua no ra sao ... 

• Hudmg ddn sir dung chiromg trinh: each 
nhap dir lieu the nao, sir dung giao dien 
chircmg trinh ra sao ... 


IV. Bai tap ca ban de ciing co (GV danh tir 3 - 5 phut gqi y tra ldi) 

Xac dinh Input va Output ciuf 3 bai toan sau day: 

1. Kiem tra xem 3 so nguyen dirong nhap tir ban phim co phai la 3 canh cua 
tarn giac hay khong va cho bidt tarn giac do co tinh chat gi: thudng, vuong, 
can hay ddu? 
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2. Hay viet chuong trinh de’ in ra man hinh ta't ca cac so chinh phirong trong 
pham vi tir 1 tdi 100. 

3. Ban cor co 8 dong 8 cot duqc danh so tir 1 den 8. Tren ban ca chi co quan 
Hau va mot quan dbi phuomg, vj tri cua chung duqc nhap vao tir ban phfm. 
Hay cho biet quan Hau co the’ bat duqc quan doi phuorng hay khong? (De 
bat duqc thi quan Hau phai nam tren ciing dong, ciing cot hoac ciing mot 
dubng cheo vdi quan doi phuong) 

V. Bai tap nang cao 

1. Vdi bai tap 1 neu tren, hay cho bie't bo test nao sau day la tot nhat va giai 
thich If do? 

A. (2,4,5) B. (2,4,5) va (3,3,5) 

C. (2,4,5), (3,3,5) va (3,4,5) D. (2,4,5), (3,3,5), (3,4,5) va (3,3,3) 

VI. Dap an 

1. input: 3 so duomg x, y, z. 

Output: mot trong nhung ket luan sau day vd 

• “khong phai la 3 canh ciia tarn giac”. 

• “la 3 canh ciia tarn giac thubng”. 

• “la 3 canh cua tarn giac can”. 

• “la 3 canh ciia tarn giac vuong”. 

• “la 3 canh cua tarn giac d6u”. 

Chu y: khong cq trudng hop tarn giac vuong can co 3 canh la so nguyen 
nen khong co output nhu vay. 

2. input: khong co; Output: tap hop {1,4,9,16,25,36,49,64,81,100). 

3. ln£ut: 2 cap so (x 1 ,y 1) va (x2,y2) la vi trf toa do cua quan Hau va quan 
doi phuong. 

Output: ldi ket loan '\/uan Han co the hat difcft quan doi phifctng ” hoac 
“quan Hau khong the hat difac quan doi phifctng '”. 

4. Muc D la dd lieu input thich hop nhat cho bo test vi no kiem tra duqc tat 
ca cac trudng hop co the xay ra: 

• (2,4,5): tarn giac thubng 

• (3,3,5): tarn giac can 

• (3,4,5): tarn giac vuong 

• (3,3,3): tarn giac deu 
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§7. PHAN MEM MAY TINH 

I. Oman kien thuc, ki nang can dat 

- Biet khai niem phan mem may ti'nh. 

- Phan biet dupe phan mbm he thong va phan mem ung dung. 

II. Phtrong phap va phuung tien day hoc 

- Thuyet trinh ket hop vbi phat van va sir dung hoc lieu true quan. 

- Phuung tien: may chieu, phan, bang. 


III. Tien trinh day hoc 

On dinh lop hoc, kibm tra bai trubc, co the: chura mot so cau cua bai tap cho 
b tiet truoc: 5 phut. 


Hoat dong cua HS va GV 

Npi dung 

Thin gian 

Hoat dong 1: Tim hien khai niem phan mem may tinh 

10 plait 

GV. Mb dau. Chuong trinh thu dupe khi 
thuc hien giai bai toan tren may tinh (ta 
da biet a §6) dupe xem la mot phan mem 
may tinh. 

GV. Ghi/chieu cot ben len bang. 

GV. Vf du: Windows XP la mot phan mem 
lbn gPm hang chuc van dong lenh, dupe xay 
dung cong phu bbi mot dpi ngu lap trinh 
vien trong nhieu nam. 

Chuong trinh giiii phuong trinh bac nhat 
ax + b = 0 cling la mot phan mdm tuy no don 
gian va chi bao gom vai dong lenh. 

Khai niem: Phan mdm may 
tinh la mot chuong trinh (tap 
hop nhung cau lenh) dupe 
ngubi lap trinh viet ra bang mot 
ngon ngu lap trinh nham thuc 
hien mot nhiem vu hoac giai 
quyet mot bai toan nao do. 

Hoat dong 2: Tim hien khai niem phan mem he thong 

10 ph 

GV. DSn dat: Nhir cac em da thay, co nhieu 
phan mem khac nhau, co phan mdm do so 
quy mo, co cai lai don gian nho be. Trong 
bai nay chiing ta chia phan mem thanh 2 loai 
chi'nh. Loai thur nhat la phan mem he thong. 
GV. Ghi/chieu cot ben len bang. 

Khai niem: Phan mem he thong 
la nhurng phan mem co chuc 
nang hb tip. tao moi trubng lam 
viec cho hoat dong ciia nhung 
phan mem khac (phan mdm 
ling dung). 

He dieu hiinh (cluing han nhu 
Windows, Linux ... ) chmh la 
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Linux/^ 

.0 1 ^ 
Windows7 ubuntu SOLARIS 

nhirng phan mem he thong 
quan trong nhat ma bat ki mot 
may tinh nao cung phai co vi 
no tao moi trirdng lam viec cho 
moi phiin mPm khac bang each 
quan li cac thiet bi phan cimg 
va cac tai nguyen may tinh. 

Hoat dong 3: Tim liien khdi niem 

phan mem ring clung 

10 ph 

GV. Dan dat: Dirac h6 tra va cung cap dich 
vu bai phan mem he thong, phan mem ling 
dung dupe tao ra nham giai quyet mot loai 
cong viec thucmg gap nao do, vi du nhir soan 
thao van ban, xir If anh, choi game, quan If 
nhan sir... 


GV. Ghi/chieu cot ben len bang. 

GV. Ngiroi lap trinh lam ra phan m£m img 
dung bang cong cu gi? bang nhirng phan 
mdm duoc goi la phan m6m cong cu, vi du 
nhu bo cong cu lap trinh Turbo Pascal hay 
Java. 

Phan mem img dung co thd 
cilia thanh hai loai: 

- Loai dupe lam ra theo don 
dat hang ciia mot co quan hay 
cong ti chi de’ giai quyet mot 
cong viec co tinh dac thii rieng 

OpenOffice.org 2.0 

Li * ” ^ vw 

/ Dp 

•^rjlava 

Office 

ciia co quan hay cong ti do. V« 
du nhir phan mem quan If nhiin 
sir ciia mot cong ti nao do. 

- Loai duoc lam ra de giai 
quyet mot cong viec chung 
thuong gap va dupe thiet ke de 
tlioa man nhfmg yeu cau chung 
ciia rat nhieu ngudi. Vf du nhu 
bp phan mPm tin hoc van phong 
MS. Office hay Open Office. 


Thai gian con lai GV cho HS lam cac bai tap sau day: 

IV. Bai tap ca ban 

I. Hay xac dinh dan la phan mem lie thong, phiin mem ling dung va phan mem 
cong cu biing each ghep nhfmg mile tirang img a hai cot trong bang sau: 
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A. Open Office 

1. Phan mem he thong 

B. MS. Windows XP 

2. Phan mam ung dung 

C. MS. Excel 

3. Phan mem cong cu 

D. Yahoo Messenger 


E. Turbo Pascal 7.0 

-- 

F. He diau hanh ma nguon md Ubuntu 



2. Hay cho biat cac menh da nao dung trong nhung menh da dudi day. 


A. Phan mam ung dung khong the: hoat dong don le ma phai dupe su hd trp 
cua he dieu hanh. 

B. Chuomg trinh djeh la mot phan mem cong cu. 

C. Ngon ngu lap trinh la mot phan mem cong cu. 

D. Tien fch gui nhan thudian tu Gmail la mot phan mPm he thd'ng. 

V. Dap an 

1. A-2, B - l,C-2, D-2, E-3, F - 1 

2. Menh da A, B la dung. 

Cau C sai vi ngon ngu lap trinh khong phai la ph^n mam ma la tap hop 
nhung quy tdc lap trinh. Vf du: Turbo Pascal la phan mem cong cu nhung 
ngon ngu 4p trinh Pascal thi khong. 

CSu D sai. Gmail la phan mam ung dung, hoac.co the’ goi la phan mam 
tienfeh. . 1 

§8. NHUNG UNG DUNG CUA TIN HOC 

I. Chuan kien thurc, kT nang can dat 

Biat nhung ung dung chu yeu cua may tinh trong cac llnh vuc cua dai 
song xa hoi. 

Biat dupe co the su dung mot so chuong trinh urng dung da nang cao hieu 
qua hoc tap va lam viac cung nhu de giai tri. 
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II. Phirorng phap va phuong tien day hoc 

- Thuyet trinh ket hop vdi phat van va su dung hoc lieu true quan. 

- Phuorng tien: may chieu, phan, bang. 


III. Tien trinh day hoc 

On djnh lop hoc, kiem tra bai trude, nh&n xet va danh gia: 5 phut 


Hoat dong ctia HS va GV 

Noi dung 

Thdi gian 

Hoqt dong 1: Tim hieu viec stir dung may tinh degidi quyet cue bai 
todn khoa hoc kT thuqt 

5 ph 

GV. Neu vdn dd: Trong khoa hoc va kT thuat 
co nhung cong viec doi hoi mot khoi luong 
tinh loan rdt Ion trong thdi gian ngAn. 

GV. Ghi/ Chieu vf du (cot ben) len bang. 

GV. Giai thfch: Khoi luong tinh toan do neu 
thuc hien mot each thu cong thi co the’ mat 
hang nam trdi voi nguy co nham lSn va sai 
s6 ldn. Nhd co MTDT nen chiing co the 
duqc xu If nhanh chong. 

GV. DSn dat: MTDT con giup con nguoi 
trong rat nhiau llnh vuc khoa hoc cong nghe 
va san xud't hang ngay nhu: thiet ke chi tiet 
may, thiet ke cong trinh x^y dinig, xir K cac 
sd lieu thong ke ... 

Vi du I: Bai toan du bao thdi 
tiet, du bao dudng di ciia con 
bao. Trung tdm du bao can cur 
vao sd lieu do dac do hang 
chuc tram quan tr^c tur nhidu 
noi giri ve, ap dung cac mo 
hinh thong ke du bao de tinh ra 
con sd dir doan ve nhiet do, do 
aim, luong mua ... ciia ngay horn 
sau. Khoi luong tinh toan nay 
neu thuc hien thu cong thi co 
the mat hang thang, trong khi 
thdi gian cho phep toi da chi vai 
gid ddng ho. Viec nay hien nay 
ddu do MTDT thuc hien. 

Hoot dong 2: Tim hieu ifng dung cuaTin hoc trong viec lid tra quan // 

5 ph 

GV. Trong ddi song xa hoi, quan If la cong 
viec doi hoi phai xu If mot khoi luong ldn 
thong tin ma moi co quan to chuc ddu phai 
thuc hien (quan li luong, hd so nhan sir, hoc 
ba ...). Khi chua co MTDT, viec quan li duqc 
thuc hidn thu cong nen mat nhieu thdi gian 
va cong sire. 

GV. Ghi/ Chieu cot ben len bang. 

Hien nay ngudi ta sir dung 
nhung phan mem ling dung (MS. 
Excel, MS. Access, Oracle, SQL 
...) de thuc hien quy trinh quan li 
gom cac bude sau: 

- To chuc, kru trur hd so du 
lieu. 

- Cap nhat du lieu hang ngay. 

- Khai thac thong tin theo 
nhung yeu cau quan If. 
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Hoot dong 3: Tim hieu ring dung cua Tin hoc trong Imli viic 
tif dong liod vd dieu khien 

5 ph 

GV. Chuyen. Trong ITnh vuc tu dong hoa va 
dieu khibn MTDT duoc su dung rong rai vi no 
thao trie dung, rat nhanh va khong nham lrin 
nhfmg chi thi ma con ngubi hoach djnh trube. 
GV. Vi du: MTDT dibu khien ten lira drinh 
chan, tim va diet ten lira doi phirong. 

GV. Ghi/ Chieu cot ben len bang. 

Vi du 2: Ten lira danh chan 
phai tfnh ra quy dao bay cua 
ten lira doi phirong va tim diem 
danh chan hop IT nhat co tfnh 
den nhidu yeu to nhu toe do toi 
da cho phep, lirong nhien lieu 
con lai, toe do gio, dia hinh mat 
dat ... Thbi gian tmh khong qua 
vai chuc giay dong hb truoc khi 
ten lira doi phirong den dich. 

Hoot dong 4: Tim hieu ling dung aia Tin hoc trong ITnh vifc truyen thong 

5 ph 

GV. Phrit van: Em nao cho biet ngubi ta 
dung MTDT va Internet de trao dbi tlur tir, 
thong tin cho nhau duoi nhOrng hinh thirc gi? 
(ten cac ung dung) 

GV. Mb rong. Ngoai viec lien lac true tiep 
gifra hai ngubi. Tin hoc va mang Internet con 
dem lai cho xa hoi rat nhieu ung dung to lbn 
lien quan den tmydn thong nhu: thtrong mai 
dien tir (E-commerce), dao tao dien tir (E- 
leaming), chlnh phu dien tir (E-govemment)... 

HS. Tra lbi: 

- Thu tin dien tir/ Email. 

- Chat (cb truybn hinh anh, am 
thanh giua hai ben). 

- Mang xa hoi YouTube, cac 
dibit dan (forum), cac bao dien 
tir... 

H 

Hoot dong5: Tim hieu Toigdung aia Tin hoc trong edng viec van phong 

5 ph 

GV. Cong viec hanh chfnh, van phong doi 
hoi kha nhieu nhiin cong va thbi gian. Tin 
hoc da tro giup nYt nhieu cho ITnh vuc nay. 

GV. Ghi/ Chieu cot ben len bang. 

- Soan thao, in an tai lieu. 

- Quan If hb so, du lieu. 

- Lien lac, truybn thong vbi 
nhfmg cong so khde. 

Hoat dong 6: Tim liien veTri tne nhdn tao 

5 ph 

GV. Phat van: Em nao da tirng choi cb vbi 
may tinh? May tfnh da timg thfuig vua cb 
ngubi Nga Gary Kasparop, nhu vay may tmh 
co kha nang tu duy tironig tu nhu con ngubi. 

Trf tub nltan tao la ITnh vuc 
nghien ciini nham trang hi cho 
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GV. Giai thfch. 



may tmh kha nang thuc hien 
nhung thao tac tu duy mo phong 
theo tri tue cua con ngudi. Hien 
nay MTDT da co the: 

- Dich tu dong. 

- Nhan dang tieng noi. chu 
viet, hinh anh. 

- Chan doan mot so benh. 


Halt dong 7: Tim hien ve ling dung cua Tin hoc trong gido due vd gidi tri 


5 ph 


GV. Phat van: Em nao cho vf du Tin hoc diroc 
ung dung trong nha trirdng nhir the nao? 

HS. Tra 15i (cot ben). 


Phan mdm hoc ngoai ngir 
kern theo hinh anh, am thanh. 
Phan m6m hoc on thi. 


GV. Bo sung. 


- Phan mdm thi triic nghiem. 


- Giang day vdi su phoi hop 
cua may chieu vdi bai trinh 
chieu soan tren may tmh. 

- Hoc tir xa, hoc qua mang. 


GV. Phat vain: Em nao clio vf du Tin hoc duqc 
ling dung trong lTnh vuc giai tri nhir the nao? 
HS. Tra ldi. 

GV. Chieu cho HS. xeni mot doan phim hoac 
anh co hieu irng hinh' anh duqc lam bang 
may tmh. 


Vi du: Cac hieu ung hinh anh 
duqc lam tren may tmh trong 
cac phim: Avatar, Xac udp Ai 
cap, Cong vien ki Jura ... 
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IV. Bai tap co ban de cting co (5 phut) 

Co 8 loai ung dung co ban cua Tin hoc la 

A. Giai cac bai toan khoa hoc kl thuat 

B. Tu dong hoa va diau khien 

C. Soan thao, in an, cong viec van phong 

D. Giao due 


E. H6 tro viec quan If 

F. Truydn thong 

G. Tri tue nhan tao 
I. Giai trf 


Hay cho bie't nhumg trubmg hop sau day thuoc loai umg dung nao bang each 
di6n vao cho trong trong ngoac? 

1. Tai thu vien cua trudng dai hoc S, viec muon-tra sach duoc diin ra tu 

dong. Sinh vien muon muon sach chi can dua the sinh vien va bia sach co 
ma vach vao may doc ma, nhumg may nay duoc ket noi vdi nhau va dieu 
khien bang phan mem (.). 

2. Sieu thi Y to churc hinh thde ban hang qua mang. Khach hang su dung 

trinh duydt de' vao trang web cua si6u thj xem va lira chon hang, sau do 
tra tien qua the tin dung. Hang duoc mang tdi tan nha cho khach (.). 

3. Su dung MTDT xu If cac so lieu thu duoc tai cac 16 khoan tham do mo 

d^u 6 vinh Bac Bo (.). 

4. Thie't ke nha cua, cong trinh xay dimg vdi su tro giup cua AutoCad (.). 

5. Cac tro choi qua mang ma cac dau thu dau vdi nhau thong qua mang may 

tinh nhu WarCraft, Vo lam truyen ki ... (.). 

6. Phan m6m VnDOCR cua vien Cong nghe thong tin co kha nang nhan 

dang van ban chur viet tay va tu dong chuyen sang dang file van ban (.). 

7. Sieu thi X sir dung phan mem de' thong ke so luqng va chiing loai hang 

hoa ban ra, so tien thu chi hang ngay va xep thdi gian bieu lam viec cua 
doi ngu nhan vien (.). 

8. Phan m6m hoc true tuyen va luyen thi cua cong ti Cong nghe Tin hoc Nha 

trudng Schoolnet (.). 

9. Tai nha may, hoat dong cua 16 luyen thep duoc di6u khia’n tu dong bdi 

phiSn m6m may tinh. May ttnh nay co ket noi vdi cac dau do (sensor) dat 
tai 16 de’ do cac thong so nhu nhiet do, ti la thep/cacbon ... (.). 

10. Phong hanh chinh sur dung may tinh cai dat MS. Word de soan thao, in a'n 

cong van, tai lieu hang ngay (.). 


V. Dap an 


I. (B); 2. (D); 3. (A); 4.(A); 5.(H); 6. (F): 7.(B); 8. (G); 9. (C); 10. (E) 
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§9. TIN HOC VA XA H0I 

I. Chuan kien thurc, kl nang can dat 

- Biet dupe anh huong cua Tin hoc doi voi sir phat triPn cua xa hoi. 

- Biet dupe nhirng van de thupc van hoa va phap luat trong xa hoi tin hoc hoa. 

Thai do 

- Co hanh vi va thai dp dung dan vp nhung van dP dao due lien quan den 
viec su dung may tinh. 

II. Phuong phap va phuong tien day hoc 

- Thuyet trinh ket hop voi phat van va su dung hoc lieu true quan. 

III. Tien trinh day hoc 


On djnh ldp hoc, kiem tra bai truoc, nhan xet va danh gia: 5 phut 


Hoat dong cua HS va GV 

Npi dung 

Thoi gian 

Hoat dong 1: Tim hieu anh hirchig cua tin hoc doi vai sir phat trien 
cua xa hoi 

10 ph 

GV. GiPi thipu: Tin hoc co anh huong Ion 
doi voi sir phat trien cua xa hoi. 

GV. Ghi/Chieu cot ben len bang. 

GV. Tong ket: Ngay nay, hPu nhu nioi mat 
cua xa hoi dPu co su gop mat cua cong cu 
MTDT. Tin hoc lam thay doi phuong thurc 
san xuat cua cac nganh cong nghiep, thay 
doi each thuc lam vipc cua moi nganh nghP 
trong xa hpi. 

Bai truPc (§8) da cho tha'y cac 
ung dung cua Tin hoc trong rat 
nhieu llnh vuc nhu Giai cac bai 
toan khoa hoc kT thupt, HP trp 
quan If, Tu dong hoa va dieu 
khien, Truyen thong, Cong tac 
van phong, Giao due ... 

GV. Ghi/Chieu cot ben len bang. 

NhP cac phuong tien truyen 
thong hien dai, cac giao dich 
true tiep giam ddn. Vien chirc 
co the lam viec tai nha thay vi 
toi co quan. HS hoc tir xa thay 
vi hang ngay tori truong. Lao 
dong chan tay dupe thay the 
dan b;\ng lao dong tri oc. Robot 
dupe dung ngay cang pho bien. 
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MAIL MAIL t>EWEK 

5 EX'/EXS 

;.l M • 


Hout dong 2: Tim hieu ecu van de vein hod vd phdp huit trong \u hoi 

T* * | » ✓ I \/ I'll 

1 m hoc hoa 1 

GV. Phat van: Khi xem tin tuc tren Internet, 
co phai ta thich bam vao dau, xem cai gi 
cung duqc? 

GV. Trong xa hoi tin hoc hoa, co nhfmg quy 
tac xi’r sir dac thii ma neu vi pham thi co the 
dan tori hau qua xau. 

GV. Ghi/Chieu vi du cot ben len bang. 

GV. Co rat nhieu quy tAc van hoa trong xii 
hoi Tin hoc hoa nhu: phai co y thurc bao ve 
thong tin, dong thai khong to mo tim hieu 
nhung ngubn thong tin ma minh khong duqc 
phep (chAng han thong tin ca nhan cua ngucri 
khac hay thong tin noi bo cua mot to chirc 
la). Tranh dung phiin m6m khong co ban 
quydn, khi sir dung mang luon twin theo 
nhfmg quy dinh de ra ... 

Truac khi vao xem mot muc 
thong tin, chung ta phai xem 
truac nhfmg quy dinh duqc ghi 
ben ngoai, neu thay phii hop 
mbi viio trong xem tiep. Do la 
mot net van hoa khi sir dung 
Internet. 


Thai gian con lai GV cho HS lam bai tap ca ban de cung co kien thurc. 

IV. Bai tap co ban 

1. Dau la nhfmg hanh vi thieu van boa hay thieu hi£u biet khi su dung Internet? 

A. Dung ten va mat khau cua nguai khac de truy cap vao horn thu dien tit, 
choi game online ... 

B. Truy cap vao nhfmg trang Web ma ben ngoai da co canh bao “Danh cho 
ngirai trircmg thanh tren IS lubi”. 
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C. Co gang thir truy cap vao nhCmg trang thong tin ma ben ngoai da ghi 
“Danh cho noi bo”. 

D. Sau khi xem mot trang tin, luon vao muc “Guri y kien cua ban” de: gbp 
y, phe binh vbi tac gia. 

E. Trong luc 1 iron web, tham gia dibn dan hay sir dung cac mang xa hoi, 
m6i khi gap phai yeu cau khai bao thong tin ca nhan thi luon luon khai 
dung ho ten that, tubi, dia chi va cac thong tin ca nhan khac cua minh. 

2. Vi sao noi Tin hoc co anh hirong Ion toi dbi song xa hoi? 

A. Vi hilu nhir moi llnh virc lao dong, san xuat cua dbi song deu co sir 
dong gop cua cong nghe thong tin. 

B. Vi cong nghe thong tin va mang Internet lam thay ddi loi song va van 
hoa t'mg xir cua con nguoi. 

C. Vi Chinh phii da ban hanh nhfmg dieu luat nhir Luat Giao dich thirong 
mai dien tir, Luat Chong toi pham Tin hoc... 

D. Vi lam viec trong ngimh Cong nghe thong tin mang lai thu nhap va loi 
nhuan cao. 

V. Dap an 

1. A. Hanh vi pham phap, co the bi truy to. 

B. Hanh vi thieu van hoa, co the tir gay hai cho ban than. 

C. Hanh vi pham phap, co the bj khbi kien triroc phap luat. 

D. Day la ting xir van minh, giup tac gia biet diroc thai do cua doc gia dbi 
vbi bai viet cua minh. 

E. Hanh vi thieu than trong vi de 16 thong tin ca nhan co the dan toi viec bj 
gia mao, bi nguoi khac lira dao hay loi dung. 

2. A. Dung. 

B. Dung. 

C. Sai. Viec ban hanh luat chi la he qua cua xa hoi Tin hoc hoa, no khong 
phai la nguyen nhan lam tang anh hirong cua Tin hoc doi vbi xa hoi. 

D. Sai. Thu nhap vii loi nhuan cao chi la he qua cua viec Tin hoc mang lai 
nang suat lao dong cao cho xa hoi. 

Thbi gian con lai co the dung de kie'm tra 15 phut hoac hubng dan HS 

chuan bi cho on tap chirong. 
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CHl/ONG 2 


HE DIEU HANH 


A. Gldl THIEU CHl/ONG 

I. Chuan kien thurc, ki nang can dat 

1. Ve kien thuc: 

HS can: 

• Biet khai mem he dieu hanh. Biet chuc nang va cac thanh phan chfnh cua 
he diau hanh; 

• Hieu khai niem tep va quy tic dat ten tep. Hie'u khai niem thu muc, cay 
thir muc; 

• Hieu duqc quy trinh nap he diau hanh, lam viec vai he diau hanh va ra 
khoi he thong; 

• Hieu duqc cac thao tac x£r If: sao chep tep, xoa tep, doi tan tep, tao va xoa 
thu muc; 

• Biet Ijch sir phat trien he diau hanh. Biat mot so dac trung ccr ban cua mot 
so he diau hanh hien nay. 

2. Ve ki nang: 

• HS nhan dang duqc tan tep, thu muc, dirbng dan. Dat duqc tan tep, 
thu muc; 

• Thuc hien duqc mot so lenh thong dung. Thuc hien duqc cac thao tac vdi 
tep va thu muc; tao, xoa, sao chep, di chuyan, doi tan thu muc va tap. 

3. Ve tu tu&ng, tinh cam: 

• Ren luyen tinh cin than, co trach tihiem bao ve he thong, khong tuy thuc 
hien cac thao tac khi khong biet trudc he qua cua thao tac do; 

• Ren luyen thoi quen giu nguyan ban goc, tao ban sao tep va thu muc da 
thuc hanh thu nghiem nhim tranh mat mat thong tin, ton trong va giu gin tai 
nguyan da co cua he thong va cua nguoi dung khac. 
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II. Noi dung chu yeu cua chuong 

• Khai mem he diau hanh; 

• Tep va quan If tap; 

• Giao tiep vdri he dieu hanh; 

• Mot so he diau hanh thong dung; 

• Trong tarn kien thuc la 6 hai § dau (§10 va §1 1). Chuong 2 g6m 4 § (tu 
§10 den §13) dirqc day trong trong 12 tiet, trong do If thuyet 7 tia't; Bai tap va 
thuc hanh 4 tiet, on tap 1 tiet co the phan bo then luong nhu bang sau: 


So hieu va ten § 

* Lf 
thuyet 

Bai tap 
va thuc hanh 

Bai tap 

§10. Khai niem va he diau hanh 

1 

o 

0 

§11. Tep va quan If tep 

2 

0 

0 

§12. Giao tiep vdri he dieu hanh 

3 

4 

1 

§13. Mot so ha diau hanh thong dung 

1 

0 

0 

Tong cong 

7 

4 

1 


• On tap chuong 2 (day vao tiet Bai tap). 


B. THIET KE CAC BAI HOC 

§ 10. khAi niem he dieu hAnh 

I. Chuan kien thurc, kl nang can dat 

1. Ve kien thuc: 

HS can: 

• Biet he didu hanh cung cac thiet bi kl thuSt (may tfnh va cac thiet bi 
ngoai vi) tao thanh mot he thong va khai niem he thong; 

• Biet cac chifc nang va cac thanh phan chfnh cua He diau hanh, vai tro 
quan trong cua no trong he thong. 

2. Ve ki nang: 

• Chua doi hoi thao tac gi cu the. 
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3. Ve tu tudmg, tinh cam: 

• HS y thurc dupe vai tro quan trong cua he dieu lidnh, thay dupe trach 
nhiem bao ve lie thong; 

• HS tha'y hi'mg thu khi hieu dupe cac noi dung co ban vg lie (lien lidnh. 

II. Phuong phap va phuong tien day hoc 

1. Phuong phap: 

Ket hop phuang phap giang day nhir thuyet trinh, van dap, sir dung phircmg 
tien true quan,... 

2. Phuong tien: 

- Vb ghi If thuyet; SGK Tin hoc 10; 

- Nen sir dung may tinh va may chieu de trinh chieu viec may tinh khbi 
dong he didu hanh Windows tu dla cung; khbi dong he digu hanh MS-DOS tu 
dia mem; tham chi khbi dong may tinh tir mot he digu hanh nao do bang thiet 
bi nhb Flash. Trinh chieu dg minh hoa mot so noi dung lien quan den bai hoc, 
chdng han nhu gibi thieu mot so chirc nang co ban cua he digu hanh. 

- Neu khong dung may chieu thi dung gia'y khb lbn dg minh hoa vai hinh 
anh man hinh cua he digu hanh Windows. 

III. Tien trinh day hoc 

I. On djnh lop (2’) 

II. Kiem tra bai cu va goi dong co 
1. Kiem tra bai cu (4’) 

GV ngu cau hoi goi HS tra lbi, sau do GV danh gia cho digm: 

Can lioi I: Hay phan biet cac khai niem sau day: phan mem he thong, 
phan mem ung dung, phan mem tien ich va phiin mgm cong cu. 

Vi sao he (lieu lidnli duqc coi la phan mem he thong quan trong nhat? 

Can lidi 2: Hay cho biet timg chirong trinh sau day duqc xep vao loai phan 
mem nao? 

A) Chuong trinh Winword; 

B) Chuong trinh Symantec Antivirus; 

C) Chuong trinh dich; 

D) Chuong trinh cai dat may in. 
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2. Goi dong co(l ’) 

Trong §4 cua chucfng l, chiing ta dupe biet mot so loai phan mdm may tinh 
va trong do he didu hanh la loai phdn mdm he thong quan trong nhat, bbi vi no 
co chirc nang didu hanh toan bo hoat dong cua may tinh trong suot qua trinh 
lam viec. Bai hoc nay chung ta se tim hieu ro hon vd he didu hanh. 


III. Noi dung bai giang 


Hoat dong ciia GV va HS 

Noi dung 

Thin gian 

Hoat tlotig 1. Hi/th thdnh khdi niem he (lieu hanh 

10 ph 

GV: Phat bieu va ghi ra khai niem he 
didu hanh. 

GV: Phan tich cho HS birdc d^u hieu 
duoc mot so thuat ngu trong khai niem 
he didu hanh va cung noi ro cac thuat 
ngu nay se dupe de cap chi tie't hern a 
muc 2 cua bai hoc. 

- TKcmg tar gii?a ngifdi Jung vefi may tinli: 
Mot each don gian nhat, do la viec ngubi 
dung thao tac ban phfm, chuot de dira 
vao may tinh mot yeu cau nao do, va tin 
hieu ngupc lai vd phia ngubi dung la 
nlumg gi thd hien tren man hinh de dap 
lai cac thao tac cua nguoi dung. 

GV neu luu y : Co cac d|nh nghla khac 
nhau ve he didu hanh dira tren cac quan 
diem khac nhau, nhu quan diem ki 
thuat, quan diem ngifdi dung. Djnh 
nghla neu trong SGK la dua vao quan 
diem nguoi dung. Dinh nghla do la phu 
hop voi chung ta, vi chung ta dung o vi 

1. Khai niem he dieu hanh 
a) Khdi niem 

- La mot tap hop cac chuong trinh 
to chuc thanh mot he thong; 

- He thong chuong trinh do lam 
nhiem vu: 

. Dam bao tuong tac giua nguoi 
dung voi may tinh; 

. Cung cap cac phirong tien va dich 
vu dd didu phoi viec thuc hien cac 
chuong trinh; 

. Quan If chat che tai nguyen cua 
may tinh. to chuc khai thac chung 
mot each thuan lpi va toi uu. 

Giai thick mot so thuat ngu: 

- Tifc/ng ten giffa ngifdi dung voi 
may tinh: Thao tac ma nguoi dung 
dua yeu cPu vao may tinh va each 
ma may tinh dua ra ket qua there 
hien yeu cau nguoi dung, hoac dua 
ra cac lua chon dd ngubi diing mo ta 
ro hon yeu ciiu cua minh. 

- Phifong tien vit dich vu: Noi deii 
cac chuc nang tien fell ma he didu 
hanh cung cap va each thuc de’ 
thuc hien cac chirc nang do. 

- Tai nguyen may tinh gbm tat cii 
cac thong tin dupe lint trfr tren bo 
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tri cua ngudi dung chu khong dumg d vj 
tri cua ngudi co nhiem vu bao tri, khoi 
phuc hay thid't ke xay dung he didu hanh. 

nhd ngoai va cac thiet bj phan curng 
(bo nhd va cac thiet bj ngoai vi). 

— Dieu phoi viec tlufc hien cac 
chifctng trinh: cho chay mot each 
ddng bo nhi6u chuong trinh, phan 
phoi cho chung tai nguyen ma 
khong gay ra xung dot, tranh chap 
ve tai nguyen. 

Hoat dong 2. Phan rich them ve vai trd cua he dieu hdnli 

5 ph 

GV: Vi du, ngudi dung su dung mot 
phan mdm (chay) va yeu cdu khai thac 
thid't bj (nhu chay Word de soan thao 
mot van ban, r6i thuc hien in ra may in 
van ban do). 

Cac thao tac nay khong chi co tin hieu 
tir phia ngudi dung ma con co tin hieu 
ngupc lai tir phia phan mdm va thiet bj, 
vi du he didu hanh cho phep "phan mem 
may in" dua ra hdp thoai yeu cau ngudi 
dung xac nhan cac thong sd in, nhu loai 
may in, nguon giay, hudng in. 

HS: Theo doi va ghi lai tom tat phiin 
nghe giang. 

GV: Neu cau hoi: 

- Vdi cac thuat ngu vira dupe giai thfch, 
cac em hieu the nao la "qudn li chat die 
tdi ngnyen cua may tinh, to chifc khai thac 
chiing mot each thuan lpfi va tdi iru" ? 

HS: Du doan va thao luSn. 

GV: Thuyet trinh khai niem "he thong" 
va sau do neu ten mot so he dieu hanh 
pho bien. 

h) Vai trd ciia he dieu hanh 

- He didu hanh dong vai trd la cau 
noi giura ngudi dung vdi thiet bj 
phan curng; giua cac chuong trinh va 
cac thiet bj ma cac chuong trinh do 
doi hoi khai thac. 

Vi du, he didu hanh cung cS'p dich vu 
"doc/ghi dTa" va phifenig tien de 
doc/ghi dTa chinh la cac chuong trinh 
cua he didu hanh co chuc nang do. 

- Dieu plioi viec thuc hien cac 
chuong trinh: co the cho phep nhieu 
chuong trinh cung chay (trong do tinh 
ca cac chuong trinh chinh cua he didu 
hanh), phan phoi bo nhd cho chiing, 
chi ra thii tu thuc hien (hoac cho phep 
thuc hien ddng thdi mot so") yeu cau 
"cho" sir dung thiet bj nhu: in an, 
doc/ghi dla, phat am thanh ra loa. 

c) Thuat ngu "he thong" 

- He dieu hanh cung vdi cac thiet bj 
kT thuat (may tinh va cac thid't bj 
ngoai vi) tao thanh mot he thong. 

d) Mot so he dieu hanh pho bien 

- MS-DOS: dupe su dung vao 
nhung nam tarn muoi cua the ki XX. 

- Windows: XuS't hien vao nhung 
nam chin muoi cua the ki XX, giao 
dien do hoa true quan, dd sir dung 
va pho bien d Viet Nam hien nay. 
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3. Gioi tliieu cac chifc nang va cac thanh plidn cua he 


12 pli 


Hoat dong 
dieu hdnh 

GV: din dit HS kharn pha cac chi'rc nang 
va thanh phan cua he dieu hanh thong 
qua he thong ciu hoi (Q-Question) va cac 
giai thich (E-Explaination) sau day: 

Ql) Theo cac em ngubi dung giao tiep 
voi he thong bing each nao? (GV co the 
yeu cau HS doc SGK va phat bieu lai). 

=> Hai each: He thong cau lenh duqc 
nhap tir ban phi'm va he thong bang 
chon duqc dieu khien bbi ban phi'm 
hoac chuot. 

Q2) Neu chi rung cap tai nguyen cho 
cac chuong trinh, ma khong to chvtc 
thitc hien cac chuong trinh do thi dieu 
gi se xay ra? 

=> Tranh chip tai nguydn, sir dung tai 
nguyen bat cip (thieu hoac thira). 

El) Dd thuan loi cho ngucti dung sir 
dung tliong tin da Ufa trit, he di6u hanh 
cung cap cong cu tim kient va each truy 
cap tliong tin khac nhau. 

=> GV co th6 minh hoa di6u nay qua 
viec sir dung vai thao tac tren ung dung 
Windows Explorer. 

E2) Cac thiet bi ngoai vi nhu may in, 
may scan, card mang thubng co chuong 
trinh di kem de he dieu hanh nhin ra va 
lam viec tot vdi chung. Trong do, 
thudmg co nhung chuong trinh tidn l'ch 
dd ngubi dung lua chon cac tham so 
thich hop khi khai thac cac thiet bi nay. 
E3) He di6u hanh cung cap djeh vu tien 
ich de lam viec voi dTa, vi du nhu sao 
chep du lieu, sura chua dTa hong. 

Q3) Hay doc SGK va cho biet he dieu 
hanh cung ci'p djeh vu tien l'ch nao de 
truy cap mang? 


2. Cac churc nang va thanh phan 
ctia he dieu hanh 
a) Cac chifc nang 

- To chirc giao tiep giUa ngucri dung 
va he thong. 


- Cung cap tai nguyen (bo nho va 
cac thiet bi ngoai vi, ..) cho cac 
chuong trinh va to chifc tlnfc liien 
cue chuong trinh do. 

+ To chifc hfu trif thong tin tren bo 
nho ngoai, cung ciip cac cong cu thn 
kiem va truy cap thong tin. 


+ Kiem tra va lid tro hang phan mem 
cho ede tliiet hi ngoai vi de co the khai 
thac chiing mot each co hieu qua. 


- Cung cap cue djeh vu tien ich lie 
tliong (lam viec voi dia, truy cap 
mang,...). 
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Q4) M6i churc nang cua HDH dupe 
thuc hien bcri duy nhat mot chuong 
trinh, kh^ng djnh do dung hay sai? 

HS: Cham chu nghe giang, tham gia 
phat bie’u xay dung bai va ghi bai ddy du. 

b) Cac thdnh plain 

M6i churc nang dupe thuc hien 
boi mot nhom chuong trinh cua he 
dieu hanh. 

Viec xac dinh cac thanh phfin cua 
he didu hanh phu thuoc vao viec 
xem xet cac chuc nang mot each chi 
tiet va khong anh hudng den viec 
khai thac he thong. 

Hoat dong 4. Gicn thieu ba loai he dieu he 

)nh 

15 ph 


hanh. M6i loai c£n neu 4 diem: 

- Mot hay nhieu nguoi dupe dang nhap 
vao he thong tai m6i thoi diem. 

- Mot hay nhieu chuong trinh dupe 
phep chay tai m6i thoi diem (dan nhiem 
hay da nhiem). 

- He dieu hanh co manh khong, doi hoi 
bo xi’r If nhir the nao. 

- Vi du minh hoa. 

Qua do, GV giai thich cac thuat ngfr 
"dan nliiem” (mot nhiem vu tai mot thcri 
diem) va "da nhiem” (nhieu nhiem vu tai 
mot thcri diem). Nhiem vu a day dupe 
hidu la chuong trinh dupe thuc hien. 

HS: Cham chu nghe giang va ghi bai 
day du. 


3. Phan loai he dieu hanh 

He dieu hanh co ba loai chmh: 

a) Dan nhiem mot nguai dimg 

- M6i lan lam viec chi co mot ngiroi 
dang nhap vao he thong; 

- Tai mot thcri diem chi co mot 
chuong trinh dupe phep thuc hien. 

- He dieu hanh don gian, khong doi 
hoi bo xi'r K manh. 

- Vf du HDH MS-DOS. 

b) Da nhiem mot nguai dimg 

- Moi lan lam viec chi co mot nguoi 
dang nhap vao he thong. 

- Tai mot thcri diean co the’ cho phep 
nhieu chuong trinh ciing dupe thuc hien. 

- He dieu hanh plu'rc tap, doi hoi ho xir 
If manh. 

- Vi du he diSu hanh Windows 05. 

c) Da nhiem nhieu ngm'ri dimg 

- M6i lan lam viec co the co nhidu 
nguoi dang nhap vao he thong; 

- Tai mot thcri diem co the cho phep 
nhieu chuong trinh cung dupe thuc hien. 

- He clieu hanh rat phuc tap, doi hoi 
bo xu If manh, bo nho trong Ion. 

- Vi du he dieu hanh Windows 
2(HK) Server. 
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IV. Cling co (8 ph) 

- He didu hanh la mot phan mdm he thong khong the thieu de co thd sir 
dung diroc may tmh. 

- He didu hanh co cac chirc nang de cho phep lam viec vdi may tmh 
hieu qua. 

- May tmh khong gan cling vdi mot he dieu hanh cu the. 

- Tat ca cac he didu hanh deu co nhimg chirc nang va dac diem chung. 

- Chiic nang cua he dieu hanh dira tren loai cong viec ma he didu hanh 
dam nhiem va doi tirong ma he thong tac dong tori. 

• Mot so cau hoi trac nghiem khach quan: 

Cun I. He dieu hanh 

A. la mot tap hop cac chirong trinh, duoc chia thanh cac nhom, m6i nhom 
thirc hien mot chiic nang nao do ciia he thong. 

B. la mot phan m^m he thong co nhiem vu duy nhat la khdi dong may tmh 
de cho phep may tinh lam viec. 

C. dong vai tro trung gian giiip ngircri dung giao tiep vdi may tmh va cac 
thiet bi ngoai vi. 

D. cung cap tai nguyen cho cac chirong trinh va to chirc (hire hien cac 
chirong trinh do khai thac tai nguyen mot each co hieu qua. 

Hay chi ra plurong an sai. 

Tra l&i: B. 

Can 2. Cac chirc nang ciia he dieu hanh giiip ngirbi dung 

A. de dang thao tac vdi he thong. 

B. dd dang hieu diroc nhfrng gi dang didn ra tren man hinh. 

C. hieu diroc ban chat ciia viec cung cap tai nguyen bdi he dieu hanh. 

D. hieu diroc ban chat cua viec he didu hanh to chiic liru trfr thong tin. 

Hay chon cac plurong an dung. 

Tni loi : A va B. 

Ciiii 3. He dieu hanh nao dirdi day la he didu hanh da nhiem nhidu ngirdi dung? 

A. MS-DOS; 

B. Windows 95; 

C. Windows 2000 Server; 
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Hay chon cac phuong an dung. 

Trd lai: C. 

V. Bai tap ve nha 

- On lai bai hoc horn nay; 

- Lam bai tap 1, 2, 3 trang 64 SGK; 

— Chuan bj trudc bai: “Tep vd cpuin l{ rep". 

r 

§11. TEP VA QUAN LI TEP 

I. Chuan kien thurc, ki nang can dat 

1. Ve kien thvcc: 

HS can: 

- Hieu duoc cac khai niem tep va thu muc. 

- Biet nguyen If he thong to chuc luu tep. 

- Biet churc nang cua he thdng quan If tep. 

2. Ve ki nang: 

- Nhan dang dirqc ten tep, thu muc, ducmg din. 

- Dat duqc ten tep, viet duqc dubmg din, duong d3n day du. 

3. Ve tu tuong, tinh cam: 

- HS hieu bai va hung thu vdi bai hoc. 

- Ren luyen cho HS tinh can than, co trach nhiem bao ve he thong, khong 
tu y thuc hien cac thay doi ve thu muc va tep da co cua he thong va cua ngucri 
dung khac. 

II. Phirong phap va phuung tien day hoc 
/. Phuomg phap: 

- Ket hop phuong phap giang day nhu thuyet trinh, van dap... 

2. Phuomg tien: 

- Vd ghi If thuyd't, SGK Tin hoc 10; 

- May tinh, may chieu (neu co) hoac gia'y kho Ion da chuan bj cac noi 
dung sau day: 
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+ Cac hinh ve cPu true cay thir muc trong SGK hoac tu GV dua them khi 
giang ve: can true cay tint nine, dtfctng dan va cung de HS dua vao do dua ra vf 
du theo yeu cau cua GV; 

+ Minh hoa vdi cac thao tac (neu co may chieu) hoac bang cac hinh ve khi 
giang vp he thong quan If tep. 

III. Tien trinh day hoc 

1. On dinh lop (2’) 

2. Kiem tra bai cu va goi dong co 

• Kiem tra bai cu (5’) 

GV neu lan luot cac cau hoi, goi HS tra leri, GV danh gia cho diem: 

Can hoi 1: Thuat ngu - tdi nguyen cua may tinh la chi: 

A. cac thong tin quan trong duoc luu tru trong may tinh. 

B. cac phan m£m he thong va phan mdm ung dung. 

C. bp nhd va cac thiet bi ngoai vi. 

D. cac thong tin dupe luu tru, bp nhd va cac thiet bi ngoai vi. 

Hay chon phucmg an dung. 

Can lioi 2: Hay trinh bay tom tat cac chute nang cua he dieu hanh qua cac cum 
tir gpi y cho duoi day: 

- Giao tiep nguPi dung - may tinh; 

- Khai thac tai nguyen; 

- Luu tru thong tin; 

- Khai thac thiPt bj ngoai vi; 

1 4 

- Cung cPp djeh vu he thong. 

• Goi dong co (2’) 

Nhu ta da biet, mot trong cac chute nang quan trong cua he diPu hanh la to 
chute luu trut thong tin tren bp nho ngoai va cung cap cac cong cu dP tim kiem, truy 
cap thong tin. Ci bai hoc nay, qua cac khai niem het sue quan trong la tep va thu 
muc, ta se tim hieu vP nguyen If to chirc luu trut thong tin cua he dieu hanh. 
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3. Noi dung bai giang 


Hoat dong cua GV va HS 

Noi dung 

Thbi gian 

Hoat dong 1. Hinh thanh khai niem tep 

va each dat ten tep 

22 ph 


GV: Gqi dong co 

De to churc thong tin tren bo nhd 
ngoai, ngudi ta su dung tep (File) va 
thu muc (Directory/Folder). 

GV: Thuyet trlnh khai niem tep, nhan 
manh mot so diem trong khai niem: 

. Tep la tap hop cac thong tin —> Day 
la mot each noi khai quat. Thong tin 
do la gi sau nay ta se cang biet ro hon, 
trong do co phan loai thong tin (dan 
den phan loai tep) co the dua vao lieu 
chf nao do. 

. Tep tao thanh mot don vj lim trfr —> 
Moi thong tin liru trfr tren dTa dudi 
dang cac tep. nen d goc do ngudi 
dung thi tep trd thanh don vj nhd nhat 
d tren dla. 

HS: Chu y nghe giang. Ghi chep bai. 
GV: Thuyet trinh phan ten tep. GV 
dira them cac vf du va phan vf du vd: 

- Ten tep trong Windows; 

- Ten tep trong MS-DOS. 

GV: Neu cau hoi: 

- Phan biet cric quy dinh ve each dat 
ten tep trong he dieu hanh Windows 
va trong he dieu hanh MS-DOS. 

—> De nhain manh ten tep trong 
MS-DOS khong duqc chira dau each; 
phan mo rong # 3 ki tu; phfin ten # 8 
-kf tU. 


1. Tep 

a) Khai niem tep 

- Tep con duqc goi la tap tin, la mot 
tap hop eric thong tin ghi tren bo nhd 
ngoai, tao thanh mot don vj luu trfr do 
he dieu hanh quan If. Mdi tep co mot 
ten de truy cap. 


b) Ten tep 

- Ten tep duqc dat theo quy. djnh 
rieng cua he didu hanh. 


8 (> 








r 


GV: Yeu cau HS dira them vi du ve 
ten tep. 


Vi du 1: Ten tep trong cac he didu 
hanh Windows cua Microsoft: 


HS: Chu y nghe giang, tham gia xay 
dinig bai. Ghi chep bai. 



. Ten tep: # 255 ki tir 
. khong chura mot trong cac kf tu 
sau: \/ :*?"<> I 


Vt du cac ten tep sau la hop le trong 
he didu hanh Windows: 

1. Danh sach lop 

2. Hoine.html 

Vi du 2: Ten tep trong he dieu hanh 
MS-DOS cui^Microsoft: 



Ten tep khong chifa dau each va cac 
kf tir dac biel nhir\/ :*?"<> 


Ltftt y: Ten tep khong phAn biet chfr 
hoa va chir tlurdng. 

Vi du cac ten tep sau la hop le trong 
he didu hanh MS-DOS: 

1. DSLOP 

2. Ghichep.TXT 

3. DULIEU.IN 
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Hoat dong 2. Khdi niem thu muc, e ach dot ten thu muc 


GV: Thuyet trinh khai niem thir muc. 
D6 minh hoa khai niem thir muc, GV 
co the’ dira th6m vf du 3a sau day (or 
dang mo ta) de lam ti6n de cho noi 
dung noi \i cS'u true cay thu muc (the’ 
hien d dang hinh ve). 

Vf du 3a: 

Trong he di6u hanh MS-DOS hoac 

Windows: 

/? 

- O dla D: co thu muc gd’c, no kf hi6u 
la da'u ’V 

- Trong thu muc goc nay, ngoai mot 
so tep da co, ta co the tao them thu 
muc con co ten la PASCAL; 

- Trong thu muc PASCAL, ta co the 
dua vao day mot sd tep va tao them 
thu muc con la BAITAP; 

- Trong thu muc BAITAP, ta co the 
dua them vao do cac tep va tao thu 
muc mdi (neii c^n), v.v... 

HS: Tap trung nghe giang, va ghi 
chep bai day du. 

GV: Neu cau hoi: 

Qua vf du 3a, chung ta th^'y each dat 
ten thu muc co giong ten tep khong? 

—> Ten thu muc giong ten tep ngoai 
trur khong c^n co phan mo rong. 

Sau do GV ghi ra cac di6m chfnh vd 
ten thu muc. 

HS: Tap trung nghe giang, tham gia 


12 ph 


2. Thu muc 

a) Khdi niem thu muc 

- De quan If tep dd dang, he dieu 
hanh to chuc luu tru tep trong cac thu 
muc. 

- M6i dla co mot thu muc duoc tao tu 
dong, goi la thu nine goc. 

- Trong m6i thu muc, co the tao cac 
thu muc khac, chung dupe goi la thu 
nine con. 

- Thu muc chura thu muc con dupe 
goi la thu muc me. 

- Vay m6i thu muc co the chua tep va 
thu muc con. 


b) Ten thu muc 

- Ngoai trir thu muc goc, moi thu muc 
deu phai dupe dat ten. 

- Ten thu muc cung do timg he didu 
hanh quy dinh va no khong co phan 
md rong nhu doi vdi ten tep. 

- Co the dat cung mot ten cho cac 
tep (hay thu muc) khac nhau, miln 
sao chung d trong cac thu muc me 


xay dung bai va ghi chep bai day du. 

khac nhau. 

Hoot dong 3. Hinh thdnh khdi niem can true thu muc va duang dan 

20 ph 

GV: Dan diit HS kham pha cau true 
cay thu muc qua cac hoat dong chfnh 
sau day: 

c) Cau true thu muc 

Cau true thu muc nhu mot cay: 

- Mdi thu muc la canh; 
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- Dira ra nhan xet: Ban than khai 
niem thu muc noi d tren da phan anh 
dupe cau true city cua thu muc: "bat 
dau tCr thu muc goc, m6i thu muc co 
the chura tep va thu muc con, va cur 
tiep tuc nhu thd". 

- Ghi ra cac y chinh so sanh cau true 
thu muc nhu mot hinh city (than, 
canh, la). 

- Minh hoa cau true cac thu muc da 
de cap trong vi du 3a bdi hinh ve cay 
thu muc trong vi du 3. 

- Dua ra them thuat ngu "cau true cay 
tint muc". 

HS: Tap trung nghe giang va ghi 
chep bai day du. 

GV co the luu y: To churc ciy khong 
phai la each duy nhat de quan H tep. 
Trong mot s6' HDH nhu Linux, Unix, 
tep co the t6 churc quan If theo nguyen 
tdc plum cap: mot tep co thP co nhiPu 
phdn tu quan It va cac phan tir nay n^m 
a nhiPu thu muc khac nhau. 

GV: Dan d4t HS tim hie’u khai niem 
duong din qua viec gpi dong co: 

- Nhu cau cua nguoi dung la truy cap 
den tep. 

- Tep lai nim trong mot thu muc a 
mot muc nao do trong cay thu muc. 

- Tu do, can chi ra mot "con duong" 
dan tu thu muc goc, di qua cac thu 
muc trung gian, va cuoi cung la ten 
tep can truy cap. Ta co the hieu "con 
duong" la difcmg ildn. 

GV sir dung them cac cay thu muc 
khac va yeu cau HS dua ra cac vi du 
voi cac duong din khac nhau. 


- M6i thu muc con la canh con; 

- M6i tep la la. 

Vi du 3: Mot so tep va thu muc dupe 
to churc luu tru tren 6 dTa D: cua mot 
may tinh co dang sau day : 



BTl.PAS BT2.PAS BT3.PAS 


d) Dirang dan 

- De dinh vj tep, ta phai dua ra chi 
dan gom ten cac thu muc theo chieu 
tir thu muc goc tdi thu muc chua tep 
va sau ciing la ten tep, trong do ten 
cac thu muc va ten tep each nhau boi 
ki tu ’V. 

Vi du 4: 

\PASCAL\BAITAP\BT 1. PAS 

Mot chi din nhu vay dupe gpi la mot 

difdng dan (path). 

- Trong truong hop can thiet, 6 dia 
phai dupe chi ra boi ten 6 dia va dau 

di lien ngay trude thu muc goc. 
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HS: Tap (rung nghe giang, tham gia 

xay dung bai va ghi chep bai. 

Vi du 5: 

D:\PASCAL\BAITAP\BT1 PAS 

Mot chi dan g6m ca ten 6 dTa duoc 
goi la mot dirang dan day du (path). 

Hoar dong 4. Hm/i thdnh khdi niem he thon(> c/iuin li ten 1 s „/, 

GV: Thuyet trinh v<§ he thong quan If 

tep, co the minh hoa cho khai niem 
bang each: 

- Dua ra cac hinh anh khai quat vd 
thir muc, cay thir muc tren cac 6 dTa 
qua ifng dung Windows Explorer, My 
Computer; 

— Mb mot tep .TXT bang ca hai 
chirorng trinh NotePad va WordPad co 
s;\n trong Windows va bang ca 
Winword (neu co). 

Trong so 5 dac trirng dupe neu trong 
SGK, GV can giai thfch ro hem hai 
dac trirng va tfnh doc lap: 

- Thong tin dupe lint trir khong phu 
thuoc vao phiromg tien mang tin: noi 
dung cua tep khong thay doi khi tep 
diroc chuyen tir dTa nay sang dla khac. 

— Viec xu If tep nhir xem noi dung 
tep, sira noi dung tep, khong bi anh 
hudng den viec tep do duoc luu tru 
nhir the nao. 

Dac biet trong noi dung nay, GV se 
minh hoa bang hinh anh, hoac tot nhat 
la thao tac true tiep (neu co may 
chieu) cac noi dung sau day: 

- Sir dung Windows Explorer de' thuc 
hien mot so thao tac xu If nhir tao, xoa 
thu muc, sao chep, di chuyen tep. 

— Minh hoa mot so each khac nhau de 
sao chep tep nhu: dung ban phfm, 
dung chuot, dung bang chon tren 

3. He thong quan li tep 

a) Khdi niem 

- He thong quan If tep la mot thanh 
phan cua he dieu lianh, co nhiem vu: 

. To chuc thong tin tren bo nhd ngoai; 

• cap cac djeh vu de nguoi dung 
doc/ghi thong tin tren bo nhd ngoai; 

• Dam bao nhieu chuong trinh co the' 
dong thbi truy cap tdi cac tep. 

b) Cac dac trung 

- Dam bao tdc do truy cap thong 
tin cao; 

- Doc lap giura thong tin vii phuong 
tien mang thong tin; 

- Doc lap giua phuong phap luu tru 
va phuong phap xu If; 

Sir dung bo nhd ngoiti mot each 
hieu qua; 

- to chuc bao ve thong tin giup han 
che anh hudng cua Idi kT thuat va I6i 
chuong trinh. 

c) Cac chuc nang 

- Cho phep ngirdi dung thuc hien 
mpt so phep xir li nhu: too thu nine, 
ddi ten , xoa, sao chep, di chuyen 
tep/rlnf nine, xem noi dung thu nine, 
tint kiem rep/thu nine. 

- Mdi phep xir If noi tren he thong 
cung cap mot so each thuc hien khac 
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thanh bang chon, dung bang chon 
nhanh (short cut menu), dung cac nut 
bidu tuong lenh. 

- Minh hoa vide xem noi dung tep 
biing ki'ch hoat ten tep. 

Neu khong co may chieu thi GV dua 
vao cac hinh tren giay kho Idn da 
chuain bi dd giai thi'ch. 

GV litu y: cac thao tac ma thay/co thuc 
hien la dd minh hoa cho cac em dd hinh 
dung vd cac churc nang cua he didu 
hanh, khong bat buoc (mac dii khuyen 
khich) cac em nhdchi tie't, cu thd. 


nhau dd dam biio thuan tien toi da cho 
ngudi dung. 

- Cho phep gan ket chuong trinh xu li 
voi tinig loai tep (theo phan mo rong) 
de co the chi bang thao tac ki'ch hoat 
tep thi tep se diroc md bdi chirong 
trinh do. 

Vi du 6: Trong Windows, ki'ch diip 
chuot vao tep .doc thi Windows se 
khdi dong Word va md tep do. 


IV. Cling co (10 ph) 

• Bai hoc nay yeu cau cac em dat diroc nhung noi dung kien tlu'rc sau day: 

- Biet tep la don vj lint trCr thong tin tren dla; biet each dat ten tep; y nghla 
cua phan md rong trong ten tep; 

- Biet khai niem thir muc; hieu diroc cau true tlur muc; hidu khai niem 
dirdng dan; 

- Hidu duoc khai niem, cac dac trimg va mot so thao tac xir li thong tin 
cua mot he thong cjuan li tep noi chung. 

• Mot so cau hoi trac nghieni khach quan: 

Ciiu I. Trong cac ten dirdi day, ten nao co the dung cho ten thir muc hoac ten 
tep cua he dieu hanh MS-DOS hoac Windows: 

A. Bai tap B. Baitap 

C. Baitap.vesion2 D. Baitap.New 

Tni Ic/i: B va D. 


Can 2. Cau true thir muc cua mot he dieu hanh quan If cho phep 

A. co the liru trfr hai tep cling ten trong mot thir muc. 

B. tao ra hai thir muc cung ten trong hai thir muc me khac nhau. 

C. mot thu muc co the' chura nhieu tep vii nhieu thir muc con va cac thir muc 
con cung co tmh chat do. 

D. ngudi dung hinh dung no nlnr mot td churc phan cap hinh cay. 

Hay chi ra phirong an sai. 

Tni !di: A. 
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Can 3. Cac chuong trinh nao dudi day cua he didu hanh Windows thd hien 
dupe dac trung cua he thong quan If tep vd vide tP chi'rc bao ve thong tin, 
giup han che anh huong cua cac I6i kT thuat hoac chuong trinh: 

A. scandisk: phat hien va sura I6i lull tep (neu co); 

B. disk cleanup : duyet va xoa cac tep rac, vi du tep co noi dung r6ng; 

C. backup : sao luu cac thu muc va tep tren dTa; 

D. disk frangmenter: sap xep lai cac tep tren dla sao cho chung dupe 
luu trir trong mot viing lien tuc tren dla, khong bi phan manh giura cac 
vung trong; 

E. system restore : dua toan bp he thong vd trang thai da co a mot thoi diem 
an toan dupe he didu hanh danh dau truoc do. 

Trd Idi: Tat ca cac phuong an tur A den E. 

V. Bai tap ve nha 

- On lai bai hoc horn nay; 

- Lam cac bai tpp 1,2, 3, 4, 5, 6, 7 trang 71 SGK. 

— Chujin bi truoc bai hoc "Giao tiep veti he dieu lidnh". 

§12. GIAO TIEP V6l HE DIEU HANH 

I. Chuan kien thiirc, kl nang can dat 

1. Ve kien thuc: 

Biet dupe cac each giao tiep voi he didu hanh. 

2 . Ve ki nang 

- Biet thao tac nap hd dieu hanh va ra khoi he thong; 

- Thuc hien dupe mot so thao tac co ban xu U tep. 

3. Ve tit tit&ng, tinh cam: 

- Ren luyen tfnh ctin than, y thuc bao ve he thong;. 

- Ren luyen y thi'rc tuan thu dung quy trinh lam vide voi he thong (nhu 
each khoi dong he thong, each ra khoi he thong) la su the hien cua mot nguol 
co hieu biet, co kien thuc toi thidu vd he thPng. 
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II. Phuong phap va phuong tien day hoc 

1. Phifffng phap: 

Ket hop phuong phap giang day nhu thuyet trinh, van dap, sir dung phuong 
tien true quan,... 

2. Phuong tien: 

- Vo ghi K thuyet; SGK Tin hoc 10; 

- Neu co didu kien sir dung may tinh va may chieu thi trinh chieu cac thao 
tac de lam vide vori he didu hanh Windows duqc dd cap den trong bai hoc; 

- Neu khong dung may chieu thi dung giay kho 1cm de minh hoa cac hinh 
ve trong SGK. 

III. Tien trinh day hoc 

1. On djnh lop (2’) 

2. Kiem tra bai cu va goi dong co 

• Kiem tra bai cu (5 ’) 

GV neu cau hoi goi HS tra lcfi, sau do GV danh gia cho didm: 

Can lioi I: Hay phat bieu cac dac trung chfnh cua he thong quan li tep? 

Can lioi 2: Hay neu ten mot so thao tac tren tep va thu muc ma mot he thong 
xir li tep cho phep thuc hien? 

Can lioi 3. Khi dung doc lap, thu^t ngir lie thong chi 

A. he dieu hanh va cac thiet bj phan curng (may tinh va cac thiet bi ngoai vi). 

B. he thong cac phan mdm irng dung va cac phan mdm he thong. 

C. he dieu hanh voi vai tro giam sat didu khien toan bo hoat dong cua 
may tinh. 

D. he thong cac thanh phan phan cimg, g6m may tinh va cac thiet bi 
ngoai vi. 

Hay chon phuong an dung. 

• Goi dong co(l’) 

Trong bai hoc trude, chung ta da duqc biet he didu hanh co chuc nang to 
chirc giao tid'p giCra ngucri dung va he thong. O bai hoc nay chting ta se tim hieu 
kT horn each giao tiep do nhu the' nao. 
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3. Npi dung bai giang 


Hoat dong ciia GV va HS 

Npi dung 

Thdi gian 

Hoat dong 1. Gioi thien each nap he dieu hanh 

35 ph 


GV: Thuyet trinh phan nap he dieu hanh. 
GV luu y them ve van de d!a khoi 
dong: Khong phai cur sao chep du cac 
tep chircfng trinh cua he didu hanh vao 
mot dTa la co the dung dTa do de khoi 
dong. Dd co mot dTa khoi dong, dla do 
can dupe dinh dang va sau do la sao 
chep cac tep cua he didu hanh len dTa 
theo mot each thuc nhat dinh. Hai 
cong viec nay dupe thuc hien bdi mot 
chuong trinh nao do chuyen tao dTa 
khoi dong. 

Doi vdi HS kha, GV se chi dan them vd 
each tao dTa CD hoac "dTa USB" co the' 
khoi dong dupe may tinh 

GV: thuyet trinh phan tien trinh khoi 
dong may thanh 5 bude. GV giai thich 
hon ve BIOS: Mot chuong trinh rat nho 
dupe cai dat siin trong ROM, la chuong 
trinh diu tien dupe thuc hien khi bat 
nguon may tinh, lam nhiem vu: 

- Kiem tra va bao I6i can hinh ph;in 
cirng (neu co) (*) 

- Kiem tra va bao loi (neu co) khi khong 
tim thay dTa khoi dong cung nhu cac 
chuong trinh khoi dong cua he didu hanh; 
HS: Cham chu nghe giang va ghi chep 
bai day du. 

(*) GV doc them: Tai sao phai co BIOS? 
BIOS gift nhidu vai tro khac nhau nlnmg 
vai tro quan trong nhat la nap he didu 
hanh. Khi bat nguon, bp vi xu If se thuc 
hien chi thj diu tien cua no cho nen no 
phai tim chi thj. No khong the lay chi 


1. Nap he dieu hanh 

De lam viec dupe vdi may tinh, he 
dieu hanh phai dupe nap vao bo nhd 
trong. Muon nap he dieu hanh, ta 
can: 

(1) Co dTa khoi dong (Boot Strap 
Loader), la dTa chira cac chuong 
trinh phuc vu viec nap he dieu hanh; 

(2) Bat ngudn (khi may tinh dang d 
trang that tat) hoac nhan nut Reset 
(neu may tinh dang d trang thai 
hoat dong va tren may tinh co nut 
nay). 

Tien trinh khoi dong indy: 

Bucfc I: Bat nguon dien (hoac nhan 
nut Reset). 

Binn 2: BIOS (mot chuong trinh 
nhd co sftn trong ROM) se kiem tra 
(ciii liinh lie tliong phan n'fng (bo 
nhd trong va cac thiet bi dang duoc 
noi vdi may tinh). 

Btfox 3: Neu can liinh he thong 
phan cung khong co Idi thi BIOS 
tim chuong trinh khoi dong ciia he 
didu hanh tien dTa khoi dong. 

Bi((h 4: Neu tim thay dTa khoi dong 
va chuong trinh khoi dong cua he 
didu hanh, BIOS se nap chuong 
trinh do vao bo nhd trong va kich 
hoat no. 

Bitcfc 5: Chuong trinh khoi dong se 
tim cac mo dun can thiet cua lie 
didu hanh tren dTa khoi dong va nap 
cluing vao bp nhd trong. 
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thi tir he didu hanh vi he didu hanh nam 
tren 6 dla cung, va bo vi xir li khong the 
den do ma khong co hudng dan. 

Quyen dieu khien may tinh luc nay 
duac giao cho he di^u hanh. Quyen 
didu khien may tinh tir bude 4 trd ve 
bude 1 la do BIOS dam nhan. 

Hoat dong 2. Gi&i thieu each lam viec voi 

lie dieu hanh 

45 ph 


GV: Thuyet trinh vi hai each lam viec 
cua he dieu hanh. 

V/ ilu l: GV luu y HS: Ngay trong man 
hinh cua he dieu hanh Windows, la co 
thd lam xuat hien mot cira so nho mo 
phong man hinh lam viec cua MS-DOS, 
bang each: 

+ Chon lenh Start\Run, 

+ Hop thoai hien len, go lenh cmd. 

GV: Dira them vi du ve che do doi thoai 
bang cac lenh: 

Villa lb: 

DIR C:\WINDOWS J 
CLS J 
Villa Ic: 

D: J 
DIR J 

GV: Neu cau hoi 

- Em co nlian xet gi vi each doi thoai 
sir dung cau lenh? (kho hay d£, can phai 
biet cai gi?) 

Vi da 2: GV giai thich kl tac dung cu the 
cua cac lira chon da xac lap trong hop 
thoai Print. 

GV: Dua them cac vi du ve each lam 
viec vdi he dieu hanh sir dung cac doi 
tirong hoi thoai true quail. 

Vi (hi 2I>: Giai thieu he thong bang chon 
trong cira so img dung Expolorer. 

Vi da 2c: Gidi thieu cac doi tuang hoi 
jhoai trong hop thoai Options, chon tir 


2. Cach lam viec vdi he dieu hanh 

Co hai each de ngirdi dung dua yeu 
cau hoac cac thong tin vao he thong: 

a) Sir dung cac lenh (Command) 

Vi du 1: Trong he didu hanh MS- 
DOS, dd xeni danh sach cac thu 
muc va tep, trong thu muc goc cua 6 
dla A:, duqc sap xep theo bang chu 
cai ta go tir ban phim can lenh: 

DIR A:\/ON 

Un (hem: he thong biet chinh xac 
cong viec can lam va thuc hien ngay 
lap tuc. 

Hun che: Ngirdi dung phai nhd cau 
lenh va nhidu thao tac tren ban phim. 

b) Su dung cac de xuat do he 
thong dua ra dudi dang bang chon 
(Menu), nut lenh (Button), a fa so 
(Window) cln'ra hop lioi tlioui 
(Dialog box),... 

Vi du 2: Trong he didu hanh 
Windows, de lira chon cac thong so 
cho may khi thirc hien mot cong 
viec in an noi dung mot tep nao do, 
he dieu hanh se dua ra hop thoai 
"print" sau day: 
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bang chon: ToolsXOptions cua irng dung 
Word. 

GV: Yep cau HS chi ra cac loai doi 
tupng hoi thoai trong vf du 2c. 

GV: Neu cau hoi: 

- So vbi each lam viec bang cac cau 
lenh, thi each lam viec bang cac d6 xuat 
hoi thoai true quan cua he dieu hanh co 
nhfmg uu diSm gi? 

HS: Cham chii nghe giang, tham gia 
xay dimg bai va ghi chep bai day du. 



xac nhan cac thong so in an thong 
qua cac doi tupng hoi thoai nhu: 

- nut chon: De chon mot trong cac 
kha nang; 

- hop nhap van ban: De nhap vao 
mot yeu cau duoi dang van ban va 
theo mot quy dinh nao do; 

- nut qudn li dunh such chon: De 
mb ra mot danh sach va lua chon 
mot muc trong danh sach; 

- nut lenli: De thuc hien mot cong 
viec nao do. 

ifu diem: Ngirbi dung: 

. khong can bi6t quy each cau lenh 
cu th6; 

. khong can biet trude he thong co 
nhutig kha nang cu the nao; 

. co the dung ban phtm hoac chuot de 
xac djnh muc chon hoac bi6u tupng. 
Han die: hau nhu khong can tinh 
den han chP ngoai trir ngirbi dung 
phai lam quen vbi cac doi tupng hoi 
thoai tuy true quail nhimg da dang 
phong phu ma he thong de xuat. 
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Hoyt dong 3. Gidi thieu car each cln'nh ra khoi he thong 

20 ph 

GV: Thuyet trinh ve y nghla cua che do 
ra khoi he thong. 

GV: Giai thieh mot so diem sau: 

- Tai sao lai co cac tep trung gian can 
don dep? 

=> Trong qua trinh lie thong lam viec, 
de 1 tang toe do xir It, mot so du lieu 
trung gian dupe he dieu hanh tir tao ra 
va dupe kru lai tren dia boi cac tep tarn 
thoi (tep trung gian). 

- Tai sao phai Uru tru cac tham so can 
thiet cung nhir tai sao lai co the mat mat 
thong tin neu khong thirc hien che dp ra 
khoi he thong? 

=> Tai mot thoi diem, he thong luon o 
trong mot trang thai nao do (cac tep nao 
dang mo, cac clnrong trinh nao dang 
chay, cac thiet hi nao dang cho dupe sir 
dung boi cac clnrong trinh). Neu khong 
thirc hien che dp ra khoi he thong (vt du 
rut nguon dien, hoac do mat dien dpt 
ngot) thi cac trang thai do khong dupe 
luu lai, co the co iihfrng tep dir lieu dang 
mo, hoac dang dupe tao ra, chura kip ghi 
lai, do do se mat mat thong tin. 

GV: Thuyet trinh ve cac che dp ra khoi 
he thong. 

Nhac nho HS phai thirc hien diing cac mot 
trong cac each che dp ra khoi lie thong. 

HS: Cham chii nghe guing vii ghi bai 
ddy dii. 

GV: Neu them mot so cau hoi de; tao 
khong kill hoc tap: 

- Em thfch ra khoi he thong biing each 
nao? tai sao? 

- Neu em co mot may ti'nli sach tay 
(laptop), truoc khi mang tinh di dan do. 

3. Ra khoi he thong 

a) Y nghia cua che (to ra khoi 
he thong 

Ket thiic pliien lam vice, nguPi 
dung phai xac lap che dp ra khoi he 
thong de he diPu hanh: 

. Don dep cac tep trung gian; 

. Luu trfr cac tham so can thiet; 

. Ngdt ket noi mang; ... 

Day la cac cong viec efin thiet de: 
tranh mat mat thong tin va chuan bj 
cho phien lam viec lan sau dupe 
thuan tien hon. 

b) Cac che do ra khoi he thong 

— Tat indy (Shut Down hoac Turn 
Off) 

. He dieu hanh don dep he thoiig va 
sau do tat nguon (P cac may co thiet 
bi tat nguon tu dong) hoac dira ra 
thong bao cho nguPi dung biet khi 
nao co thd tat nguon. 

. Day la che dp tat may an toan, nioi 
thiet dat trong lie thong dupe luu lai 
tren dia cung truoc khi tilt nguon. 

— Tam ngi'fng (Stand By) 

. May tain nghi. tieu thu it nang 
lupng nhiit (mot so thiet bi phan 
cimg dupe tilt nguon dien), nliinig 
dii de boat dong tro lai ngay lap tire. 

. Neu xay ra mat dien. thong tin 
trong RAM se bi mat. Vi the khi tilt 
may biing Stand By can phai luu 
cong viec dang dupe thirc hien. 

— Ngii (tong (Hibernate) 

. Toan bp trang thai dang lam viec 








em se ra khoi he thong bang each nao la 
an toan nhd't? 

HS: Cham chu theo doi cau hoi va hang 
hai tham gia xay dung bai. 


hien thdi trong RAM duoc luu vao 
dla cung trade khi tat may hoan 
toan. Khi khdi dong trd lai, may 
tinh nhanh chong lap lai toan bo 
trang thai dang lam viec trade do. 


IV. On tap va cung co (25 ph) 

• Bai hoc yeu cau cac em can dat nhifng noi dung kien thuc sau day: 

- Biet each nap he didu hanh; biet tien trinh khdi dong may; 

- Biet duoc sir edn thiet cua che do ra khdi he thong; 

- Hieu duoc ba each ra khdi he thong; 

- Hieu duoc hai each lam viec vdi he didu hanh; 

• Mot so cau hoi trac nghiem khach quan: 

Can I. Khi bat nguon may tinh (khi may dang d trang thai tdt) 

A. chuomg trinh dau tien duoc thuc hien la chucmg trinh khdi dong cua he 
didu hanh. 

B. chuong trinh dau tien duoc thuc hien la chuong trinh n^m tren dla 
khdi dong. 

C. tien trinh khdi dong may tinh didn ra va cud'i cung he didu hanh se diroc 
nap vao bo nhd va duoc trao quydn didu khidn may tinh. 

D. he didu hanh se kiem tra bo nhd trong va cac thiet bj dang duoc ket noi 
vdi may tinh. 

Hay chon phuong an dung. 

Trd loti: C. 

Can 2. Dd lam viec vdi he didu hanh, ta co thd sd dung cac dd xuat do he thong 
dua ra, thudng dudi dang nhu: 

A. c^u lenh B. bang chon; C. nut lenh: 

D. eda s6; E. hop hoi thoai. 

Hay chi ra phuong an sai. 

Trd loti: A. 

Can 4. Trong cac che do ra khdi he thong sau day: 

A. Tat indy (Shut Down hoac Turn Off); 
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B. Tam ngifng (stand By) 

C. Ngii (Jong (Hibernate) 

.... 6 che do nao may ti'nh khong tat hoan toan ma chi tat nguon mot so thiet 

bi de ti6t kiem dien nang toi da. 

Tra Idi: B. 

Can 5. Khi so sanh giua hai che do ra khoi he thong "tarn ngimg" va "ngii 
dong", mot ban HS noi rang: a che do Stand By, mot so thiet hi 
phdn rung se tat nguon dien de tiet kiem dien ndng. Khi can no t o 
the difac ddnh thifc tra lai. Con 6 che do Hibernate, lie dien lidnli 
se glii toan ho di( lieu dang t o trong ho nha RAM xuong dla cifng vd 
thifc liien tat nguon may tinli liodn toan. Khi hat tra lai, he dien 
lidnli se nap lai dff lieu vdo trong RAM vd may tinh lai hoot dong 
nliif tnfdc khi ngii dong. 

Ban HS do noi dung hay sai? Theo em, mot may tinh tnrdc khi duoc 
chuyen cho tir noi nay den noi khac thi nen ra khoi he thong bang che do nao? 

V. Bai tap ve nha 

- On lai bai hoc; 

- Chuan bi tnrdc: “ Bdi tap vd thifc lidnli 3: Lam quen vdi he dieu hanh". 


Bai tap thifc hanh 3. 

LAM QUEN V(3l HE DIEU HANH 

1. Chuan kien thirc, ki nang can dat 

1. Ve kien thifc: 

- Phan biet duoc cac che do khi thoat he thong. 

- Biet cac thao tac can thiet khi lam viec vdi thiet bi nhdqua edng USB. 

2. Ve ki ndng: 

- Thuc hien duoc cac thao tac vdi chuot, ban phim. 

3. Ve thdi do: 

- Ren luyen thdi quen thoat he thong mot each an loan. 





II. Phirong phap va phirong tien day hoc 

+ Phieu hoc tap: 


Nhom phfm 

Ten phfm 

Plum ki tu, phfm so 


Plum chuc nang 


Phini didu khien 


Phfm di chuyen 


Phfm xoa 



+ Plnrong phap day hoc: True quan. 

III. Tien trinh day hoc 

On dinh lap: 1 phut. 

Luu y: 

- Doi vdi nhumg HS thuoc cac viing dac biet kho khan, truac do chira duqc 
hoc tin hoc. hoac khong co du ca sa vat chat toi thieu nhu yeu cau cua Bo Giao 
due va Dao tao, GV phai thao tac minh hoa cho ca lap. co the khong yeu cau 
HS phai tir lam. 
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Hoat dong 2: Tim hien ve chuot vd cm rluio tdc vdi cliuot 


7 ph 


GV. Van giu nguyen nhdni hoc tap 6 hoat dong I. 

GV. Yen cau HS quan sat chuot vii cho biet tren chuot co nhung phim niio. 

HS. Quan sat kT chuot trong I phut, durng tai cho tra Ibi: gbm 2 plum: plum 
trai, phim phai vii con Ian. 

GV. Gidi thieu cac thao tac tren cite phim chuot: di chuyen chuot, nhay chuot. 
nhay dup chuot, keo tha chuot. 

GV. Liru y thao tac thuomg sir dung tren chuot: nhay chuot trai (con goi la nhay 
chuot), nhay dup chuot trai (nhay dup chuot), keo tha chuot trai (re chuot). 


Hoat dong 3: Tim hien cdc thao tdc vdo/ra lie tliong 


IS ,,l, 


GV. Thirc hien mau thao tac khdi dong he 
dieu hanh khong khai bao tai khoan va 
mat khriu. 

GV. Thirc hien khdi dong he didu hanh co 
quy dinh khai bao tai khoan va mat kliau. 
Li til v de HS nhd mat khan khi dang nliqp. 
HS. Quan sat de hlnh thanh thao tac, 
dong thdi thiiy duqc sir khac nhau tren hai 
he didu hanh. 

GV. Thirc hien mau cac thao tac tren chuot: 
+ Nhay dup chuot vao bieu tirong My 
Computer. 

+ Keo tha bieu tirong My Computer de 
dira bieu tirong ve vj tri nidi. 

+ Nhay phai chuot va chon lenh Rename 
dd doi ten bieu tirong. 

- Liru y cho HS thao tac nhay dup chuot 
khac vdi thao tac nhay chuol hai Ian. 

HS. Quan sat de biet cac thao tac doi vdi 
chuot. Thirc hanh tren may de h'mh thanh 
kT ndng. 

Liru y: Nen “dong bang" dd tranh viec HS 
vo y lam hong Windows. 

GV. Thirc hien nhay chuot vao nut lenh 
Start lam xuat hien hop thoai Turn 
Off Computer de HS thiiy co ba nut lenh. 
Yen cau HS tlurc hien tiep vii phiin biet sir 
khac nhau cua ba nut lenh do. 


1) Khdi dong he dieu hiinh. 

- Bam cong tac nguon. Cho den 
khi xuiit hien hop thoai (H'mh 34. 
SGK, trang 73) 

- Nhap ten ngirdi dung vao 6 
User name. 

- Nhap mat khiiu viio o Password. 

- Nhay chuot vao nut lenh OK de 
diing nhap he thong. 


2) Thoat khdi lie thong. 

- Nhay chuot viio nut start. 

— Chon Turn Off hoitc Shut 
Down. Xuat hien hop thoai (h'mh 
35, SGK, trang 73) 

— Chon stand By de tat may lain 
(hoi. 

- Chon Restart de khdi dong lai 
he didu hiinh. 
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HS. Thuc hanh de phan biet va hinh thanh 
ki nang. 

GV. Gioi thieu lai churc nang cua nut lenh 
Stand By va each chuyen tir che do 
Stand By ve do hoat dong. 

- Chon Turn Off de : tat may. 

Hoat dong 4: Tim hien 6 dTa vd cong USB 

7ph 


nhan biet chung. 

HS. Dung tai ch6 gidri thieu cho ca lap. HS co the noi nhung hieu biet cua 
minh ve timg loai thiet bi. 

GV. 

- Chuain hoa lai nhumg kien thuc ve m6i loai thiet bj de HS ghi nhd. 

- Giori thieu 6 dla mem, 6 dTa CD va cong USB de cam flash; tac dung cua moi 
loai 6 dla va each thao lap dla. Dae biet nen gioi thieu cac btroc khi thao Flash. 
+ Dong tat ca cac chuong trinh lien quan den Flash. 

+ Nhay chuot phai len bieu tirong mQi ten mau xanh a thanh cong viec (Hmh 
12, SGV, trang 67). 

+ Nhay chuot vao Safety Remove Hardware, nhay chuot len ten thiet bj can 
thao, nhay chuot vao nut lenh Stop. Xuat hien thong bao (hinh 13, SGV, trang 
67) thi rut duoc Flash. 

HS. Quan sat de hinh thanh cac buoc thuc hien. 

GV. Yeu cau HS thuc hanh. 

HS. Chu dong lam viec tren may va thong bao ket qua khi hoan thanh. 


Hoot dong 5: Dai ill gid, ding co 


4 pli 


GV. Trinh chieu bo cau hoi trac nghiem de HSchon cau tra loi. 

1 ) Nhung phim nao sau day khong thuoc nhom phim dieu khien? 

a) $ 

b) Ctrl 

c) @ 

d) Alt 

2) Keo tha chuot la: 

a) Nhay nhanh hai lan lien tiep niit trai cua chuot. 

b) Re chuot tren mat ban. 

c) Nhay mot lan nut trai cua chuot. 

d) Nhan va giu nut trai chuot, di chuye’n con tro chuot den vi tri kliac va tha 
nut chuot. 

3) De’ dang nhap vao he thong, ngudi dung phai duqc he thong xac nhan cac 
thong tin; 
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a) Ho ten ngiroi dung va mat kh&u. 

b) Ten may ti'nh va ten ngudi dung. 

c) Ten tai khoan ngudi dung va mat khaiu. 

d) Ten may ti'nh va mat khuiu. 

4) De nap lai he dieu hanh, chon nut lenh: 
a)Turn Off b) Restart 

c) Stand By d) Hibernate 



Bai tap thuc 


hanh 4. 


GIAO TIEP V6l HE DIEU HANH WINDOWS 


I. Chuan kien thurc, kl nang can dat 

- Biet cac thao tac c a ban tac dong len cira so, bieu tuong, bang chon trong 
Windows 2000/XP. 

- Biet cac thanh phan co ban cua mot cua so va man hinh n6n. 

- Thuc hien dupe viec ki'ch hoat cac chirong trinh thong qua nut start. 

II. Tien trinh day hoc 

On djnh lop: 1 phut. 
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GV. Nhay chuot vao cac bie'u tuong My Computer, My Document. Yeu cau 
HS nhan xet vdi cac doi tuong My Computer, My Document khi nhay dup 
chuot len bie’u tuong tircrng ung mim tren Desktop. 

HS. Quail sat de so sanh duoc sir giong nhau vbi viec nhay dup chuot vao cac 
bie'u tuong tuong ung tren Desktop. 

GV. Co thd thuc hien kich hoat them cac doi tuong khac nhu: Print and fax. 
Search, Control Panel va giiii thich so qua cac chirc nang co ban cua cac doi 


tuong do. 

GV. Thuc hien kich hoat mot chuong trinh ung dung nhu: Paint trong 
Accessories va yeu cau HS kich hoat cac chuong trinh khac: nhu Ms Word, 
Caculator, Word Pad, Note Pad. Game Free Cell... 

HS. Quan sat de hinh thanh thao tac. Sail do, chii dong thuc hanh nham hinh 
thanh ki nang su dung chuot de’ kich hoat cac chuong trinh. 


Hoat dong 3: Tim liien ve n’fa so, hien ttfcmg va hang c hon lenli tren 

ciira so 


20 i>h 


GV. Thuc hien mb cua so My Computer bang each sir dung nut lenh Start. 


Xuat hien cua sb: 



















HS. Quan sat db xac dinh dung cac thanh phan: Dong tieu db, thanh dura cac 

bieu tirong, cac bie'u tupng 6 dia, nut dibu khien kich thude cira so. Cac doi 
tucmg khac co the; HS khong goi ten dung hoac khong phiit hien dupe. 

GV. Chinh xac hoa kien thirc cho HS: 

+ Thanh tieu de: chira dong lieu de va cac nut dibu khien cira so. 

+ Thanh bang chon dura cac lenh lam viec vdi cira so. 

+ Thanh cong cu chira mot so bieu tirong tirong img vdi cac lenh llnrdng dimg 
trong cac bang chon lenh. 


+ 3 nut dibu khien cira so: nut dong cira so, nut thu nho cira so, nut phong to 
cira sd. 

+ Thanh cuon man hinh dupe sir dung de xem nhfrng phan bj khuat boi cira so. 
+ Cac bieu tupng cua thu muc, o dTa co trong cira so. 

Mot so thanh phan khac cua cira sd co the chira can phai gidi thieu d phan nay. 
HS. Quan sat va ghi nhd. 

GV. Thuc hifn di chuyen cua sd My Computer den vi trf khac tren man hinh, 
thuc hien thay doi kich thude cira sd bang cadi keo tha chuot. 

Lun y: GV thuc hien chain va goi ten lung bude de HS quan sat. 

HS. Quan sat, tlieo doi de hinh thanh thao tac. 

GV. Dat yeu cau thirc hanh de tai hien kien thirc: 

+ Md cira sd My Document. 


+ Sir dung cac nut lenh dibu khibn de phong to, thu nhd, dong cira sd My 
Documnet (goi y HS sir dung phuong phap thu sai de' nhan biet chirc nang timg 
nut lenh). 


+ Tliuc hien di chuyen cira so va thay doi kich thude cira sd bang each keo tha 
chuot. 


HS. Chii dong thuc hanh tren may tfnh va thong biio ket qua. 

GV. Tiep can timg HS db kip thdi dibu chinh, sira sai khi ciin thiet: HS khong 
dinh vi con chuot dung vj trf, phuc hoi thao tac HS da thirc hien sai... 

GV. Gidi thieu mot sd bang chon lenh co ban: 

+ File: Chira cac lenh tao mdi, md, dbi ten tim kiem tep hoac ihu muc. 

+ Edit: Chira cac lenh sao chep, alt, dan... 

+ View: Chira cac lenh quy dinh che do hien thi cua cira sd. 

Cac bang chon khac co the chua ciin gidi thieu. 

GV. Gidi thieu mot so thao tac co ban vdi bieu tupng. 

+ Chon bieu tupng: Nhay chuot viio bieu tupng mudn chon. 

+ Kich boat bieu tupng: Nhay diip chuot vao bieu tupng mudn chon. 

+ Doi ten bieu tupng: Nhay phai chuot len ten bieu tirong. chon lenh Rename, 
nhap ten bieu tupng mdi. 
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GV. Dat yeu cdu thuc hanh: 

+ Md cira so My Document. 

+ Lam quen vdi cac bang chon lenh tren cira so My Document. 

+ Thuc hien doi ten bieu tuong “Thuc hanh” thanh “Bai tap”. 

+ Xoa bieu tuong co ten “Bai tip”. 

+ Chon lenh start —> Control Panel roi nhay dup chuot vao bieu tuong 
Date and Time dd xem ngay gid cua he thong. 

+ Chon lenh Start —> All Programs —> Accessories —> Calculator dd 
kfch hoat chirong trinh Calculator va tinh gia tri bieu thirc: 
128*4+15*9-61*35 

HS. Nho lai cac buoc GV da hudng d3n de thirc hien lan lirot cac yeu c^u 
thirc hanh. 

GV. Tiep cdn timg HS dd hudng dan, co the yeu ciiu nhirng HS da hoan thanh 
tiep tuc hudng dan cho nhung HS khac. 


Bai tap va thuc hanh 5. 

THAO TAC VCil TEP VA THU'MUC (2 tier) 

I. Chualn kien thirc, kl nang can dat 

- Bid't vai tro cua bieu tuong My Computer; 

— Biet thuc hien mot so chuong trinh da cai dat trong he thong; 

- Biet each xem dung lucmg ciia mot o dTa; 

- Thuc hien duqc cac thao tac vdi he thong quan If tep trong Windows 
2000/XP. 

II. Tien trinh day hoc 

On djnh ldp: 2 phut (trude mdi tiet 1 phut). 


Hoat dong cua HS va GV 

Npi dung 

Hoat (Jong 1: Kieni tra kien thiltc cu: KUdi dong mot chuong trinh 

GV. Chia ldp sao cho nhieu nhiit la 2 HS 
ngdi tren mot may. Yeu cau HS thuc hanh 

Cach 1: Nhay dup vao bieu tuong 
-di tren nen man hinh. 
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va neu cac biroc de khon dong chirong trinh 
MS Word. 

HS. Nhd lai cac biroc trong bai thirc hanh 
so 4 dd thirc hien va thong bao ket qua 
choGV. 

GV. Yeu cbu HS thirc hien them mot so 
chircmg trinh khac nira, chiing han: cac 
chirong trinh trong Accessories, 
System Tools. 

HS. Thirc hanh de biet churc nang co ban 
ciia cac chirong trinh do. 

Hoat dong 2: Xem noi dung tep/tlnf mud dia 

GV. Thirc hien mini cac biroc de xem noi 
dung 6 dia, thir muc va tep. 

HS. Quan sat bang de hinh thanh cac 
bubc cua thao tac. 

GV. Yeu cau HS thirc hanh tren may cii 
ba thao tac tren. Liru y cho HS: 

- Co the sir dung thanh cuon de xem 
phan bi khuat trong cira so. 

- Mot so cdng cu nhir: 

+ Up: Tro vd thir muc me. 

+ Back: Quay lai thir muc vira nidi bj 
dong. 

- Noi dung tren dong Address: cho biet 
dirdng dan den thu muc hien tai. 

HS. Thirc hanh tren may va thong bao 
ket qua cua nidi thao tac cho GV. 

GV. Ndu con thdi gian, co the yeu cau 
HS tim hieu them vd cac lenh trong bang 
chon lenh nhir: View — > Arrange 
Icons by... hoac View -> Toolbar.. 

GV luu y. Khi trinh bay \i xem noi dung 
tep, GV thirc hien mAu mb mot tep van 
ban va didn giai: Tliong thudng Windows 
da gSn san phan mem xir It vdi timg loai 
tep nen Windows tu dong mb tep de xenr 
noi dung. Neil nhay dup vao ten mot loai 


Cach 2: Nhay chuot vao Start —> 
All Programs —> Micro Soft Word. 


1) Xem noi dung 6 dia 

- Nhay dup vao bieii tircrng My 
Computer. Xuat hien cira so My 
Computer co chira cac bidu tuong 
6 dia. 

- Nhay dup vao mot bidu tircrng o 
dTa can xem. Xuat hien cira so 
chira cac bieu tirong goni cac thir 
muc va tep co trong d dia. 

2) Xem noi dung thir muc 

- Nhay dup viio bidu tirong thu 
muc muon xem noi dung. Xuat 
hien cua sd thu muc chira cac thu 
muc con va tep. 



la 



- Dd thay doi che do hidn thi noi 
dung thu muc, chon view —> List 
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tep ma chua diroc gin phan mem xir li 
tironig img thi lie thong se dira ra danh 
muc cac phan mem de chon. Sau do. thirc 
hien minh hoa dc HS phan biet hai trubng 
hap do. 

(hoac Icon, Detail, Thumbnails) 

*«»•» . j ^ 

»» * 

f '* . Wj 


3) Xem noi dung tep 

- Nhay diip vao ten tep muon xem 
noi dung. 

H oat dong 3: Too tint nine mat, doi ten tep/tlnr nnn 

GV. Thirc hien man cac birdc de tao trong 
thir muc goc o dia D: mot thir muc co ten 
la THUCHANH. Sau do thirc hien tiep 
viec doi ten thir muc THUCHANH thanh 
ten BAITAP 

HS. Quail sat cac birdc thien hien cua 
GV dc hinh thanh thao tac. 

GV. Liru y: Nen tliiet lap che do “dong 
bang” va nen chon 6 dia khong chira 
Windows de thirc hanh nham tranh tnrbng 
hop HS vo y xoa cac thir muc lie thong 

GV. Yeu cau HS thirc hanh tao mot tlur 
muc co ten la ten lap cua HS. sau do doi 
lai thanh ten cua HS. Yeu cau HS bao cao 
ket qua cua timg budc. 

HS. Cliii dong thirc hien Iren may. 

1) Tao tep nidi 

- Mb cua so thir muc se chira thir 
muc nidi. 

- Nhay chuot vao File —> New 
—> Folder. Xuat hien bieii tuong 
thir muc nidi vdi ten New Folder. 

- Go ten tlur muc nidi va Enter. 

2) Doi ten tep/thu muc 

- Nhay chuot viio ten tep/thu muc. 

- Chon lenli File —> Rename . 

- Go ten nidi va Enter. 

Hoar dong 4: Sao (hep, di clinyen, .xoa tepltlnf nun 

GV. Thirc hien man thao tac sao chep tep 
BT.TXT trong thir muc BAITAP sang thir 
muc GIAOV1EN 

GV. Gai y: Viec sao chep mot thir muc 
hoan toan tirang nr nhu sao chep tep. Yeu 
ciiu HS sao chep thir muc BAITAP vao 
trong thir muc HOCS1NH. 

1) Sao chep tep/thu muc 

- Chon tep/thu muc can sao chep. 

- Chon lenli Edit —> Copy 

- Nhay chuot vao ten thir muc se 
chura tep/tlur muc ciin sao chep. 

- Chon lenh Edit —> Paste 
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HS. Thuc hanh tren may tinh va thong 
bao ket qua cho GV. 

GV. Quan sat ket qua cua HS. 

- Neii hau het HS ddu hoan thanh dtrqc 
yeu cau, GV chi ciin giqi y db HS tu thirc 
hien cac thao tac di chuyen va xoa 
tep/thu muc: 

+ Db di chuybn tep/thu muc, thay lenh 
Edit —> Copy bbi lenh Edit —> Cut, con 
cac buoc tucmg tu nhu thao tac sao chep. 

+ De xoa tep/thu muc, chon tep/thirc muc 
va bam phi'm Delete. 

- Neu HS khong the hoan thanh duqc 
thao tac sao chep nhu yeu ciiu, GV can 
tiep tuc lam rm\u cac thao tac do tuong 
ung tren tep va yeu cau HS thirc hien lai 
doi vdri thir muc. 

HS. Thuc hanh de hinh thanh kT niing. 

2) Di chuyen tep/thu muc 

- Chon tep/thu muc can di chuyen. 

- Chon lenh Edit —> Cut. 

- Nhay chuot vao ten thu muc se 
chura tep/tlur muc can di chuyen. 

- Chon lenh Edit —> Paste. 

3) Xoa tep/thu muc 

- Chon tep/thu muc cAn xoa. 

- Bam phun Delete. 

Hoot dong 5: Bui tap va !lifting dan hoc 6 nhu 

Lifu y: Chi thuc hien tren lop neu con thbi gian. Co the thuc hien mot so cau, 
cac cau con lai xem nhu bai tap tu ren luyen 6 nha cua HS. 

GV. Dat yeu ciiu thuc hanh: Trinh chieii 
Ian luot cac yeu cau thuc hanh len bang. 
Yeu cau HS ghi vao vo de co the nlui 

lam lai. 

- Huong ddn HS, thir muc My Document 
va Recycle Bin thuimg co tren Desktop. 

- Neu tren Desktop khong co cac thu 
muc nay, HS co th^ tu tao ra de tlnrc 
hanh. 

HS. Chii dong thuc hiuih tren may tinh. 
(chi thuc hien khi con thbi gian). 

GV. Quan sat ket qua timg buoc cua GV. 
Mot so HS co the hoan thanh truoc gib, 
yeu cau cac em hubng dan cho cac eni 
con lai. 

1) Xem noi dung thu muc My 
Document. 

2) Tao mot thu muc BAITAP 
trong thu muc My Document. 

3) Sao chep file BT.TXT tir o dla 

C sang 6 dla D. Trinh bay nhieu 
each. 

4) Xoa tep BT.TXT trong o dla C. 
Trinh bay nhibu each. 

5) Doi ten thir muc BAITAP thanh 
THUCHANH. 

6) Xem thu muc Recyle Bin va 
xoa tat ca cac tep trong do. 
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CHl/CNG 3 

SOAN THAO VAN BAN 

A. GlOl THIEU CHl/ONG 

I. Oman kien thuc, kl nans' can dat 

1. Ve kien thvtc: 

HS can: 

• Biet cac chue nang chung cua he soan thao van ban. 

• Biet cac don vj xir If trong van ban: ki to, tir, cau, dong, doan, trang van ban. 

• Biet cac van de lien quan den soan thao van ban tieng Viet. 

• Biet man hinh lam viec cua Word. 

• Hi6u cac thao tac soan thao van ban don gian: mo tep van ban, go van 
bsin, hru tep van ban. 

• Hidu cac khai niem va thao tac dinh dsing ki tu, dinh dang doan van ban, 
dinh dang trang van ban, danh sach liet ke, chen so thir tu trang. 

• Biet each in van ban. 

• Biet khai niem va cac thao tac fun kiern va thay the mot tir hay mot cau. 

• Bidt cac thao tac lam viec vdi bang: tao bang, chen. xoa, tach, gop cac 6, 
hsing, cot. 

• Biet soan thao va dinh dang bang. 

2. Ve ki nang: 

• Thuc hien diroc viec soan thao van ban don gian. 

• Thuc hien duqc cac thao tac mb tep, dong tep, tao tep mbi, luu tep van 
ban len dla. 

• Dinh dang diroc van ban theo mau. 

• Thuc hien duoc fun kiem va thay the mot tir hay mot cau; thuc hien duqc 
viec quy djnh tir go tSt. 

• Thuc hien duqc tao bang, ,cac thao tac tren bang, soan thao van ban 
trong bang. 
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3. Ve tu tu&ng, tinh cam: 

Ren luyen dure tinh cain than, thoi quen suy nghl each tien hanh cong 
viec trude khi bat tay vao thirc hien, tinh than hqp tac, giup do nhau trong 
hoc tap. 

II. Noi dung chii yeu cua chuong 

• Chuorng nay gidi thieu kien thirc co ban ve soan thao vari ban noi chung 
va soan thao van ban tren may tinh noi rieng. 

• Ren luyen ki nang c a ban v6 soan thao van ban chur Viet tren may tinh 
thong dung thong qua mot he soan thiio van ban cu the: Microsoft Word. 

• Chiromg nay gom 6 bai If thuyet va 4 bai thirc hanh. Tong thoi lirong dirpe 
phan b6 la 20 tiet: 8 tiet If thuyet, 8 tiet bai tap va thuc hanh, 4 tiet bai tap. 


So hieu va ten § 

Li 

thuyet 

Bai tap 
va thirc hanh 

Bai tap 

§14. Khai niem ve soan thao van ban 

2 

0 

0 

§15. Lam quen vdi Microsoft Word 

2 

2 

0 

§16. Dinh dang van ban 

1 

2 

1 

§17. Mot so chuc nang khac 

1 

0 

1 

§18. Cac cong cu trp giup soan thao 
van ban 

1 

2 

0 

§19. Tao va lam viec vdi bang 

1 

2 

I 

On tap cuoi chuong 

0 

0 

1 

Tong cong 

8 

8 

4 


III. Phirong phap va phuong tien day hoc 
/. Phuong phap: 

- Can quail tarn den viec danh gia HS thong qua tliiet bi day hoc. 

- Nen sir dung phirong phap thir sai khi day hoc v6 he soan thao van ban 
MS Word. 

Phirong phap day hoc true quan, lam mau la rat liieu qua khi day hoc 
chuong nay. Trir bai 14, nhung tiet If thuyet con lai deu co the day hoc true tiep 
tren phong may. 


Ill 


















2. Phitong tien: 

- Khi hudng dan HS tren phong may, de HS tap trung nghe giang hoac 
xem lam mau. cAn yen can HS till man hinh may tmh. 

— Neu khong co may chieu thi GV can chon cac hinh anh in ra giay de 
minh hoa, giai thich cho HS. 

- Trong gio thitc hanh, neu khong dii may ti'nh thi ghcp toi da kliong qua 2 
HS / 1 may. Khi can thief phiii cilia ca d6 thuc hanh. 

B. THIET KE CAC BAI HOC 

§ 14. KHA1 NIEM VE SOAN THAO VAN BAN 

(2 tier) 


I. Chuan kien thurc, kl nang can dat 

- Biet cac chi'rc nang chung cua lie soan thao van ban: 

- Biet cac dim vj xir If trong van ban (kf tu, tir, cau. dong. doan. (rang); 

- Biet cac van de lien quan den soan thao van ban tieiig Viet. 

II. Phirong phap va phuong tien day hoc 
I. Phitang tien: 

+ May vi tmh va may chieu dung de minh hoa true quan. 

+ Co the su dung cac liinh linli dirdi day de minh hoa: 
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ta phai ra sire lam la mail 
chong han gan vet thuong 
nghiem trpng do de quoc My 
gay ra trong cuoc chien tranh 
x&m luoc da man. 

Lint y: 

- Neii khong sir dung may chieii thi GV nen in hinh anh ten giay de giiip 
HS ph.it hien van de. Khi do, thay bang vice chieii len bang th'i GV thuc hien 
Ireo tranh. 

+ Phieu hoc tap. 

Hay dien cac nhan xet doi voi moi each soan thao van ban dudi day: 



But 

May 

(hinh chur 

May tinh 
+ Word 

Toe do nhap van ban (chain, nhanh) 




Hinh thirc ciia van ban (x;Vu, dep) 




Dira hinh anh vii bieii man vao van 
ban (khong diroc, diroc, de dang) 




Sira doi ki tu trong van ban (kho, dd) 




Sira doi caii true ciia van ban (khong 
diroc, diroc) 




So lirong ban diroc tao ra tren giay 
(mot. mot so. nhieu) 




Thiet hi. cong cu hc> tro soan thiio van 
ban (don akin, phirc tap) 

i---—— 


! 



III. Tien trinh day hoc 

On djnh lap: 2 phut (truck moi tiet 1 phiu). 


Hoat dong ciia GV va HS 

Npi dung 

Thoi gian 

Hoat (tong /. Kicm tin ku j n tlu'fc (ta co ciia HS ve soan tluio 
van Inin 

15 pit 

1 


Lint v sifplunn: Hoat dong nay chi nhitm muc dich gay hung thii cho cac hoat 
dong hoc tap ticp theo va giiip GV nam diroc kien thuc da cci ciia HS. ( 6 the 
HS dien thong tin vao phieu khong dung, GV khong nen phe phan. 
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GV. Chieu hinh 1, hinh 3, hinh 5 len 
bang. Yeu cau HS cho biet m6i nguai 
dang lam gi? 

HS. Quan sat, suy nghl va dirng tai 
ch6 tra loi. 

- Hinh 1: Bac Ho dang soan thao van 
ban bing each sir dung ngoi but. 

- Hinh 2: Bac Ho dang soan thao van 
ban bang may danh chu. 

- Hinh 3: Thu kt dang soan thao van 
ban bang may vi tinh. 

GV. Chieu hinh 2, hinh 4, hinh 6 len 
bang. Yeu cau HS ghep vdi hinh 1, 
hinh 3, hinh 5 sao cho phu hop. 

HS. Quan sat, dung tai ch6 tra loi 
Hinh I - Hinh 2 
Hinh 3 - Hinh 4 
Hinh 5 - Hinh 6 

GV. Phat phieu hoc tap. Chia lop thanh 
3-4 nhom. Yeu c3u HS dien thong tin 
vao phieu (ki thuat dong nao viet). 

HS. Lam viec theo nhom de dien 
thong tin vao phieu. 

GV. Phan tich de HS thay iru diem cua 
viec soan thao van ban tren may tinh 
la nhanh hon soan thao van ban bang 
but: thoi gian go phim 1/5 giay, khi 
het dong, con tro tu dong chuyen dong 
tiep theo... 

GV. Ket luan cac ini diem cua viec 
soan thao van ban tren may tinh (nhu 
6 phSn noi dung). 

Dien giai: De lam duoc dieu do efin 
co mot phan mem urng dung lam cac 
chuc nang soan thao van ban. Tu do 
GV co the’ dua ra khai niem ve phan 
mem soan thao van ban. 


1. L/u diem cua soan thao tren may 
tinh thong qua phan mem soan thao 
van ban 

- Nhap van ban nhanh. 

- Trinh bay van ban dep. 

- Sua doi kt tu va cau true van ban de 
dang. 

- Co the luu tru lai va in ra lam 
nhieu ban. 

2. Khai niem he soan thao van ban 

- La mot phan mem ung dung cho 
phep thuc hien cac thao tac lien quan 
den cong viec soan thao van ban: 
nhap van ban, sira doi, trinh bay, luu 
tru va in an van ban. 
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Hoat dong 2: 
van ban 


Tim hien cdc chi'fc ndng chung i lia he soon thdo 


27 ph 


Lifii v sit pliant: 

+ N6n khai thac kien thuc da co cua HS. 

+ C> ph£n d): Mot so chuc ndng khac, chi thuc hien khi con thai gian, khong 
c£n trinh bay ki, HS se duqc lam quen dan trong thoi gian tiep theo. 


a) Nlidp, hfn tnt vd in van ban 

GV. Khai dong mot he soan thao van 
ban (word chang han). Thirc hien nhap 
vao mot doan van ban. 

Liru y: 

- Co y go nhanh de HS thay duqc ini 
di6m cua viec soan thao van ban tren 
may ti'nh. 

- Den cuoi dong can thuc hien cham lai 
de HS thay duqc chuc nang tu dong 
xuong dong. 

GV. Yeu cau HS goi ten cua chuc 
nang tren cua he soan thao van ban. 

HS. Quan sat va tra lai: Nhap van ban. 
GV. Thuc hien thao tac luu van ban 
vua nhap va di6n giai: Ta da luu tru 
van ban vtra soan vai mot cai ten. Nhu 
vay, he soan thao van ban cho phep ta 
luu tru van ban de sau nay sir dung lai. 

- Ngoai ra GV co the thuc hien in van 
ban ra gi£y dd HS biet them chuc nang 
in an. 

b) Slid doi van ban 

GV. Thirc hien thao tac sira doi mot 
s6 kf tu sai chfnh ta, xoa di, chen 
them mot so ki tu, di chuydn vj tri 
cua mot doan van. Y6u cSu HS: Goi 
ten cua churc nang ma GV vua thuc 
hien; nhan xet sir khac nhau so vai 
viec soan thao van ban bAng but. 

HS. Churc nang: Sua d6i ki tu va cau 
true cua van ban. 


1 . Nhap, luu tru va in van ban 


2. Sira doi ki tu va cau true van ban 
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- Khac nhau: Khi sira ddi ki tir, pln'in ki 
tir cu khong con trong van ban; di 
chuyen mot doan van ban da dang 
trong khi soan thao bang blit khong 
ilurc hien dirpc. 

c) Trinh bay van Inin 

GV. Gidi thicu mot van ban (da chudn 
bi san) co cac djnh dang cua ki tir, 
dinh dang cua doan van. 

Yeu cau HS cho biet he soan thao van 
ban co klni nang nao trong chi'rc nang 
djnh dang. 

HS. Quan sat van ban mau de xac 
dinh kha nang dinh dang: Co chir, kieu 
chir, mau chir, khoiing each giura cac ki 
tu... 

d) Mot so cln'fi • nang kliac 

GV. Yeu cau HS tham khao SGK 
(trang 94, muc d) de biet ten cac kha 
nang cua he soan thao van ban. 

HS. Doc SGK. 

GV. (chi ap dung khi con thori gian) 
Thirc hien tren may mot so kha nang: 
Tim kiem vii thay the van ban: go tat: 
danh so trang; chen hinh anh.. 

HS. Quan sat GV thuc hien va ket qua 
cua cac thao tac de xac dinh dirge cac 
kha nang cua he soan thao van ban. 

Khong bat buoc HS nher cac kha nang 
clnra dirge kidm ngliiem. 

3. Trinh bay van ban 

- Dinh dang cho ki tir: 

+ Phong chir; 

+ Co chir; 

+ Mau chur; 

+ Khoiing each giua cac ki tir; 

+ Vi tri tirong ddi so vdi dong ke; 

- Dinh dang cho doan van: 

+ Do long la cua doan van; 

+ Can la cho doa van; 

+ Khoiing each giira hai doan van; 

+ Tut vao hay nho ra dau moi doan van. 

Hoat dong 3: Tim hien mot so quy ifdc trong riec qo van Inin /, S’ nh 

a) Cac dan vi \ii li trong van ban 

GV. Gidi thieu mot van ban va tom tilt 
cac khai niem: tir, can, doan van, 
trang, trang man hinh. 

HS. Quan sat va hinh thanh khai niem 
vd tir, cau, doan van, dong, trang. 
trang man hinh. 

a) Cac dan vi xi'di trong van ban 

- Ki tir lii don vi nho nluVt tao thanh 
van ban. 

- Tir lii mot so ki tir (khong ke dau 
each) ghep vdi nhau. 

- Cau lii mot so tir ghep vdi nhau. ket 
llnic lit dim chain, chain than, chain hoi. 













r 


- Doan van la nhieu cau lien quail vdi 
nhau va hoan chinh v6 ngu ngliia. 
Phan each gifra cac doan van la dau 
xuong dong (Enter). 

- Nhieu ki tu nam tren mot hang 
diroc goi la dong. 

- Phan van ban diroc djnh dang de in ra 
tren mot (rang giay diroc goi la trang. 

- Phan van ban nhin thay diroc tren 
man hinh tai mot thdi diem goi la 
trang man hinh. 

h) Mot so i/ny ifcn ■ trong vice go von hiin 

- Tnrde dau hai chain (:). dau chain (.). 
dau phaiy (,) khong diroc c6 daii each. 

- San daii hai chain (:). daii chain (.). 
dau pha’y (,) phai dat mot dau each 

- Ket thuc doan van dura dung, vi 
doan van sau co ngu nglua lien quail 
vdi doan van trirdc. no lam ro ngliia 
cho doan van trude nen cluing phai 
thuoc ciing mot doan van. 


Hour (Jong 4: Tun hieu each nlnip va \if It clti? \ iet trong vice soan 
tluio van Inin 

19 p!, 

a) Xif li rhi'f Viet trong may tilth 

a) Xif li ( In? \ iet trong max tinh 

GV. Dien giiii: Xir li chut Viet trong may 

- Nhap van ban chfr Viet vao mav 

tinh gom hai viec chinh: 

tinh. 


- Nhap van ban chfr Viet vao may ti'nli. 

— Luu trfr. hien thi. va in 

an van 

- Luu triir, hien thi, va in an van ban chfr 

ban chfr Viet. 


Viet. 



HS. Tlieo ddi va ghi bai. 



h) Go ( In? Viet 

h) Go i In?\'iet 


GV. Dien giiii: Ban plum chi cd 26 plum 

- Kieii go Telex; 


ki tir chfr cai Latinh. De nhap van ban 

- Kieii go Vni. 


chfr Viet vao may tinh ngirdi ta phai dat 



ra quy dinh mot kieu go plum. Cd hai 



kieu go pluiu: kicii Telex va kieii Vni. 


- 


b) Mot so i/ny i fox trong vice go van Inin 
GV. Yen ciiu HS tham khao SGK, 
trang 95, muc b): Mot so quy irdc 
trong viec go van ban. 

HS. Doc SGK de biet cac quy irdc ve 
go van ban. 

GV'. Trinh chie'u mot van ban con sai ve 
quy ude go van ban: Sai dat daii ket tluic 
cau: sai ket tluic doan van: sai sir dung 
dau each trong; sai dat daii ngoac. 

HS. Tim cho sai quy irdc va sira lai 
cho dimg. Dimg tai chd chi ra ldi sai. 
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GV. Trinh chid'u bang quy djnh vd hai 
kidu go Telex va Vni. 

GV. Cho dong chfr viet. 

HS. Doc cac phim can go de nhap duqc 
dong chfr Vidt do. 

GV. Cho dong chir chura cac phim go tren 
ban phim. 

HS. Doc noi dung dong chur Viet tuong ring. 

c) Bo MJ chit Viet 

GV. Didn giai: Dd liru trur chur Viet, 
ngudi ta phai ma hoa cac tin hieu duqc 
nhap vao tir ban phim. 

HS. Theo doi va ghi nhd. 

d) Bo pliong chitViet 

GV. Didn giai: De’ hie’n thj hoac in duqc 
chu Viet len man hinh hoac may in, ta 
cSn co bo phong chu. Mdi chu cai trong 
mot phong chu urng vdi mot ma duqc luu 
trong bo nhd. 

- Co nhidu bo phong vdi nhidu kidu chfr 
khac nhau duqc dung de hidn thj va in 
chu Viet. 

- Doi vdi bo ma TCVN3, cac phong co 3 
ki tu dau tien trong tdn phong la .Vn 

- Doi vdi bo ma Vni, cac phong co 3 ki 
tu dau tien trong tdn phong la Vni 

- Doi vdi bo ma Unicode: cac font thtfdng 
la: Time New Roman, Arial, Tahoma.. 

HS. Theo doi va ghi nhd. 

ej Cue phdn mem lid tret (Kliong uhi 
thiet phai trinh buy ki phdn nay) 

GV. Cac phan mdm nay duqc sir dung de 
kidm tra Idi chinh ta, sap xep van ban 
tieng Viet, chuydn ddi phong chu gifra 
cac bang ma... 

HS. Theo ddi va ghi nhd. 

GV. Chot lai kien thuc vd kieu go, bang 
ma, bo font chu viet bing hinh anh: 


c) Bo Mil cln? Viet 

- Bo ma Unicode 

- Bo ma ASCII: gom TCVN3 va 
VNI 

d) Bo phong chit Viet 

- Ddi vdi bo ma TCVN3, cac 
phong co 3 ki tu dau tien trong tdn 
phong la .Vn. 

- Ddi vdi bo ma Vni. cac phong co 
3 ki tu ddu tien trong tdn phong la 
Vni. 


e) Cdc phdn mem lid tret 
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Ki tu dugc nhap 
vao tu ban phim 
theo mot kieu go: 
aa , b y dd... 


Ki tu dugc ma hoa 
de luu trur tren bo 
nho theo cac bang 
ma: 001001011 ... 




Ki tu duoc hieri thi 
tren man hinh nhd 
cac bo font tuofng 
urng: d, b, d... 


Hour dong 5: Cring cokien thi'fc 


5 ph 


GV. Thuyet trinh: He soan thao van ban la phan mam img dung phuc vu cong 
viec soan theo van ban tren may tmh. 

-Co nhieu he soan thao van ban khac nhau nhimg tfnh nang chung la giong nhau. 

- Khi soan thao tren may, ngirbi ta thucmg go noi dung van ban trude sau do 
mai tien hanh trinh bay van ban. 

GV. Trinh chieu bo cau hoi trac nghiem. 

HS. Dirng tai ch6 chon cau tra ldi. 

1) He soan thao van ban co the lam duoc nhung viec gi? 

a) Nhtip va liru van ban. 

b) Trinh bay van ban. 

c) Sira doi van ban. 

d) Ca a), b) va c). 

2) Go van ban can theo quy tdc nao? 

a) Cac dau cau dung sat ngay sau tir dung trude no. 

b) GiCra hai tir la cac dau each trong de phan each. 

c) Khong can theo quy tftc nao ca. 

d) Ca a), b) va c). 

3) De go duoc chu Viet trong cac he soan thao: 

a) Can co phong hie’n thi chu Viet. 

b) Can co phan mdm hd trp go tieng Viet. 

c) Chi can co he soan thao van ban la dti. 

d) Ca a) va b). 


Hour dong 6: HKong dan hoc 6 nhd 


2 ph 


1) Lam cac bai tap 4, 5, 6 trang 98. SGK. 

2) Xem noi dung bai hoc 15, trang 99, SGK: Lam quen vdi MicroSoft Word. 
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§15. LAM QUEN VCH MICROSOFT WORD (2 net) 


I. Chuan kien thurc, kl nang can dat 

1. Ve kien thurc: 

- Biet man hinh lam vice cua Word; 

- Hicu cac lhao tac soan thao van ban don gian: mo tep van ban, go van 
ban. Urn tep van ban. 

2. Ve ki nang: 

Budc driu thuc hien dirge cac thao tac mo tep, dong tep. tao tep nidi, lini lep 
van ban len dTa. 


Luu y: Bai nay co the; day hoc tai phong may. 

II. Tien trinh day hoc 

On dinh lop; 2 phut (trirdc moi tiet 1 phiit). 


Hoat dong cua GV va HS 

Noi dung 

Thdi gian 

Hoat dong 1: Tim hien each klioi dong MS W ord 

5 ph 

Luii v supham: Nen khai thac kien thuc da co ciia HS. 

GV. Khuyen khich HS len bang thirc 
hien khdi dong phan mdm MS Word. 

Cach 1: Chon Start —> All 

Prorams —> Microsoft Word. 


Yeu can HS vira thirc hien vira thuyet 
minh de cac ban cung nghe. 

— Neu HS hoan thanh tot. nen tuyen 
dirong trirdc lop de khuyen khich nhirng 
HS khac. 

- Goi nhirng HS co each khoi dong khac. 
HS. Len bang tlnrc hien. 

GV. Thuc hien lai cac budc trong thao 
tac khdi dong MS Word de HS ghi nhd 
(nhu d phiin noi dung). 


Cach 2: Nhay diip chudt len 
biCu tuong .<• ciia Word tren nen 
man hinh. 

Cach 3: Nhay chudt len bieu tuong 
ciia Word lien thanh TaskBar. 


Hoot dong 2: Tim hit’ll man hinh lam vice nia Word 


12 i>h 


Lifu v sUpham: 

+ Chira yen can HS nhd het ngay ten cac nhdm lenh. 

+ Chi ciin gidi lliieu mot so lenh ciia hai nhoni File. Edit nhu: New, Open. 
Save. Close, Print, Copy. Cut, Paste. 
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+ Guru yeu cau HS pluii nhb hct nut lenh 
dan trong cac tiet hoc sau. 

va ten cua no. HS se iluqc lam quen 

a) Man hinli lam vice cua Won! 

o) Miin liinli lain vice aia Word 

GV. Trinh chieu hinh 47. Yeu can HS chi 

Thanh tieu de, thanh bang chon. 

ra cac thanh phan chinli tren man hinli 

thanh cong cu chiu'in, thanh cong 

Word. 

cu dinh dang, thanh trang thai. 

GV. Goi lan Inert timg HS, mdi HS chi ra 

thanh cong cu ve, tlurdc doc. 

mot thanh phdn. 

thiroc ngang, thanh cuon doc. 

- Co the 1 GV phai goi ten cac thanh cong 

thanh cuon ngang. viing soan 

cu chuan, thanh cong cu djnh dang va 
thanh cong cu ve dd HS lam quen. 

HS. Len bang chi ra (nen co chuot cam 
irng de HS co lhe : dung tai cho) 

lhao. con tro phim... 

b) Thai ill Ining clion 

h) Thanh bang chon 

GV. Yen cau HS tham khao SCiK, phan 

File, Edit, View. Insert, Format, 

mo ta bang chon cua Word. 

HS. Doc SCiK, trang 100, muc b) 

GV. Gibi thieu tren man hinli bang vice 
barn len thanh bang chon va lam xuat 
liien cac lenh trong cac nhom lenlv. File, 
Edit, View, Insert, Format, Tools, 
Table, Windows, Help. 

Tools, Table, Windows, Help. 

c) Thanh cong at 

r) Thanh cong cij 

GV. Didn guii: Thanh cong cu chua bicu 

- Tao tep nidi. 

tirong cua mot so lenh tlnroiig dtroc sir 

- Mb tep da co. 

dung. De thirc hien lenh nhanh, chi can 

- Liru tep dang mb. 

nhay chuot vao bidu tirong tirong irng 

- In tep dang mb. 

tren thanh cong cu. 

- Xoa ddi tirong dirpe chon va km 

GV. Thirc liien lenh New de IIS th;Vy y 

vao viing nhb tain thbi. 

nghla cua nut lenh nay. 

- Sao ddi tirong duqc chon vao 

GV. Yen can HS chi ra cac nut lenh 

viing nhb tain thbi. 

tirong irng voi lenh Open, Save. Print, 

- Dan noi dung tir viing nhb lam 

Cut. Copy, Paste, Undo. (Co the cho HS 

thbi ra vj tri con tro van ban. 

sir dung phirong pluip thir-sai) 

- Huy thao tac vira tlurc liien. 

- Klibi pliuc thao lac vira luiy bo. 
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HS. Len bang tim nut lenh va thuydt 
minh each tim: dira con tro den bie’u 
tupng, co ten lenh se xuat hien. 

GV. Yeu c^u HS tham khao SGK, trang 
101, de biet them cac nut lenh khac. 


Hoi,t 3: Th>l lli ^ 1 C( ' n thao tackhi ket thuc phien /<>/// viec voi Word | /6 pit 


Lift, y sifpham: Nen khai thac kien thuc da co cua HS a phdn ket thuc phien 
lani viec voi tep van ban va M S Word. 

a) Lira tep van ban 


GV. Di6n giai: Trong qua trinh 
soan thao van ban va trude khi ket 
thuc lam viec voi Word ta phai luu 
tep van ban. 

GV. Thuc hien mau ba each de luu 
tep van ban. 

HS. Theo doi cac bude de’ hinh 
thanh thao tac. 

GV. Luu y cho HS: Trong qua trinh 
lam viec vdi van ban, nen thudng 
xuyen liru van ban de tranh trudng 
hop mat dien se bj mat ndi dung 
van ban vtra nhap. 


a) Liftt tep van ban 
~ Cach I: Chon File —> Save. 

- Cach 2: Nhay chuot vao nut lenh Save 
tren thanh cong cu chuan. 

— Cach 3: Bam to hop phim Ctrl+s. 

Co the xay ra hai trudng hop: 

+ Trudng hop 1: Van ban dupe luu lan 
dau: Xuat hien cua so Save As cho 
phep dat ten va chon vi tn luu tep: 



b) Ket thuc phien lam viec voi tep 
van ban 

GV. Ydu c£u 2 HS len bang thuc 
hien hai each ket thuc phien lain 
viec vdi tep van ban. 


Chon vj tri luu tep d Save in: 

Nhap ten tep d File name: 

Nhay chuot vao nut Save. 

+ Trudng hop 2: Van ban da dupe luu it 
nhat I Ian: Word tu dong cap nhat ndi 
dung nidi. 

b) Ket thuc phien lam viec voi tep van ban 

— Chon File —> Close, hoiic 

- Nhay chuot vao nut x ben phai thanh 
bang chon. 
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HS. Len bang thuc hien va thuyet 
minh d6 cac ban trong Idrp cung 
theo doi. 

GV. Nhac lai mot lan nua de HS 
nhb nhu b phan noi dung. 
c) Ket thuc phien law viec v&i WonI 
GV. Yeu c^u 2 HS len bang thuc 
hien hai each ket thuc phien lam 
viec voi Word. 

HS. Len bang thuc hien va thuyet 
minh de cac ban trong lop cung 
theo doi. 

GV. Nh^c lai mot lan nua de HS 
nhb nhu b phan noi dung. 


c) Ket thin phien law viec v&i Word 

- Chon File —> Exit, hoac 

- Nhay chuot vao nut x 6 goc tren ben 
phai man h'rnh Word. 


Hoat dong 4: Tiw hien ede tltao tdc cct ban khi soan tlido wot van 


50 pit 


ban dew gidn 


a) Tao tep van ban w&i 
GV. Thuc hien mau hai each tao van 
ban moi: each 1 va each 3 nhu trong 
phan noi dung. 

GV. Luu y vdi HS: trong each 3, Ctrl+N 
thi N la viet tat cua New. 


a) Tao tep van ban w&i 
Cach 1: Chon File —> New. 

Cach 2: Nhay chuot vao nut lenh 
New J tren thanh cong cu chuan. 
Cach 3: Nhan to hop phmi Ctrl+N. 


- Gpi y de HS nhd lai: Tuong img voi 
mot lenh b bang chon co mot nut lenh b 
thanh cong cu chuan. Yeu cau HS thuc 
hien tao tep van ban moi bang each sir 
dung nut lenh. 

HS. Len bang thuc hien Cach 3 va 
thuyet minh de cac ban cung theo doi. 
GV. Neu con thbi gian, co the yeu cau 
HS thuc hien lai ca ba each tren. 


b) M& tep van ban dd co 
GV. Thuc hien m5u Cach 1: 

Chon File —> Open... 

GV. Yeu cau HS thuc hien hai each 
con lai. 


b) M& tep van ban dd co 
Cach 1: Chon File —> Open... 

Cach 2: Nhay chuot vao nut lenh 
Open. 

Cach 3: Bam to hop phfm Ctrl+O. 
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HS. Len bang thirc liien vii thuyet minh 

dd cac ban cimg tlieo doi. 

GV. Thirc hien lai each 3 de HS ghi 
nhd. 


c) Con fro van ban r</ con tro chuot 
GV. Gidi thieu h'mh dang cua Con tro 
van ban va Con tro chuot. 

- Thuyet tr'inh: Con tro van ban chi ra vi 
trf cac ki tir se xuat liien neu ta nhap van 
ban tir ban phi'm. 

- Thirc liien man de' niinli hoa cho y do. 
HS. Tlieo doi de nhan bict. 

GV. Thirc liien mau viec di chuyen con 
tro bang phim hoac bang chuot. 

HS. Quail sat de' h'mh thanh thao tac. 

d) Go van Inin 

GV. Dien giai: Klii nhap van ban, neu 
het dong con tro tir dong xuong dong. 
Neu muon ket thuc mot doan van, dung 
phim Enter. Trong klii go van ban, co hai 
che do go: che do chen va die do de. 

GV. Tlurc liien ni5u de giiip HS th% klia 
nang tir dong xuong dong cua con tro. 
Nhap van ban vii chuyen doi gifra hai 
die do, yen can HS xac dinli che do go 
liien lai la die do chen hay che do de. 

(Co the yeu can HS thirc liien va thuyet 
minh de ca lop tlieo doi). 

HS. Quail sat de nhan biet. 

GV. Gidi thieu each de HS phat liien 
die do go liien lai la die do chen hay 


Xuat liien cua so Open. 



Chon vi trf co tep va chon ten tep 
can mot. 

Nhay chuot vao nut lenh Open. 
c) C on tro van Inin va con tro chuot 

- Con tro van ban co dang I 

- Con tro chuot klii d trong vimg 
soaii thao co dang I, klii ra ngoai 
vimg soan thao co h'mh mui ten. 

Hai each di chuyen con tro van ban: 

- Nhay cliupt vao vi trf niong muon. 

- Dung cac phini: Home, End, 
PageUp, PageDown, cac phini mui 
ten hoac to hop phim Ctrl vdi cac 
phini Iren. 

(I) Gei vein Inin 

- Che do chen: Npi dung van ban 
dupe nhap vao se chen vao trude noi 
dung da co (tinh tir vi tri con tro). 

- Che do de: Moi ki tir dupe nhap 
vao se thay the cac ki tu dii co ugay 
ben phai con tro van ban. 

- Nhan phim insert hoac nhay dtip 
vao nut OVR tren thanh trang thai 
de chuyen doi gifra hai che do 
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che do de va each chuyen doi gifra hai 
che do do (nhu d phiin noi dung). 

e) Clion van ban 

GV. Md mot tep van ban da nhap noi 
dung. Thirc hien chon khoi van ban 
bang each sir dung chuot. Yen cau HS 
nhan xet ve phan van ban diroc chon. 

GV gidi thidu va yeu cau HS thirc hien 
each chon van ban bang each dung phim. 
HS. Phan van ban duoc chon diroc to 
den. HS thirc hien chon khoi van ban 
bang each sir dung phim. 

f) Xoa van ban 

GV. Thirc hien xoa mot doan van bang 
each dimg phim Delete va xoa bang 
each to den doan van va bam phun 
Delete. Yen ciiu HS nhan xet vd 2 each 
thirc hien do; yeu cau HS cho bict khi 
nao sir dung each 2. 

HS. Quan sat va nhan xet: Cach 2 
nhanh hon. Khi muon xoa nhieu ki tir, 
ta sir dung each 2. 

,?) Sao t hep van Inin 

GV. Thirc hien sao chep mot doan van 
bang each dung bang chon. Liru y dd 
HS nho cac nut lenh va biet rang chi can 
sao mot I An nhimg chep ra diroc nhidu 
lan. Yeu cau HS thirc hien lai bang each 
sir dung nut lenh. 

HS. Quan sat de nhan biet thao tac. 
Thirc hien sao chep bang each sir dung 
nut lenh dd hinh thanh ki nang. 
h) Di clniyen van Inin 
GV. Thirc hien di chuyen khoi van ban 
sang vj tri mdi bang each sir dung nut 
lenh. Lini y de HS biet rang: Khi chon 
nut lenh Cut tin phan van ban can di 


e) Chon van Inin 
Cach I: 

- Dat con tro vao vj tri bat dan 
chon. 

- Nhan giir phini Shift va di 
chuyen con tro vd vj tri cudi cua 
phiin van ban muon chon. 

Cach 2: 

- Nhay chuot tai vj tri b;"it dau chon 

- Nhan. giur phim trai va kco chuot ve 
cudi cua phiin van ban muon chon. 

f) Xoa van ban 

- Ditng phim Backspace hoac 
Delete. 

- Chon van ban tnrdc khi bam phim 
Backspace hoac Delete. 


Sao ( hep van Inin 

- Chon phiin van ban muon sao chop. 

- Chon Edit —> Copy (hoac nhay 
nut lenh - i, hoac biim to hop phim 
Ctrl+V). 

- Dira con tro vd vj tri can sao chep. 

— Chon Edit —> Paste (hoac nhay 
nut lenh hoac biun Id hop phim 
Ctrl+P). 

Ii) Di chuyen van Inin 

— Chon phiin vim ban muon di 
chuyen. 

— Chon Edit — > Cut (hoac nhay nut 
lenh j>. hoac biim to hop phim 
















chuydn bj cat di (HS thudng nham 
tudng no da bi mat va phai go lai). Yeu 
cau HS thirc hien lai b^ng each sir dung 
bang chon. 

HS. Quan sat d£ nhan bidt thao tac. 
Thuc hien tren may de hinh thanh kT 
nang (vira thuc hanh vira thuyet minh). 

Ctrl+X). 

- Dua con tro vd vj tri mdi. 

- Chon Edit —> Paste (hoac nhay 

nut lenh hoac bam td hop phim 

Ctrl+V). 

Hoot dong 5: Cling cd kien thitc 

3 pit 

GV. Chieu lai man hinh lam viec cua Word va ydu cau HS chi ra duoc nhiimg 
thanh phdn co ban. 

HS. Nhin man hinh va ke ten cac thanh phan. 

GV. Yeu ciiu HS kd ten cac thao tac lam viec vdi tep van ban. 

HS. Dung tai ch6 kd ten: Tao tep mdi, luu tdp, mo tep da co, dong tep. 

GV. Yeu cau HS ke: ten cac thao tac khi lam viec vdi khoi van ban. 

HS. Chon van ban, xoa van ban, sao chep van ban va di chuyen van ban. 

(Co the thay cac cau hoi tren bang bo cac cau hoi trac nghiem). 

Hoot dong 6: Hitctng dan hoc 6 nhd 

2 pli 

- Gidi thidu cho HS ve cac che do xem man hinh: Normal, Web layout. Print 
layout. Outline, Full screen... va yeu cau HS vd nha thirc hien lai de phan bidt 
(chi ap dung khi HS cd may d nha). 

— Yeu cau HS doc trude bai tap va thuc hanh 6: Xem muc dich, yeu c^u va noi 
dung cua bai thuc hanh dd biet nhiem vu phai thuc hien. 



Bai tap vd thuc hanh 6. 


lAM QUEN v6l WORD (2 tiet) 


I. Chuan kien thurc, ki nang can dat 

1. Ve kien thitc: 

Biet cac thanh phan tren man hinh lam vide cua Word. 

2. Ve ki nang: 

- Thuc hien duoc khdi dong va ket thuc Word; 
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Thirc hien diroc cac thao tac md tep, dong tep, tao tep mdi, lim tep van 
ban len bo nhd; 

- Budc dau thuc hien diroc viec soan thao van ban don gian. 

II. Tien trinh day hoc 

On dinh I dp: 2 phut (trirdc mdi tiet 1 phut). 
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§16. DINH DANG VAN BAN 

I. Chuan kien thuc, ki nang can dat 

1. Ve kien thuc: 

- Hieu cac kliai niem va thao tac djnh dang ki tir. dinh dang doan van biin. 
dinh dang trang van ban. 

2. Ve ki nang: 

Birorc dau thuc hien duuc dinh d.ang van ban theo man. 

II. Tien trinh day hoc 

On djnh lop: 1 phut. 
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- Chon van ban da dupe djnh dang. 

— Vi van ban do dep, co cac cho nhan manh noi dung quan trong. 

GV. Yeu cau HS cho biet muc dich cua djnh dang van ban. 

HS. Djnh dang van ban nham muc dich tao dupe van ban ro rang. dep. nhan 
manh dirpc nhung noi dung quan trong trong van ban. 

GV. Yeu cau HS quan sat hai van ban va cho biet co nhiirng dinh dang nao 
tren do. 

HS. Moi HS phat hien mot loai dinh dang (3 HS). HS dung tai chb tra lbi. 

GV. Chot lai noi dung: Co ba loai djnh dang: Djnh dang ki tu, djnh dang doan 
van va djnh dang trang van ban. 


Hoat dong cua GV va HS 


Hoot dong 2 : Thu hien each dinh thing cho ki tif 


Noi dung 


Thoi gian 


10 ph 


GV. Treo len bang van ban da dupe 

djnh dang de' hudng dich cho HS ve 
cac djnh dang can phai thuc hien: 
Djnh dang phong chfr, cd chu, kie’u 
chu, mau chu. 

HS. Quan sat de nhan biet cac loai 
djnh dang cho ki tu. 

GV. Yeu cau HS lay van ban ma HS 
da chuain bj va xac djnh xem co 
nhung djnh dang nao cho ki tu? 

HS. Thao luan de' xac djnh nhung 
djnh dang cho ki tu. 

GV. Thuc hien m3u each djnh dang 
bang each mb hop thoai Font. 

HS. Quan sat de nhan biet cac bubc 
trong thao tac. 

GV. Yeu cau HS quan sat tren thanh 
cong cu de chi ra each thuc hien djnh 
dang bang cac nut lenh. 

HS. Len bang thuc hien. (So lupng 
HS len bang thuc hien phu thuoc vao 
thbi gian con lai). 


- Chon phiin ki tu muon djnh dang. 

- Format —> Font. 

- Nhay chuot vao Tab: Font 

- Chon ten phong chu b muc Font. 

- Chon kie’u chu b muc Font style. 

- Chon c a chu b muc Font size. 

- Chon mau chu b muc Font color. 

- Chon kieu gach chan b Underline 
Style. 

- Neu muon dat co djnh nhurng thiet lap 
tren, nhay chuot vao nut Default. 

- Nhay chuot vao nut OK da ket thuc 
djnh dang kt tu. 



_ 
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Hoot dong 4: Tim hien cdcli dinh dang cho trang van ban 


GV. Treo len bang hai van ban da 
dircrc dinh dang da hirdmg di'ch cho 
HS va cac djnh dang can phai thuc 
hien: quy djnh do rang le cua trang 
in va hudng trang in. 

HS. Quan sat de nhan biet cac loai 
dinh dang cho trang van ban. 

GV. Yeu cdu HS xac dinh cac dinh 
dang trang in cua van ban chinh HS 
da chuSn bj. 

HS. Thao lmln de xac djnh cac djnh 
dang trang in. 

GV. Gidi thieu hinh anh cua van 
ban diroc in ngang. 

HS. Quan sat de phan biet duoc hai 
hirdng trang in: in ngang va in doc. 

GV. Thuc hien each djnh dang bring 
each mb hop thoai Page Setup. 

HS. Quan sat de nhan biet thao tac. 
GV. Chieu len man hinh mot van 
ban, neu yeu cSu: Quy djnh do rang 
le tren la 2.5, la dudi 2.5, 16 phai la 
2.0,16 trai la 3.0. Hudng trang in la 
in doc. 

HS. L6n bang thirc hien va thuyet 
minh de cac ban cung theo doi. 


10 ph 

- Chon lenh File -> Page Setup. Xuat 
hien cua so. 

- Chon Tab: Magins. 

- Quy djnh do rang cua la tr6n, la dudi, 
la trai, le phai Idn luot b cac muc Top, 
Bottom, Left, Right. 

- Quy djnh hudng trang in doc, in ngang 
b Portrait, Landscape. 

Quan sat b Preview da xem trude hieu 
luc cua djnh dang. 

N6u muon dat c6 djnh cac djnh dang do, 
nhay chuot vao nut Default. 

- Nhay chuot vao nut OK da ket thuc 
viec djnh dang. 

rare* layout 

... 
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Hoat dong 5: Cling cdkien thuc 


7 ph 


GV. Trinh chiau bo cau hoi tr^c nghiem va goi liin luot timg HS tra lbi: 
1) Da mb hop thoai Font, chon lenh: 

a) Edit —> Font 

b) File -> Font 

c) Format —> Font 

d) Edit —> Paragraph 



































2) De dinh dang mot trang in, chon lenh: 

a) File —> Open 

b) Edit — > Page Setup 

c) File —» Page Setup 

d) Format — » Page Setup 

3) D£ dinh dang mot doan van ban, chon lenh: 

a) Format —> Paragraph 

b) File —» Paragraph 

c) Format -» Indents and Spacing 

d) Edit — > Paragraph 

4) Trong tab Font cua hop thoai Font, chon mau chir tai muc: 

a) Font 

b) Underline Color 

c) Font Style 

d) Font Color 

5) Trong tab Indents and Spacing cua hop thoai Paragraph, quy djnh 
khoang each cua doan van dupe chon vdi doan van ke sau no tai muc: 

a) Left b) Right 

c) After d) Before 

6) Trong tab Margins cua hop thoai Page Setup, quy dinh hirdng in nftm 

ngang tai muc: 

a)Left b) Right 

c)Landscape d) Portrait 

7) Nut lenh ductc sir dung de canh thang hai ben cho doan van: 


a) ~ b) = 

c) — d) ^ 


Hoar dong 6: Hi fang dan hoc 6 nhd 

2 ph 

Tra loi cau hoi 2, 3, 4, SGK, trang 114. 

• 

Xem triroc muc dich, yeu cau va noi dung cua bai thuc hanh 7: Dinh dang van 

ban, SGK, trang 112. 



133 








DINH DANG VAN BAN (2 tiet) 

I. Chuan kien thurc, kl nang can dat 

1. Ve kien thuc: 

Biet cac thuoc tinh khi djnh dang van ban. Nhd each nhap chu Viet cho 
van ban. 

2. Ve ki nang: 

— Budc dau thanh thao go tieng Viet khi soan thao van ban. 

- Djnh dang diroc cho ki tu, doan van va trang van ban. 

II. Tien trinh day hoc 

On djnh lop: 2 phut (trirdc m6i tiet 1 phut). 

_ Hoat dong ciia HS va GV Thdi gian 

Hoot dong l: Thifc hanh mo van ban dd co va dinh dang ki tit, 43 ph 
dinh dang doan van 

GV. Neu yeu cau cua bai thuc hanh: 

+ Khdi dong Word va md tep Don xin nhap hoc.doc da go a bai thuc hanh 
so 6. 

+ Thuc hien dinh dang de trinh bay lai van ban theo mau. 

+ Lull van ban voi ten cu. 

HS. Theo doi de: biet cac yeu cdu ciia bai thuc hanh. 

GV. Chieu van ban mau de’ hudmg dfch cho HS khi thuc hanh. Yeu cau HS xac 
djnh co nhung djnh dang nao trong van ban. 

HS. Quan sat d£ biet co cac djnh dang phong ch&, co chu, kieu chu, canh le... 
va xac djnh nhiem vu phai thuc hien. 

HS. Chu dong thuc hanh tren may tinh. 

GV. Tie'p can tirng HS de hudng dan nhung HS yeu. 

Co the cho diem 1 - 2 HS co ket qua dep nha't va nhanh nhat de’ khuyen khich 
cac em tir giac trong hoc tap. 

Doi voi nhung HS hoan thanh bai thuc hanh truoc gid, GV co the: yeu cau tiep: 
Tao File van ban mdi, nhap noi dung la mot giay xin phep va djnh d ang theo 
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y thi'ch hoac yeu cau cac em di huong dan them cho cac ban chira hoan thanh 
dinh dang. 


GV co the chon 1 bai thuc hanh co hinh thuc dep va noi dung phii hop de tuyen 
duong trudc Idp. 


Hoqt dong 2: Go van ban vd dinh dang doan van theo man 


43 pli 


GV. Chieu van ban m5u de hirdmg dich cho HS khi thuc hanh. 

HS. Quan sat dei biet nhiem vu phai thuc hien. 

GV. Neu yeu cau cua bai thuc hanh: 

+ Khdi dong Word va tao tep van ban mdi. 

+ Thuc hien nhap noi dung van ban. 

+ Luu van ban vdi ten: Canh dep que huong. 

+ Dinh dang ki tu va dinh dang cho doan van theo van ban mau. 

HS. Theo doi de biet cac yeu cau cua bai thuc hanh. 

GV. Huong dan HS nen su dung hop thoai Font de djnh dang, khi do, ta co the 
quan sat o muc view de chon dung phong chu cho ki tu. 

HS. Chu dong thuc hanh tren may tinh. 

GV. Tiep can timg HS de huong dan nhfmg HS yeu. 

Chon 1 HS co bai lam tot nhat de cho diem. 

Doi vdi nhfmg HS hoan thanh bai thuc hanh trudc gid, GV yeu cau cac em di 
huong dSn them cho cac ban chua hoan thanh phan dinh dang. 


Hoot dong 3: Hit'&ng dan hoc 6 nhd 


2 ph 


Yeu cdu HS thuc hien lai bai tap thuc hanh (chi ap dung doi vdi cac em co may 
tinh d nha). 

Xem trudc noi dung bai 17: Mot so' chuc nang khac, SGK, trang 114. 

M6i HS suu tarn mot van ban duoc dinh dang kie’u danh sach de lam tai lieu 
hoc tap trong bai 17. 


BAI TAP 

I. Muc dich, yeu cau 

- Cling co lai cac kien thuc da duoc hoc ve cac chirc nang cua he soan thao 
van ban; cac thao tac ban dau khi lam viec vdi MS Word; cac thao tiic dinh 
dang van ban. 

- Md rong them cac kien thuc lien quan deii he soan thao van ban MS Word. 
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II. Tien trinh dav hoc 

On djnh lap: 1 phut. 


Hoat dong cua HS va GV 

Thoi gian 

Hoot dong I: Gicii quyet cac can hoi va bai tap trong SGK 

24 ph 


Cau hoi 1, SGK trang 98 

Mijc dich: HS nhd chuc nang chung cua he soan thiio van ban noi chung. 

GV. Neu cau hoi: Hay mo ta cac chufc nang chung cua he soan thiio van ban. 
HS. Lien he vdi MS Word de tra Idi: Nhap va hru trOr van biin; sira doi van ban; 
trinh bay van biin; in an van ban; mot so chuc niing hd trp khac. 

Cau hoi 2, SGK trang 98 

Mnc dich: HS biet de tuan thu quy udc go van biin 
GV. Neu cau hoi: Vi sao can phai quy udc khi go van biin. 

HS. Co the khong tim ra cau tra Idi. 

GV. Lay vf du nhu van biin dudi day de minh hoa cho sir cdn thiet do: 

Nhd he soan thao van biin. ngudi diing co the de dang sira chffa cac sai sot 
khi soan thao van biin hay lam noi bat nhung dieu can nhaii manh. Ngoai 
ra, cac cong cu nhir tao bang, tinh toan trong biing, kiem tra loi chinh ta, 
go tat,... lam giiim dang ke thdi gian soan thiio. 

HS. Phat hien: Neu dau ngdt cau khong dat sat sau tir diing trirdc no thi se co 
khi xay ra tinh huong dau ngdt cau dung d ngay diiu cua dong ke tiep. 

Cau hoi 4, SGK trang 98 

Min dich: Giup HS nhd quy udc go tieng Viet biing kieu go telex. 

GV. Ghi biing dong chu: “Trong diim gi dep bang sen" va yen cau HS xiic dinh 
ciic phfm can go theo kieu go Telex de dupe dong chu tren 
HS. Nhd lai quy udc go Telex va len bang ghi: 

Trong ddaamf gif ddepj bawngf sen 
Cau hoi 5, SGK trang 98 

Mur dich: Giup HS nhd quy udc go tieng Viet bang kieu go Telex. 

GV. Ghi bang dong chu: “Mays tinhs laf mootj thieets bij khoong theer thieeus 
trong coong vieecj vawn phongf thowif nay” va yeu cau HS doc dong chu se 
xuat hien Iren man hinh neu go cac phim nhu tren. 

HS. Nhd lai quy udc go Telex vii dirng tai chd doc: “May tinh la mot thiet bi 
khong the thieu trong cong viec van phong thdi nay". 
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Cau hoi 6, SGK trang 98 

Mijc du h: Giup HS nhdquy udc go tieng Viet bang kieu go Vni. 

GV. Ghi bang dong chu: “Chie6nl tha8ngl D9ie6n5 Bie6n Phu3 Iu7ng2 Ia6y4 
na8m cha6u, cha6n 1 d9o6ng5 d9ia5 ca6u2 va yeu can HS doc dong chit se 
xuat liien tren man hinh neu go cac phim nhir tren. 

HS. Nhd lai quy irdc go Vni va dung tai ch6 doc: “Chien thAng Dien Bien Phu 
limg lay nam chau, chan dong dia citu 

Cau hoi 2, SGK trang 114 

Miic dicli: HS nhd cac kha nang djnh dang ki tir. 

GV. Neu cau hoi: Hay ke ra nhirng kha nang dinh dang ki tu. 

HS. Dinh dang plioiig chir, cd clur, kieu chir. mail chir. 

Cau hoi 3, SGK trang 114 

Miic du li: HS nhd cac kha nang dinh dang doan van. 

GV. Neu cau hoi: Hay ke* ra nhfmg kha nang dinh dang doan van. 

HS. Quy djnh do rpng le cho doan van. khoang each den doan van dung tnrdc 
va dung sau doan van hien tai; khoang each giura cac dong trong doan van. 

GV. Neu ciiu hoi: Co the' xoa doan van ma khong cAn chon doan van ban do 
duqc khong? 

HS. Duoc, ta xoa Ian lucrt timg ki tu cho den khi het doan van. Tuy nhien each 
lam do se rat mat thdi gian. 

Cau hoi 4, SGK trang 114 

Miic du ll: Giup HS phan biet duqc le trang van ban va le cua doan van ban. 

GV. Neu cau hoi: Hay phan biet duqc Id trang van ban va le cua doan van ban. 
HS. Co the khong tim duqc cau tra loi dung. 

GV. Lay mot vi du ve mot trang in nhu van ban: Canh dep que huonig. bai thuc 
hanh Dinh dang van ban, SGK, trang 113. 

HS. Phat hien: Ld trai trang van ban la khoang each tir mep trai cua van ban 
den mep trai cua to giay. Ld trai doan van la khoang each tir mep trai cua doan 
van den mep trai ciia van ban. 


Hoat dong ciia HS va GV 

Nqi dung 

Thdi gian 

Hour dong 2: Mo rong kien flufc lien i/uan 

20 ph 

1) Cac i lie do liien thi van Inin 

GV. Didn giai: Trong MS Word, co 
inot so che do hien thj van ban tren 
man hinh. 

/) Car die do liien thi van Inin 

Normal: Che do hien thi don gian. 

Web Layout: Che do hid’n thj nhu Web. 
Print Layout: Che do hien thi nhu khi 


1 *» " 
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Thuc hien tren may de HS quan sat 
cac che do hi£n thi. Luu y voi HS, 
che do thong dung nhat la Print 
Layout vi no hien thi giong nhu 
khi van ban duqc in ra. 

HS. Quan sat va theo doi de nhan 
dang duqc cac che do hien thi tren 
man hinh. 


2) Quy dinli khodng each gitfa each 
gitfa ede ki ti( 

GV. Gidi thieu ba m^u van ban co 
khoang each giira cac ki tir khac nhau: 
Tin hoc lop 10 
Tin hoc lop 10 
Tin hoc lop 10 
HS. Quan sat de’ nhan biet hieu img 
cua khoiing each giira cac ki tir. 

GV. Thirc hien m5u: Format —> 
Font, chon trang Character 
Spacing. Xua't hien cila so. Sau do 
yeu cau HS tim hieu cac thuoc tmh 
tren cira so do. 

HS. Len bang thirc hien bimg 
phirong phap thu-sai. 


duqc in ra. 

Outline: Che do hien thi dan bai cua 
van ban. 

Full Screen: Che do hien thi toan 
man hinh. 

Print Preview: Che do hien thi van ban 
trude khi in. 

Thuc hien: Chon Edit va chon lenh 
tirong uiig vdi che do hidn thi. Rieng 
Print Preview thi chon trong bang 
chon File. 

2) Qny dinli khodng each giila each gitfa 
ede ki tif 

— Format —> Font, chon trang 

Character Spacing. Xuat hien cua so. 

- Trong muc Spacing: 

+ Chon Normal: che do binh thuong. 

+ Chon Condensed va nhap gia tri so 
vao 6 By de quy djnh co khoang each 
giira cac ki tu. 

+ Chon Expanded va nhap gia trj so vao 
6 By de’ quy dinh gian khoang each giira 
cac ki tir. 


§17. MOT SO CHUC NANG KHAC 

I. Chuain kien thurc, kT nang can dat 

1. Ve kien thuc: 

- Biet each dinh dang danh sach liet ke. chen so thir tir trang. 

- Biet each in van ban. 

2. Ve ki nang: 

Budc dan dinh dang duqc van ban theo mau. 
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II. Tien trinh day hoc 

On djnh lop: 1 phut. 


Hoat dong cua HS va GV 


Noi dung 


Thai gian 


Hoat dong l: Tim liieu each dinh dang kieu danli sach 


13 pli 


GV. Trinh chieu hinh anh de HS tha'y 
hinh thirc cua dinh dang kieu danh sach. 
HS. Quan sat de biet hinh thirc cua dinh 
dang kieu danh sach va sir edn thiet cua 
no trong viec soan van ban. 

GV. Trinh chieu cac birdc dinh dang 
kieu danh sach. Khi xuat hien hop thoai 
Bullets and Numbering, yeu cau HS 
chon tab nao de dinh dang danh sach 
liet ke kieu ki hieu hoac danh sach liet 
ke dang kieu so. 

HS. Quan sat GV de hinh thanh thao tac. 
GV. Yeu cau HS chi ra nut lenh tren 
thanh cong cu de thirc hien djnh dang 
kieu danh sach. 

HS. Co the thirc hien dinh dang bang 
each sir dung nut lenh (neu con thoi giiui). 
Sir dung nut lenh Bullets and 
Numbering tren thanh cong cu. 


- Chon phan van ban muon dinh 
dang kieu danh sach. 

- Dimg lenh: Format -> Bullets 
and Numbering... Hop thoai Bullets 
and Numbering xuat hien. 




JMWwmxJ ' V»nf 0 


- Chon Tab Bullets and 
Numbering. 

- Chon mot mau djnh dang. 

- Nhay chuot viio nut OK de chap 
nhan. 


Hoat dong 2: Tim Inen each ngdt trang \ d danli so (rang 


13 ph 


GV. Chieu len man hinh tinh huong can 
thiet phai ngat trang: Mot bang bieu 
nAm a hai trang. 

HS. Quan sat de biet tinh huong can 
thiet phai ng^t trang. 

GV. Thirc hien cac birdc de ngdt trang. 
HS. Quan sat de hinh thanh thao tac. 


a) Ngdt trang: 

- Dat con tro van ban d vj trf muon 
ngat trang. 

- Chon lenh insert -> Break. Xuat 
hien hop thoai Break. 

□U 




Brea? 

• ^agebreal. 

£ckrnr break 
Text wraofxng break 
Section break tvpes 
C tJe^page 
Contru>jj 
tren page 


1 ) I j 
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GV. Goi HS cho vf du vd mot s6 van 
ban can danh so trang va mot so van 
ban kliong can danh so trang. Tu do cho 
biet, vdi mot van ban khi nao thi can 
danh so trang. 

HS. Diing tai ch6: Quyen sach Clin danh 
so trang; Giay xin phep khong can danh 
so trang. 

Thong thirdng khi van ban co tu 3 trang 
tier len thi can danh so trang. 

GV. Md mot file van ban co tir 10 trang 
trd len. Thuc hien cac bude de chen so 
trang cho van ban do. 

HS. Quan sat de hinh thanh thao tac. 
GV. Co the thuc hien tai va yeu cau HS 
neu cac bude hoac nguoc lai: neu cac 
bude va yeu cau HS thuc hien lai. 

Hoar dong 3: Tim hien each in van ban 

GV. Md mot file van ban (chua djnh 
dang vira y) va didn giai: 

Neu thuc hien in trang van ban nay co 
the chua vua y vi van ban in ra chua 
dep. Khi do ta phai in lai, didu nay 
giiy ra nhieu lang phi: giay in, muc in, 
dien, hao mon may moc. Dd tranh 
liing phi do, can xem tong the van ban 
trude khi in. 

HS. Quan sat va theo doi dd thA’y duoc 
sir lang phi khi in aii. 

GV. Thuc hien each xem van ban trude 
khiin. 

HS. Quan sat de hinh thanh thao tac 
va thay duoc sir tuong ung ciia van 
ban trude khi in vdi van ban in ra 


- Chon Page Break. 

- Nhay chudt vao nut OK de chap nhan. 
b) Danh so trang: 

- Md van ban can danh so’ trang. 

- Chon Insert —> Page Numbers. 
Hop thoai Page Numbers xuat hien. 



Postion. 



mmm - 

—- - 


Akgrwem: 



► .jhi v 

- ■ 


Show <jTtw on first PSQ? 

=- 


j I Format. . | ^ 

) . Cartel 



- Quy djnh vi trf so trang (d dau 
trang hoac cuoi trang) tai muc 
Position. 

- Quy. djnh vj trf so’ trang (trai, gifra, 
pliai) tai muc Aligment. 

- Quy djnh danh so trang cho trang 
ddu lien d Show number on 
first page. 

- Nhay chuot vao nut OK de chap 
nhan. 

! !4 /;// 

a) Xem trude khi in 

Cadi 1: Chon lenh File —> Print 

Preview. 

Cacli 2: Nhay chuot vao nut lenh 
Print Preview tren thanh cong cu 
chuiiin. 

Giao dien ciia van ban trude khi in 
co dang: 

*4 
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giay; thay diroc sir can thiet cua vide 
xem truoc khi in. 

GV. Yeu cau HS giai thich mot s6' nut 
lenh co ban tren thanh cong cu nhu: Nut 
lenh quy dinh so lirong tranh hien thj 
tren man hinh; Nut quy d|nh ti le thu 
nho; nut dong cua so Preview. (Cho 
phep HS su dung phirong phap thu - sai). 
HS. Chi ra tren man hinh. 

GV. Yeu cau HS tim nut lenh Print 
Preview tren thanh cong cu. 

HS. Dung tai ch6 hoac len bang chi ra. 
GV. Thirc hien in mot van ban ra giay 
bang each dung bang chon. Chu y giai 
thich cac muc chon co ban tren hop 
thoai. 

HS. Quan sat de hinh thanh thao tac. 

GV. Yeu ciSu HS tim nut lenh Print 
tren thanh cong cu. 

HS. Dung tai ch6 hoac len bang chi ra. 
GV. Thuc hien in mot van ban bring 
each sir dung nut lenh. Yeu cau HS 
nhan xet sir khac nhau cua each nay vdi 
hai each trirdc. 

HS. Khong xuat hien hop thoai Print. 
In tat ca cac trang ma van ban co. 

GV. Chuan hoa lai sir khac nhau giura 
hai each in: Dung bang chon va dung 
nut lenh (nhirb phan noi dung). 


Hoa! (long 4: Cling cokien thi'fc 


De tro vg trang thai soan thao, nhay 
chuot vao nut lenh Close. 
b) In van ban 

Cdch I: Dung lenh File —> Print... 

Cdch 2: Nhan to hop phim Ctrl+P. 
Khi do xuat hien hop thoai Print. 



- Chon ten may in hien dang ket noi 
voi may tinh. 

- Chon pham vi van ban can in: All 
(tat ca); Current page (trang hien 
tai); Pages (trang co so hieu dirpe 
chi ra). 

- Quy dinh so luong ban gioiig nhau 
duoc in ra 6 Number of copies. 
Cdch 3: Nhay chuot vao nut lenh 
Print tren thanh cong cu chuan. 

- Neu muon in tat ca cac trang trong 
van ban hien tai thi nhay nut lenh . 

- Neu chi muon in mot so trang 
hoac chon may in de in thi phai 
chon lenh File —> Print... 

2ph 


GV. Tong ket cac kien thirc can nam vfmg: 

- Cach de: dinh dang kidu danh sach, ng;1t trang, xem tnroc khi in. 

- Cach dd danh so trang. 

- Cach dd in van ban. 

HS. Ghi nho kien thirc. 
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bAi tap 

I. Muc di'ch, yeu cau 

- Cung co lai cac kien thirc da diroc hoc v6 dinh dang kieu danh sach, in 
van ban. 

- Md rong them cac kien thufc lien quan den he soan thao van ban MS Word. 

II. Tien trinh day hoc 

On dinh lop: 1 phut. 

_ Hoat dong cua HS va GV Thin gian 

//our dong /. Guii i/uyet cac can lioi va hqj ta p trong SGK 24 pit 

Cau hoi 1, SGK trang 118 

Muc dich: HS nhd cac birdc tao danh sach liet ke dang ki hieu va dang so 
thir tir. 

GV. Neu cau hoi: Hay mo neu cac birdc tao danh sach liet ke. 

HS. 

Format —» Bullets and Numbering... 

Chon trang Number (dang so' thur tu) hoac trang Bullets (dang ki hieu) 


1 But lei i and N unfcef fa 

:— m 



i 

X) - 1 - 

None 

3 

£ H 


3 

D m 

A. 

A) 

a • 

e 

M 

b h 

c 

0 

‘ 

C-S-J l •*— J 


Chon mot kieu mau danh sach tren cira so do. 
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Nhay chuot vao nut OK del dong y. 

Cau hoi 2, SGK trang 118 

Muc dk h: HS biet cac tuy bien ve dinh dang danh sach. 

GV. Neu c£u hoi: Neu cac budc de' tao danh sach kieu so thir tir a, b, c... 

HS. Thirc hien cho den khi xuat hien cua so of cau 1. 

GV. Co the tuy bien them ve kidu danh sach bang each nhay chuot vao 
Customize... 



Trong muc Number Style, chon ki£u a, b, c,.. 

Trong muc Number Format, chon dinh dang a). 

Nhay chuot vao nut OK de dong y. 

HS. Quan sat de nhan biet cac biroc thuc hien. 

Cau hoi 3, SGK trang 118 

Mac du ll: HS biet cac tuy chon khi in mot trang van ban. 

GV. Neu cau hoi: Neu cac each de in mot trang trong mot van ban co 
nhieu trang. 

HS. Chon lenh File —» Print..., xuat hien cua so Print. 

Nhtlp so hieu trang c^n in vao muc Pages. 

Nhay chuot vao nut OK. 

GV. Bo sung each khac: 

Dat con tro vao trang can in. 

File -> Print... (hoac bam t6 hop phhn Ctrl+P), xuSt hien cua so Print. 
Chon muc Current page. 

Nhay chuot vao nut OK de dong y. 

Cau hoi 4, SGK trang 118 

Muc duh: HS biet iru, nhupc didm ciia viec sir dung nut lenh Print h tren 
thanh cong cu. 
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Hoat dong ctia HS va GV 

Noi dung 

Thdi gian 

Hoat dong 2: Ma rdng kien thin lien quan 

20 i>li 

GV. Md mot van ban co dau trang va 

1) Cach thirc hien: 


chiin trang va gidi thieu y nghla cua no. 

— View —» Header and 

Footer. 


GV. Neu cAu hoi: Hay cho biet nhirng iru, nhuoc diem cua vjec sir dung in van 
ban bAng nut lenh Print. 

HS. Sir dung nut lenh Print thao tac se nhanh him so vdi sir dung ban chon 
lenh. Tuy nhien, neu chi can in mot so trang trong van ban co nhidu trang thi 
sir dung nut lenh Print se gay lang phi rat Ion vi word se in tat ca cac trang 
trong tep dang mo. 


- Thirc hien them mot trang mdi. 

HS. Theo doi va quan sat de thay diroc y 
nghla cua dau trang, chAn trang va biet 
diroc ring khi them mot trang mdi, thi 
Word tir dong them phan dAu trang va 
chan trang cho trang vita them. 

GV. Thuc hien cac biroc them diiu trang 
va chiin trang (nhir d phan noi dung). 

HS. Quan sat de nhan biet cac thao tac. 
GV. Dua con tro chuot den cac nut lenh 
tren thanh cong cu Header and Footer 
va yeu cAu HS doan chirc nang cua 
chiing. 

HS. Dimg tai chd tra leri: nut Close, nut 
Insert date. Insert time, nut Swich... 
GV. Bo sung chirc nang cua cac nut khac 
ma HS chira nhan ra (nhu 6 phAn noi 
dung). 

HS. Theo doi va ghi nhd. 

GV. Yeu cau HS ve nha thirc hien lai 
thao tac nay (chi yeu cAu neu HS co may 
d nha). 


- Xuat hien viing soan thao cho 
phan Header va thanh cong cu 
Header and Footer. 

- Nhap noi dung cua Header. 

- Nhay chuot vao nut Switch 
Between Header and Footer del 
chuyen \k Footer. 

- Nhap noi dung cua Footer. 

- Nhay chuot vao nut Close de 
trd v6 man hinh soan thao. 

2) Mot so nut lenh lien quan: 

- Niit Jj de chuyen ddi qua lai 
gifra diiu trang va chan trang. 

- Nut -2l de chen ngay thang hien 
thdi. 

- Nut ^ de chen thdi gian hien 
thdi. 

- Nut - ose de trd man hinh 
soan thao. 

- Nut ^ del chen so hieu trang. 
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§18. CAC CONG CU TRO GIUP SOAN THAO 


I. Chuan kien thuc, kl nang can dat 

1. Ve kien thuc: 

- Biet khai niem va cac thao tac tim kiem va thay the; go tilt va sua I6i. 

2. Ve ki nang: 

Birdc dau thuc hien duoc tim kiem va thay the mot tir hay mot cau, quy 
djnh go tdt cho mot tir. 


II. Tien trinh day hoc 

On dinh lop: 1 phut. 


Hoat dong cua HS va GV 

Noi dung 

Thcri gian 

Hoat dong 1: Tim hien each tint kiem r< 

:/ thay the van hem 

20 pi, 


GV. Gioi thieu mot tep van ban chira 

mot danh sach gom rat nhieu HS va 


yeu cau tim nhfnig HS co ten la “Ha”. 
HS. Theo doi tinh huong va dd xuat 
giai phap: Duyet Ian luot tat ca cac 
trang. 

GV. Thuc hien tim kiem b;ing each sir 
dung bang chon lenli. 

Edit —> Find... 

HS. Quail sat de hinh thanh thao tac, 
dong thcri thay duoc ich loi cua viec su 
dung cong cu tim kiem: nhanh va chinh 
xac. 

GV. Co thd mo rong bimg each them 
cac didu kien (thoa man chu hoa, chur 
thubng, tim tir nguyen ven...) neu con 
thcri gian. 

GV. Gioi thieu mot van ban co nhi£u 
trang va nhidu tir viet tilt. Yeu cau thay 
the cac tir “HS” thanh “HS”. 

HS. Theo doi tinh huong va dd xuat 
giai phap: Dimg chirc nang tint kiein 


a) Tim kiem 

— Chon lenh Edit —> Find hoac nhan 
to hgp phirn Ctrl+F. Xuat hien hop 
thoai Find and Replace . 

T* 

■'T+n * •rt’OKjoir. 


- Chon Tab: Find 

- Go cum tir can tim vao 6 Find what 

- Nhay chuot vao niit lenh Find Next 
dd tim tiep. 

- Nhay chuot vao nut Close de ket 
thuc. 

b) Thay the 

- Chon lenh Edit —» Replace hoac 
nhan to hop phim Ctrl+H. Xuat hien 
hop thoai Find and Replace . 
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de tim tir “HS”, tim duoc tir nao thi 
nhap lai thanh “HS”. 

GV. Thuc hien tim kiem bang each sir 
dung bang chon lenh. 

Edit —> Replace ... 

HS. Quan sat de hinh thanh thao tac, 
d6ng thdi biet dirge y nghla cua cong 
cu tim kiem va thay the. 

GV. Lull y cho HS: 

- Chi nen sir dung Replace All khi 
da chac chan tat ca cac thay the la 
dung. 

- Khi thay thay the khong hop If co 
the’ sir dung churc nang Undo de' trd lai 
trang thai ban dau. 


- Chon Tab: Replace. 

- Go cum tir can tim vao 6 Find 
what, go cum tir can thay the vao 6 
Replace with. 

- Nhay chuot vao nut lenh Find Next 
de tim tiep. 

- Nhay chuot vao nut Replace neu 
muon thay the lan luot. Nhay chuot 
vao nut Replace All neu muon thay 
the tat ca mot luc. 

- Nhay chuot vao nut Close de ket 
thuc. 


Hoot dong 2: Tim hien each go tat va si fa I Si 


20 ph 


GV. Dua ra tinh huong thudng xay ra 
trong qua trinh soan thao van ban: 

Ta thudng go sai 16i chinh ta: chang 
han chit “khong” ta nham go la 
“khog”. Yeu cau dat ra la word phai tu 
dong sira I6i cho dung. 

- Tinh huong thu hai: Trong qua trinh 
soan, de tang toe do soan thao, nguoi 
ta thudng go tat. Yeu cau word phai 
thay the duoc tu go tat bang tir nguyen 
mau cua no. 

(GV co the cai dat san mot so tir va 
thuc hi6n mau de HS nam bat nhanh 
van de) 

HS. Theo doi cac tinh huong dan dat 
cua GV de biet y nghla cua go tat va 
sira I6i. 

GV. Thuc hien cac bude quy dinh tir 
de go tat va sira ldi (nhu a phan noi 
dung). 


— Chon lenh Tools —> AutoCorrect 
Options... Xuat hien hop thoai 

tas s smnmmssm 


u 




j 5 “utxww Cvvn IXXtjr* 

tortf" *aor»» jutgr 3# ett’i ICO 


' ' 


- Chon 6 Replace text as you 
type. 

- Nhap ki tu go tat vao 6 Replace . 

- Nhap noi dung can lhay the vao 6 
With. 

- Nhay chuot vao nut Add de’ them 
quy ude go tat va thay the vao danh 
sach tu dong sira. 
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HS. Quan sat dd hinh thanh kien thurc. 
GV. Gidi thieu van ban mau a tren. 
Yeu cau HS xac dinh cac tir co thd go 
tat, xac djnh tir go tat. 

HS. Thao luan d £ xac dinh theo yeu 
cihi cua GV. 

- Nhay chuot vao OK de! dong cira sd 
Autocorrect. 

Chuy: 

- Dd xoa tat che do sira ldi, bo chon d 
muc Replce text as you type. 

- De xoa nhung quy ude go tilt khong 
can thiet, chon bo do va nhay chuot 
vao nut Delete. 

Hoat (tong 3: Cling co kien thitc 

/ ph 

GV. 

- Cong cu h6 tro de tang toe do khi nhap van ban: Tim kiem va thay the; Go 
tdt va sira I6i. 

- Dd thirc hien tim kiem va thay tha': Chon lenh Edit -> Replace ... 

- De thirc hien quy djnh tir go tat: Chon lenh Tools —> AutoCorrect Option... 
HS. Theo doi va ghi nhd. 

Hoat (tong 4: Hifffng dan hoc 6 nhd 

3 pli 

- Phat phieu bai tap d nha va yeu cau HS ve nha thirc hien. 

- Neu con thcri gian co the hirdng dan them cho HS xac dinh cac tir can tim va 
cac tir can thay the. 

- Gidi thieu muc dich, yeu cau va noi dung bai thirc hanh sd 8, SGK, trang 122. 

- Yeu cau HS doc trirdc bai thirc hanh va xac dinh cac kien thirc cu lien quan. 



Bai tap thitc hanh 8. 


SU DUNG MOT SO CONG CU TR0 GIUP SOAN THAO 


(2 tiet) 


1. Chuan kien thurc, ki nang can dat " 

- Thirc hien diroc dinh dang kie’u danh sach lief ke dang ki hieu va dang so 
thur tir. 


- Thirc hien diroc danh sd trang va in van ban. 

- Sir dung diroc cac cong cu tro giup soan thao cua Word de nang cao hieu 
qua khi soan thao van ban. 
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2. Tien trinh dav hoc 

On dinh lop: 2 phut (truac m6i tiet I phut). 


Hoat dong cua HS va GV 

Thai gian 

Hoat dong 1 Tlnfc hanh dinh dang kieu danh sach 

20 ph 


HS. Tham khao SGK. 

GV. Yeu cau HS nhac lai lenh phai chon (hoac nut lenh) khi muon dinh dang 
kieu danh sach. 

HS. Di'mg tai ch6 tra I6fi. 

GV. Veu cau HS nhap van ban va dinh dang kieu danh sach theo man tron° 
SGK, trang 22. 

HS. Chu dong (hire hanh tren may tinh va thong bao ket qua cho GV. 

GV. Tiep can nhimg HS chua hoan thanh dd hirang dan. 

Lifu y HS: Nhap toan bo van ban, sau do chon phan van ban can dinh dang de 
thirc hien dinh dang, khong chon dong dau tien trong van ban diroc nhap vao. 

GV. Neu con thoi gian, co the' thay doi lai yen cau djnh dang kieu danh sach 
liet ke dang so. 


Hoot dong 2. TI life hanh tim kiem vd thay the | 20 ph 

Lifn y sir pham: Yeu c3u HS ngoi dung vi tri may ma HS da timg ngoi trong 
cac tiet thirc hanh truac do de su dung lai tep van ban minh da nhap. 


GV. Yeu Cilu HS ma tep van ban: Don xin di hoc.doe cua bai thirc hiinh truac. 
Su dung cong cu tim kiem va thay the de' thay the ten rieng bdng cac ten rieng 
khac (cho HS tuy y chon ten thay the - ). 

HS. Chu dong thuc hanh tren may. 

GV. Tiep cSn timg HS de huang dan. Nhiic lai cho HS lenh phai thuc hien (neu 
can thiet). 

Doi vori nhimg HS da hoan thanh yeu cau. neu con thai gian, GV trinh chieu lai 
bai tap vd nha cua tiet truac: 

Di tu h lu ll sir - van hod QUANG BINH 

va yeu cau HS sir dung chlirc nang tim kiem vii thay the dd tu dong sira cac l6i 
ngat cau khong diing quy uac. 

Hoat dong 3: Tlnfc hanh go tat vd si'ra I Si 


30 ph 


GV. Yeu cdu HS sir dung cong cu go tat de tao cac tir go till trong muc 2.d). 
HS. Thuc hanh tren may. Sir dung lenh AutoCorrect dd thuc hien. 
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GV. Neu HS chua thanh thao, GV co the chon them mot so tir trong bai tap 2e) 
dd yeu cau HS thuc hien. 

Lim v HS: De them mot bo tir go tat, ta chon nut lenh Add. 

GV. Yeu cau HS thirc hien tiep bai there hanh 2.e): Nhap van ban va liru vdi ten 
tep la: Su song tren cac hanh tinh khac. 

Yeu can HS xac djnh nhirng tir niio ciin go tiit va quy dinh tir go (At de tang toe 
do soan tao van ban. 

U(u y HS: 

+ Tir go tiit phai ft nhat 2 ki tir. 

+ Cac ki tir khi ghep vdi nhau tao thanh mot inn thi khong nen quy dinh chiing 
thanh tir go tiit. 

De giiip HS hien vi sao phai nlnr vay, GV co the giai thich hoiic dira ra yeu cau 
de HS kidm nghiem. 

+ GV co the giai thich: Gia sir neu sir dung ki tu “k” lam ki tir go tiit cho tir 
“khoa hoc”. Khi do, neu ta go tir ‘'kiem” se thu dirqc ”khoa hpciem”. 

Tirong tir: Neu sir dung 2 ki tir “kh" lam ki tir go tiit cho tir “khoa hoc”, khi do, 
neu ta go tir “khong” se thu dirqc “khoa hoedng”. 

+ GV co the yeu cau HS xac dinh ki tu go tAt ciia cac tir sau: khoa hoc , thirc 
hanh,... 


va sau do yeu cau go cac tir: khong, thi,... de HS kiem nghiem. 


Hoat dong 4: Thifc hanh rtanh so trong va in van Inin 30 pli 

Lira y sir pham: Tep van ban phai dirqc chep siin vao may tinh trirdc khi HS 
tlnrc hanh. Vj tri de tep tren nthi Desktop de HS tien sir dung. 


GV. Yen can HS md tep van ban THDST.tloi va thirc hien danh so trang cho 
van ban. Hudng dan HS nhay diip viio ten tep tren nen man hinh; chon lenh 
Insert —> Page number 

HS. Tliuc hanh tren may. 

Neu phong may co may in, GV nen cho HS thirc hanh in moi em mot trang. 


Hoat (tong 5: Hiroiig dan hoc 6 nha 



1) Yeu ciiu HS thirc hien lai cac bai lap tlnrc hanh (chi ap dung khi nha HS co 
may vi tinh) 

2) Yeu cau HS doc trirdc bai 19: Tao va linn viec vdi bang, SGK, trang 124. 
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§19. TAO VA LAM VIEC V6l BANG 


1. Chuan kien thuc, kl nang can dat 

- Biet cac thao tac: tao bang, chen, xoa, tach, gop ciic 6, hang, cot. 

- Biet soan thao va djnh dang bang. 

- Buoc dau thuc hien ducrc tao bang, cac thao tac tren bang, soan thao van 
ban trong bang. 


2. Tien trinh day hoc 
On djnh ldp: 1 phut. 


Thai gian 


Hoat dong cua HS va GV 


Hoot dong 1: Tim hien cdcli tao mot hang hien 


Noi dung 


GV. Gidi thieu mot so bang: thdi khoa 
bieu, danh sach HS, bang luong nhan 
vien... va gidri thieu: Trong thuc te, ta 
thudng gap nhung thong tin, dir lieu 
duoc td chuc dudi dang bang, gom cac 
hang va cac cot. 

HS. Quan sat hinh dd biet khai niem 
bang. 

GV. Thuc hien m&u hai each tao bang: 
dung bang chon lenh va dung nut lenh. 
HS. Quan sat de nhan biet thao tac tao 
bang bang chon lenh va bang nut lenh 
tren thanh cong cu. 

GV. Luu y cho HS ve nhap so cot, so 
hang cho bang. Co the goi mot so HS 
thuc hien lai each tao bang. 

HS. Thuc hanh de bude dau hinh thanh 
kT nang. 


5 ph 

Cdch I: Chon lenh Table —» insert 
—> Table. Xuat hien hop thoai: 



■■MO 

I * *b* re* 

Number of Qokjnns : 

Z 

Number of rows 

z z 

AjtoF* beKivk.. 

Fixed column gidth: 

AutO “ 

Auto Ft to contents 

AcrtoF* to wr^ow 

Table style: Table Old 

ftutoFormat... 

C' Remember <lmen$ions for 

new tables 

| OK 

J L Cance *J 


- Nhap gia tri so vao 6 Number of 
columns va Number of rows 
de quy dinh so dong va so cot cho 
bang bieu. 

- Nhay chuot vao nut lenh OK de 
dong y. 

Cdch 2: Nhay chuot vao nut lenh 
Insert Table tren thanh cong cu 
chuan roi keo tha chuot vd goc dudi 
phai de chon so hang va so cot 
cho bang. 
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Hoat dong 2: Tim hien each thay ddi kich thiMe vita rot (hang) 


5 ph 


GV. Gidi thieu hinh anh cua mot bang 
co nhidu cot vdi kich thirdc khac nhau. 
HS. Quan sat hinh de biet duoc sir can 
thiet phai thay ddi kich thude cua bang 
GV. Thirc hien mdu thao tac thay doi 
kich thirdc cua cot. 

HS. Quan sat dd nhan biet thao tac. 

GV. Yeu cau mot HS thirc hien thao tac 
thay doi kich thirdc cua hang va thuyet 
minh de ca ldp theo doi. 

HS. Thirc hien tren may dd birdc d^u 
hinh thanh kT nang. 


Cdch 1: 

- Dua con tro chuot vao diremg ke 
ben phai cua cot can thay doi (con tro 
doi dang). 

- Nhan, gift va keo chuot dd thay 
doi kich thiroc cot. 

Cdch 2: 

- Dira con tro chuot vao nut 

tren thiroc ngang (con tro doi dang). 

- Nhan, giCir va keo chuot de thay 
d6i kich thiroc cot. 


Hoat dong 3: Tim hien cdch chon tlidnh phdn cua hang 


5 pli 


GV. Didn giai: Muon thao tac vdi phan 
nao trong bang, dau tien phai chon 
phdn do. 

GV. Thirc hien mdu cac each de chon mot 
6, mot cot, mot hang hay toan bang. 

HS ( Quan sat GV dd nhan biet cac birdc 
thirc hien. 

GV. Yeu cau HS thirc hien chon khoi 6, 
chon nhidu hang, chon nhieu cot lidn 
nhau. Vira thirc hien, vira thuyet minh 
titng bude. 

HS. Thirc hien de birdc ddu hinh thanh 
k7 nang. 


Dung lenh Table -> 

Trf* | Wr<*o~ HetP 

Draw Tat*? 


Irwart 

= 

QplMB 

* • t? ^ . iL 

Safest 

. * II l** 


r^okiim 

; J Table Autoforrvsi 

Bow 

j Table P*operte» 

Cfi» 


Select 


- Chon tiep Cell, Row, Column, 
hay Table. 

Cdch 2: Chon mot 6: Nhay chuot tai 
canh trai ciia 6. 

- Chon mot hang: Nhay chuot vao 
ben trai cua hang dd. 

- Chon mot cot: Nhay chuot d 
dirdng vidn tren ciia 6 tren cung 
trong cot (Con tro co hinh mui ten 
tro xuong). 

- Chon toan bang: Nhay chuot vao 
dinh goc tren ben trai cua bang (Con 
tro chuot ddi dang). 


Hoat dong 4: Tim hien car thao tac vdi hi 

ting 5 ph 

GV. Thirc hien mau vide chen mot 6, 
mot hang, mot cot. 

HS. Quan sat cac birdc. 

1) Chen 6. hang, cot: 

- Chon 6, hang hay cot ben canh 
ciia ddi luong tirorng umg can chen. 
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GV. Yeu cau HS cho biet each chen 

nhidu hang, nhidu cot. 

HS. Cach /. Thuc hien nhidu lan chen 
mot hang. 

Cacti 2: Chon nhieu hang va thuc hien 
nhir chen mot hang. 

GV. Yeu cau HS chi ra cac bude de xoa 
mot 6, mot hang hay mot cot. 

HS. Co the dung tai chd neu cac bude va 
GV thuc hien. 

GV. Luu y cho HS sir dung chuc nang 
Undo khi khong muon trd lai thao tac 
da lam. 

GV. Gidi thieu hinh anh ve bang bieu 
co ghep 6, tach 6. 

HS. Quan sat de biet duoc su can thiet 
cua thao tac ghep 6, tach 6. 

GV. Gidi thieu cac birdc tach mot 6 
thanh nhieu 6. Luu y cho HS nhin vao 
bieu tuong de doan chuc nang nhani 
giiip HS doan biet nut lenh ghep nhieu 6 
thanh mot 6. 

GV. Yeu cau HS thirc hien ghep hai 6 
thanh mot 6. 


Chon lenh Table —► Insert va 

chi ro vj tri ciia doi tuong se chen. 


Table j Hefe 

'i t>d^Table 

Div 


Insert 

L 

1 


fceiete 

* f t Coktrt-is to the Left 


Select 

* 1 *, Columns to the Right 

.J 

Mer$eCdb 

, Rows Above 

J 

T able AutoPomnar 

**I Ro* 1 ? Setow 


table Properties... 

:** 


2) Xoa 6, liang. cot: 

- Chon d, hang hay cot ciln xoa. 
Chon lenh Table —> Delete 

3) Tach mot 6 thanh nhieu 6: 

- Chon o can tach 

- Chon lenh Table -► Split 
Cell... 

Xuat hien hop thoai: 

- Nhap so' hang va so cot can tach. 

- Nhay chuot vao nut OK. 


HS. Thuc hanh de bude d;iu hinh thanh 
kT nang. 


Hoar dong 5: Tint hien each dinh dan ^ cl 

10 van ban trong 6 

Snh 

GV. Yeu ctiu HS nhac lai cac loai dinh 
dang cua van ban. 

HS. Djnh dang cho ki tu, dinh dang cho 
doan van va dinh dang trang van ban. 

Di6n giiii: Van ban trong o ciia 
bang bieu duoc djnh dang nhir van ban 
thong thudng. 

GV. Trinh chieu mot bang bieu. Yeu 
tan HS chon phong chu, kieu chu va cd 
chucho ki tu; canh Id cho phan van ban 
trong d cua bang. 

1) Djnh dang ki tu. 

2) Canh Id cho phdn van ban trong 
6 . 

3) Ke bien cho bang bieu. 

- Chon phan bang bieu muon ke 
bien. 

— Chon Format —> Border and 
Shading... Xuat hien hop thoai: 
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HS. Thirc hien va thuyet minh de cac 
ban theo doi va nhan xet. 

GV. Thirc hien m5u each chon dudng 
ke cho bang (nhir d phan noi dung). 

HS. Quan sat de nhan biet thao tac. 



— Chon Tab: Border. 

— Chon kieii net dirong ke d muc 
Style, chon do dam cua dirong ke d 
Width, chon vi tri can ke bien 6 
muc Preview. 


Hoot dong 6: Cling co kieii tlu'ft 
Phieu hoc tap: 

Hay ghep m6i churc nang d cot ben trai 


— Nhay chuot vao nut OK de dong y. 

5 ph 


vdi lenli tirong inig dcot ben phai. 


Tao bang 

Table —> Merge Cells 

Them hang, them cot 

Table —> Split Cells... 

Xoa hang, xoa cot 

Table —> Insert —> Table.. 

Gop d 

Format —> Border and Shading.. 

Tach o 

Table —> Insert 

Ke dirong bien 

Table —> Delete 


GV. Dat cau hoi tai hien kien thirc: 

1) Trinh bay each tao bang. 

2) Trinh bay each thay doi kfch thude ciia cot trong bang. 

3) Trinh bay each chon mot 6, hang, cot va toiui bang. 


4) Trinh bay each chen, xoa them mot 6, mot hang, mot cot. 

5) Trinh bay each gop nhieu 6 thanh mot 6. 

6) Trinh bay each tach mot 6 thanh nhieu 6. 

Mdi cau hoi danh cho I den 2 HS. 

HS. Dung tai chd tra Idi. 


GV. Gidi thieu phieu hoc tap va yeti cau HS tlnrc hien. 
HS. OTmg tai chd trinh bay. 
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BAI TAP 

1. Muc dich, yeu cau 

- Cung co lai cac kien thuc da duoc hoc va mo rong kien thirc lien quan va 
cac cong cu ho tro khi soan thao va cac thao tac khi lam viec vdi bang. 


2. Tien trinh day hoc 
On dinh lop: 1 phut. 


Hoat dong cua HS va GV 

Thdi gian 

Hoar dong l: Gidi cjuyet cue cun lioi vd hui nip trong SGK 

1C) ph 


Cau hoi 1, SGK trang 128 

Muc dich: HS nhd cac buoc tao bang. 

GV. Neu yeu cau: Neu cac buoc dd tao bang. 

HS. Tham khao sach va tai hien kien thitc: 

♦ 

Co hai each tao bang: dimg nut lenh -J va diing bang chon. 

Chon Table —> Insert —> Table... 

Nhap gia trj so vao cac 6 Number of columns va Number of rows da quv 
dinh so cot va so dong cho bang. 

Nhay chuot vao nut lenh OK da dong y tao bang. 

Cau hoi 2, SGK trang 128 

GV. Yau cau HS xem SGK trang 128 va tra loi. 

HS. Chon y (C). Co the HS tra loi sai. 

GV. Thuc hien mo mot bang, dat con tro vao mot 6 co dur lieu va nhay chuot 
vao cac nut lenh canh la. 

HS. Quan sat da nhan biat hieu img cua can la: chi tac dong den 6 co 
con tro. 
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Cau hoi 4, SGK trang 128 

Muc dich: HS biet mot so trudng hop van ban can sir dung bang. 

GV. Neu yen cau: Hay neu mot so vf du van ban co dung bang. Goi mdi HS 
chon mot vi du. 

HS. Tra Idi: 

- Thdi khoa bieu. 

- Bang luong nhan vien. 

- Bang diem HS. 

- Danh sach nhan tidn. 


Hoat dong cua HS va GV 

Hoot dong 2: Md l ong kien thifc Hen qnan 


+ Bang chura dur lidu de minh h'oa slip xep: 


H« ■ \ten 

Ngiwuili 

E^iein du 

• ilil Jill 

1 j H'miii: Honjs t .mi 

14 V«< I *W5 

85 


2 : Le T tun hitit 

20/1 d 1005 

Qt» 


Njjiiveii Mmli NrIiui 

1 TiiOl 1095 

t»5 

---- f 

4 i e Mai Hoa 

1 •)♦ *4.1 *>>5 

85 



1) Tao ki tu go tat: 

GV. Quy djnh s5n mot tir go tat co noi dung 
dai, chang han: “cd" la tir viet tat ciia 
“Cong hoa xa hoi chu nghla Vidt Nam 
Doc lap - Tir do - Hanh phuc“ 

Thuc hien go “cd” va diln giai de HS thay loi 
ich cua tir go tat nay. 

HS. Quail sat de thay dupe sir can thiet. 


Noi dung 

Thdi gian 


28 ph 


I) Tao ki tu go tat: 

- Qion phan van biui vira soan. 

- Tools —> Auto Correct 
Options... 

- Trong 6 with da co noi dung 
dupe chon. 

- Nhap tir viet tat a muc 

Replace . 

- Nhay chuot vao nut lenh Add 
va nhay nut OK. 


GV. 


- Md mot tep van ban co noi dung nhu hinh 
41, SGV, trang 109. 

- Thuc hien mSu viec tao tir go tat do (nhu d 
phan noi dung). 

HS. Quan sat de nhan biet thao tac. 

GV. Yen cau HS so sanh vdi cac bude trong 
thao tac da dupe hoc. 

HS. Chi khac la chon phan van ban trude khi 


2) Sap xep du lieu trong bang: 

- Chon bang can sap xep dir 
lieu. 

- Chon lenh: Table Sort..., 
xuat hien cira so sort: 
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chon lenh de quy dinh tir go tiit. 

2) Sap xep du lieu trong bang: 

GV. Yeu csiu HS tim cac vi du \i bang can 
dupe sdp xep theo mot thur tu nao do. 

HS. 

- Danh sach phong thi tuyen sinh phai dupe 
sfip xep theo ten HS. 

- Bang ket qua thi HS gioi dupe sap xep theo 
diem thi giam dan. 

GV. Trinh chieu bang du lieu da chuan bj va 
thuc hien cac bude de sap xep giam dan theo 
didm thi, neu diem thi bang nhau thi xep tang 
dan theo ngay sinh: 

- Chon tat ca bang can sap xep du lieu. 

- Chon lenh: Table -> Sort..., xuat hien 
cUa s6 Sort: 



0«f» 'N V 

Ijsng: Pw.sgrscM 

h (P«: 

Nurrt*» w 

AKWvJrg 

t^endryg 

Nya- srt> v 

Us** 

ivt« 

C»*e - 

Av.eryJrq 

Dwcandng 

Usd* 

Tyre 

T**l v 

Asconc^ng 

Cescwidng 

ir *-v* 

r.0** 

Ho Xfer row 


jpten* j 


i « 

"j | Caned 






dn-' it 

Jcrg. • 


U.t « 



‘‘fr : » 

•“« 

’•C* 

v 


i V 

J*n« 


rvt 

Cvvcndr.j 

-J’JO* 


1 * 

- 


- Chon cot can sap thu tu vao 6 
Sort by. 

- Chon kieu du lieu can sSp 
xep 6 6 Type 

- Chon kieu sap xep: 
Ascending (liing dan) hay 
Descending (giam dan). 

- Neu dong diUi tien la dong 
tieu de va khong I ham gia sfip 
xep till chon Header row. 

- Nhay chupt vao nut lenh OK 
de dong y. 


- Chon cot Diem thi vao 6 Sort by. 

- Chon kieu Number 6 6 Type. 

- Chon Descending. 

- Chon cot Ngay sinh vao 6 Sort by. 

- Chon kieu Date a 6 Type. 

- Chon Ascending. 

- Chon Header row. 

- Nhay chupt vao nut lenh OK de dong y. 
























GV. Chieu ket qua sau khi sap xep. 

HS. Quan sat cac biroc thuc hien dd nhan biet 
lhao tac. Quan sat ket qua dd biet churc nang 
ciia lenh Table — > Sort... 


IT Ho va feit 

j N*51\ ^Ulll 

I hem flu < *lu dm 

: Le i n .hi Miik 

: i IW 

L 

4 1 e M.l| H 1 • 

1 ' 4 


1 Ih'ilig H»»11 ;J < .nil 


S5 

\gtl\Ch \llldt \gllM 

25<‘*TT , h>5 

»o 



Bdi tap thuc hdnli 9. 

BAI TAP VA THUC HANH TONG HOP 

(2 tier) 


1. Chuan kien thuc, ki nang can dat 

- Thirc hien duoc viec tao bang va thanh thao cac thao tac co ban khi lam 
viec voi bang. 

- Van dung thanh thao cac kl nang da dirge hoc trong soan thao. 

2. Phirong phap va phirong tien day hoc 
Plurong tien day hoc: Phong may tmh. 

Phuong phap day hoc: Thirc hanh. 

3. Tien trinh day hoc 

On dinh lop: 2 phut (triroc m6i tie't 1 phut). 
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OK. Mem tra ket qua cua HS. Khi ca lop cung hoan thanh hoac da het 1/2 tiet, 
GV yeu cau HS doc noi dung a3), SGK trang 1 27. 


HS. Tham khiio sach de biet noi dung, yeu cau cua bai thuc hanh 

GV. Liru y cho HS: tao bang 6 hang, 7 cot, sau do sir dung chuc nang ghep 6 
de co dirpc bang nhu y£u cau. 


GV tiep xuc timg HS de hudng dAn HS sua sai khi ghep 6. 

HS. Sir dung SGK de biet noi dung, yeu cAu cua bai thuc hanh. Theo doi 
hudng dan cua GV de’ djnh hudng thao tac can thuc hien. Chu dong thuc hien 
tren may tfnh. Thong bao ket qua khi hoan thanh. 


Hoot ddng2: Soon thao 


vd truth bay van ban 


43 ph 


GV. Yeu cau HSdoc bai tap thuc hanh b), SGK, trang 127. 


HS. Tham khiio SGK. 


GV. Yeu cau HS xac djnh nhfrng cong viec crin phai thuc hien theo thu tir dd 
soan thao duqc van ban do. 

HS. Thao luan tu do de xac djnh nhiem vu: 

- Nhap van ban. 

- Djnh dang cho ki tu. 

GV. Chi tiet hoa va chinh xac hoa lai nhiem vu can phai thirc hien cho HS: 

- Go dung chinh ta tieng Viet va tuan thu cac quy udc trong soan thao. 

- Djnh dang: 


+ Phan tieu da dau trang va cuoi trang nen de' trong bang 2 cot 1 dong. 

+ Can giira cho 2 dong ke tir dong thong bao. 

+ Sur dung djnh dang danh sach kie'u s 6 thu tircho phan than thong bao. 

+ Su dung djnh dang danh sach liet ke cho phan noi nhan. 

GV. Yeu cau ca ldp thirc hanh va yeu cau nhung HS da hoan thanh bai tap trudc 
thbi gian ciing tham gia hudng dan cac ban. 


HS. Theo doi hudng dan cua GV va thuc hanh tren may. Thong bao ket qua 
khi hoan thanh va tham gia cung GV hudng dAn cac HS khac. 


//our dong 3: Hi tong Jan hoc a nhu 


2 ph 


1) Tra Idi cau hoi 2, 3, 4, SGK, trang 128. 

2) Doc trudc noi dung bai doc them 5: Chen ki hien vd hinh dnh. SGK, trang 
129. 

3) Xem lai tat ca cac kien thuc co ban da duqc hoc v6 MS Word. 
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ON TAP CUOI CHUONG 


I. Oman kien thuc, ki nang can dat 

- He thong hoa lai kien thuc va ren luyen cac ki nang co ban ma HS da 
diroc hoc. 

+ Cach tao tep van ban mdi. Urn tep van ban, dong tep van ban. 

+ Cach chon khoi van ban, sao chep khoi van ban, di chuydn khoi van ban, 
xoa khoi van ban. 

+ Nhd cac loai djnh dang va each dinh dang ki tir, dinh dang doan van, 
dinh dang trang in. 

+ Cach tao bang va cac thao tac khi lam viec voi bang. 

+ Biet sir dung mot so cong cu khi soan thao. 

II. Tien trinh day hoc 

On djnh lap: 1 phut. 
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GV. Thu phieu, nhan xet, chuain hoa kien thuc va thong nhat mgt each thuc 

hien chung la su dung bang chpn lenh. 


HS. Ghi nhb. 


Hoat dong 2: Cac thao tac lam viec * v&i khoi vein ban 

8 pli 


Bang thong ke cac bubc cua thao tac sao chep, di chuyen, xoa khoi van ban. 



Phim 

Nut lenh 

Bang chon 

Sao chep 

Ctrl+C 

Ctrl+V 


Edit —> Copy 

Edit —> 

Paste 

Di chuyen 

Ctrl+X 

Ctrl+V 

& 

Edit —» Cut 

Edit —> 

Paste 

Xoa 

Delete 

Backspace 

Ctrl+X 

i& 

Edit -+ Cut 


GV. Trinh chieu mot tep van ban; goi timg HS va yeu cau HS cho biet cac bubc 
de thuc hien chon khoi van ban, sao chep khoi van ban thanh mot khoi khac, di 
chuyen khoi van ban sang vi tri mbi, xoa khoi van ban vita dirge sao chep. GV 
kin lirgt neu cau hoi va goi timg HS tra lbi. 

HS. Dung tai chb tra lbi cau hoi cua GV. 

GV. Thong ke lai cac lenh, nut lenli va phim khi thuc hien moi thao tdc bAng 
viec gibi thieu bang tren. 

Hoot dong 3: Dinh dang van ban 9 ph 

Van ban mAu: 

TIEM NANG DU LICH QUANG BINH 
Qming Binh la vung dat dugc thien nliien ini dai vbi nhurng phong canh ki 
thu, trong do phai ki den Vubn quoc gia Phong Nha - Ke Bang , dja danh da 
dugc UNESCO cong nhan la di san thien nliien the gibi vao thang 7/2003. 

Dong Phong Nha co chidu dai 13.000m gbm nhidu hang rat dep, cac hang 
dong co chieu cao tit 10 den 40m. Ngay b cua hang co nhidu nhu da ru xuong 
rat dep, cang vao sAu ben trong, canh tri tir nhien cang huyen ao, di vao dong 
phiii di bang thuyen va co den chieu sang... 
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GV. Chieu len bang mot tep van ban co noi dung da dupe djnh dang. Yeu cau 
HS xac djnh co nhung loai djnh dang nao trong van ban do. 

HS. Co dinh dang phong chiir, co chu, kidu chur, khoang each giua cac doan 
van, khoang each giua cac kf tir, 16 cua doan van. 

GV. Yeu cau HS kd them nhung dinh dang da dupe hoc (co the khong co tren 
vf du). 

HS. Dinh dang le trang in, dinh dang hudng trang in, dinh dang kidu danh 

sach. 

GV. Yeu cSu HS xiic dinh cac lenh de thuc hien thao tac djnh dang cho kf tu, 
dinh dang cho doan van va djnh dang cho trang van ban. Cho phep HS su dung 
may tfnh de kiem chirng. Khuyen khfch tinh than tu giac thuc hanh cua timg 
HS. 

HS. Thuc hanh tren may va tra 16i GV. 

GV. Cho diem 2 - 3 HS de khuy6n khfch nhung HS tfch cue trong hoc tap. 

GV. Thong ke cac lenh dd thuc hien cac thao tac djnh dang: 


Loai dinh dang 

Lenh thuc hien 

Djnh dang kf tu 

Format —> Font... 

Djnh dang doan van 

Format —> Paragraph... 

Djnh dang trang in 

File —> Page Setup... 

Djnh dang kieu danh sach 

Format —> Bullets and Numbering... 


Hoot dong 4: Cue edng cu lid trerkhi soon tlnio van ban 


9 ph 


+ Van ban mSu: 

Nhu vay, chn thai ap cua ta mai mai vfmg bdn ma bong Ipc cac ngiroi cung 
doi ddi hudng thu; chn gia quydn cua ta dupe em am goi chan, ma vp con cac 
ngucri cung dupe bach nien giai lao; chn tong mieu cua ta se dupe muon ddi te 
16, ma to tong cac ngucri cung dupe thd cung quanh nam; chn than ta kiep nay 
d^c chf, ma den cac ngucri tram nam v6 sau tieng v^n luu truydn; chn danh hieu 
ta khong bj mai mot, ma ten ho cac nguoi cung sir sach luu therm. 

(Hjch Tudng si, Tran QuP'c Tuan) 

GV. Chieu len bang van ban m3u. Yeu cau HS chi ra cac birdc dd thuc hien 
thay the tat ca nhung kf tu “chn” thanh “chiing nhung”. 

HS. Thuc hanh tren may de liet ke cac bude phai thuc hien. 
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GV. Yeu can HS rim trong van ban do nhirng tir nao co the’ quy dinh go tat; xac 
dinh tu go tat phai quy dinh; neu cac budc phai thuc hien de’ quy dinh cac tir go 
tat do. 

HS. Dung tai chd chi ra: 

+ Tir co the; quy djnh go tat: “cac ngiroi cung” 

+ Ki tu go tat: “cnc” 

+ Thuc hien: 

Tools —> Autocorrect Options... 

Chon Tab: Autocorrect 

Nhap tir “cnc" vao 6 Replace, nhap tir “cac ngucri cung” vao 6 with. 

Nhay chuot vao nut lenh Add, nhay chuot vao nut lenh Close. 

Hoat dong 5: Lam viec v&i bang 9 ph 


+ Mot bang bidu dung lam mSu de HS thirc hanh ghep 6 tach 6. 


TT 

Ho va ten 

Chirc 

vu 

Luang 

Tong 

cong 

Luang CB 

Phu cap 

1 . 

Tran Thanh Nam 

TP 

1520000 

500000 

9 

2. 

Doan Tlii Hoi 

PTP 

1260000 

400000 

9 

3. 

Tnfcmg Tlii Dieu 

KT 

1430000 

300000 

9 


GV. Yeu cau HS lay mot so vi du ve bang bieu. 

HS. Bang thoi khoa bieu; bang diem ciia HS; bang Iutmg can bo, GV... 

GV. Chieu len bang mot bang bieu, yeu cau HS tao bang theo mau (co the' chi 
yeu cau nhap du lieu tiiy y hoac nhap tupng trirng). 

GV. Yeu cau HS xac dinh so dong, so cot ban dau cua bang. 

HS. 5 dong, 6 cot, sau do sir dung chirc nang ghep 6. 

HS. Thuc hanh tao bang bieu. 

GV. Yeu c3u HS thuc hanh bo sung them mot ngucri vao sau ngucri co ten 
“Doan Thj Hoi”. 

HS. Thuc hanh: Chen vao sau dong “Doan Thj Hoi” mot dong trong va nhap 
them thong tin \i nguoi can bo sung. 
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CHl/ONG 4 


MANG MAY TINH VA INTERNET 

A. Gl6l THIEU CHlTONG 

r 

1. Chuan kien thurc, ki nang can dat 

Vekien thifc: 

- Biet nhu edit mang may tmh trong lTnh vuc truy&n thong. 

- Biet tTU»ng may tmh la mot tap hop cac may tmh diroc ket noi vdi nhau 
de trao d6i dir lieu va dung chung thiet bj. 

- Biet 3 loai mang may tmh: LAN, WAN, Internet. 

- Biet lpi ich cua mang thong tin toan cau Internet. 

- Biet cac phirong thtrc ket noi thong dung voi Internet va so luge each ket 
noi cac mang trong Internet. 

- Biet khai niem trang web, website. 

- Biet cac clnrc nang trinh duyet web va cac djeh vu: tim kiern thong tin, 
thir dien tir. 

Ve kT nang: • 

- Sir dung dupe trinh duyet web. 

- Thuc hien dupe tim kiern thong tin tren Internet. 

- Thuc hien dupe viec giri va nhan thu dien tir. 

Ve rluii do: 

- Ton trong ban quyen khi sir dung hoac dua thong tin len mang may tmh. 


2. Phan phoi thdi lupng 


So hieu va ten § 

So tiet 
li thuvet 

So tiet bai tap 
va thuc hanh 

So tiet bai tap 

§20 

2 

0 

0 

§21 

2 

0 

0 

§22 

2 

4 

2 

Tong l ong 

6 

4 

2 
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• Ltftt y: 

- Muc §20 chua dung nhithi kien thtrc If thuyd't kho, each trinh bay lai co 
dong vi vay GV nen giang giai tubng tan ket hop voi viec cho HS quan sat cac 
tir lieu true quan nhu doan video, anh ... mo ta nhumg img dung mang trong 
thuc ticn va nhung loai hinh hoat dong khac nhau trong the gidi mang. Neu co 
dieu kien, co the cho HS quan sat true tiep nhung thiet b| mang nhu HUB, cap 
xoan - h °ac dlin cac em tham quan phong may tfnh co noi mang cua trudng. 

- GV chi nen tap trung giai thfch k7 mot s6 muc kien thuc quan lron« 
tranh trinh bay loan bo mot each dan trai. SGK khdng giai thfch nen khong cifn 
di sau phan tfch chuc nang va su khac biet giira cac thiet bi mang nhu HUB. 
Repeater, Router, AccessPoint. Vi mang (Card mang) tu lau da duoc nha san 
xuat tfch hop vao mainboard, rat hiem khi de' rbi nen cung co thd bo qua tuy 
nhien c^n giai thfch va card mang khong day. 

- Muc §22 va cac bai tap thuc hanh la trong tarn kl nang cua chuong. Phan 
nay cung cap cho HS phuong tien tac nghiep rat quan trong khi ra doi, do la kl 
nang khai thac thong tin tren Internet va lien lac trao doi thong tin qua email. 
GV nen tap trung huan luyen cho HS k7 nang thuc hanh. Muc "Van debdo mat 

thong tin chi noi ludt qua de HS ndm duoc nguyen If chung cua viec ma hoa 
va giai ma. 

B. THIET KE CAC BAl HOC 

§20. MANG MAY TINH 

I. Chuan kien thuc, kl nang can dat 

- Biet nhu cau mang may tfnh trong cong vjec hang ngay va fch loi ma no 
mang lai doi vdi dai song xa hoi. 

— Biet khai niem mang may tfnh. 

- Biet co mot so loai mang may tfnh co ban nhu: LAN, WAN Peer-to- 
Peer, Client Server,... 

Phan biet duoc qua hinh ve: 

- Cac mang LAN, WAN. 

- Cac mang khong day va co day. 

- Mot so thiet bj ket noi. 

- Mo hinh ngang hang va mo hinh khach chii. 
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Muc tieu nang cao 

- Neu duoc nhung diem khac nhau giua phirang tien ket noi co day va 
khong day. 

- Biet co ba kieu bo trf mang co ban: kie’u dudng thang, kieu vong va kieu 
hinh sao. 

- Hieu chirc nang cua mot sd thiet bj mang thong dung nhu HUB, Switch, 
Modem. 

- Hieu vai tro cua giao thirc mang, nhd duoc TCP/IP la giao thirc cua mang 
Internet. 

— Neu duoc sir khac nhau giua hai mo hinh Peer-to-Peer va Client-Server, 
LAN va WAN 

II. Phuong phap va phmmg tien day hoc 

— Phuong phap day hoc neu van dd; thuyet trinh ket hop vdi phat van va su 
dung hoc lieu true quan. 

- Phuong tien: May tinh, may chieu. 

— Phuong tien khac: tu lieu true quan nhu doan video, file anh mo ta nhung 
irng dung mang trong thirc tien va nhung loai hinh boat dong khac nhau trong 
the gidi mang. 


III. Tien trinh day hoc 

On dinh lop: 2 phut 


Hoat dong cua GV va HS 

Noi dung 

Hoat (tong 1: Tim hieu khiii niem mang may tinh 

8 pli 

GV. Phat van: Hay tubng tuong neu 
nhu moi may tinh deu ton tai rieng re, 
khong co ket noi nao vdi nhau hay vdi 
ben ngoai thi chiing ta se gap kho khan 
gi ? (Gia su van co the dung dla, USB 
de copy tir may nay sang may kia). 

HS. Tra ldi (GV chep nhung y tra 
ldi cua HS len bang de danh cho 
hoat dong 2 phia sau): 

• Khong choi game online duoc. 

• Khong giri duoc email cho ngirdi 
thiin. 

• Khong chat duoc vdi ban be. 

• Khong xeni tin tire hang ngay, 
nglie nhac online, hoc true tuyen .... 
tren Internet duoc. 
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GV. DSn dat: Vi the ngudi ta phai lap 
dat mang de lien ket cac may tfnh vdri 
nhau. Doc dinh nghla mang. 


Clin y: SGK trang 134 trinh bay d£ 
gay hieu nham, dinh nghla mang 
khong phai muc dong khung (cac 
thanh phan mang) mu la philn chfr 
thirbmg d ben dudi: “ Hieu mot each 
dam gian, mang Id mot tap hoj) cac 
may tinli ditoc ket noi theo mot 
plnfang thdc ndo do de co tlietrao 
doi di? lien vd thing t illing thiet hi". 


Hoat dong 2: Tim hieu 


nlidng dug dung cua mang may tinli 


10 ph 


GV. Chuyen y: Nhfmg ting dung cua 
mang co the chia thanh 2 loai: 

111 Sao chep du lieu giua cac may tinh. 
[2] Cho phep nhieu may dung chung 
dir lieu, thiet bj, phan m£m, bo xir If 
hay cac thiet bi nhu dla ctmg, may 
in, may fax ... 


GV. Phat van va chi vao bang: Quay lai 
nhung img dung cac em da neu vira roi, 
chung thuoc loai nao trong 2 loai tren? 


GV. Giai thich: Vdi ihig dung thu nhat - 
sao chep dir lieu gifra 2 may - thi dung 
mang co nhidu uu diem hon so vdi each 
dung USB hay dla de copy. 


• Choi game online duoc - vira giri 
nhan dfl lieu gifra cac may vira dung 
chung phan mem, thuoc ca 2 loai. 

• Giri email, chat voi ngirdi than: 
thuoc loai thur nhat - giri dir lieu gifra 
cac may trnh. 

• Xem tin tire hang ngay, nghe 
nhac online, hoc trirc tuyen.... tren 
Internet: thuoc loai thu nhat - giri dir 
lieu gifra cac may tinh. 

Diing mang co thd sao chep gifra hai 
may d rat xa nhau, vf du nhu giri dfr 
lieu tir Viet Nam sang My. Neu 
dung dla hay USB thi phai giri chiec 
USB hay dla do sang My, vira chant 
tr6 vira ton kern. 


GV. Giai thich: Vdi img dung thur hai - 
dung chung diir lieu gifra nhidu may - 
thi mang la giai phap duy nhat, khong 
the dung USB hay dla. 


Dung cluing dd Hen: 0 day ham y 
sir dung thdi gian thirc. ngltia la 
nhidu may tilth dong thdi doc, ghi, 
chi'nh sira tren mot khoi dfr lieu duv 
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Tircfng tu, de nhidu may tmh co the 
dung chung dia curng hay bo xir If thi 
mang cung la giai phap duy nhat. 

nhat. Chang han hang tram nhan 
vien ngan hang d cac chi nhanh, tat 
ca d6u sir dung va lien tuc cap nhat 
tren mot bo dir lieu khach hang duy 
nhat nam d ngan hang trung uong. 
Trong boi ciinh do noi mang la giai 
phap duy nhat. 

Dung cluing (tin citng hay bo .\tf li: 
Tircfng tir nhu tren, nhidu may tram 
nho, yeu dung chung bo xir If ciia 
mot may chu manh nghla la chung 
dong thdi gi'ri cong viec tdi may chit 
do de bo xir li manh d do lam ho rdi 
giri tra ket qua v6. 

Hoot dong 3: Tim hieu phifotng tien trnyen thong cua niang 

10 ph 

GV. Phat van: Vdi hieu biet cita minh, 
khong doc trong SGK, em nao cho biet 
nhufng may tmh tren mang ket noi vdi 
nhau bang phucmg tien/thiet bi/dung 
cu gi? 

HS. Phat bieu (y kien co the rat da 
dang tiiy theo hidu biet cua cac em). 

Nhirng y tra Idi cua HS co the: coi 
la dung: 

• Day cap. cap xoan, cap UTP, cap 
RJ-45, cap quang ... 

• Wifi nhu d hang cafe wit! ngoai phb 

• LAN khong day 

• Song vo tuyen/song hong ngoai. 

Vdi nhimg y tra Idi lac de nhu: ket 
noi mang thong qua mang xa hoi 
YouTube, qua Yahoo Mesenger hay 
bang didn dan can lac bo choi Game 
true tuyen ... thi GV phai giai thich 
rang do la nhung phan mem ifng 
Jung chay tren may tmh da dupe ket 
noi mang, chu khong phai la phuong 
tien diing de noi mang. 

GV. Tong ket: co 2 each la dung day 
cap hoac dung song vo tuyen. Ngudi ta 

Phifang tien: Hinh ve so do ket noi 
mang theo kieu tluing, vong hoac 
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goi do la 2 phuong tien truydn thong: 
co day (wire) va khong day (wireless). 



ket noi mang bang day > cap iheo kieu 
duang thdng 


Hoat dong 4: Mo td each ket noi co day 

GV. Gidi thieu so qua \t cau tao, chufc 
nang cua nhfmg thiet bi chu chot trong 
each ket noi co day nhu cap xodn UTP, 
giac cam RJ-45, HUB, Repeater. Chi 
noi so luqc \t Router hoac bo qua. 


Lop each dien 



hinh sao co sir dung cap va cac thiet 
bi mang nhu HUB. AccessPoint... 



Mang khong day sir dang WAP 


_ 10 ph 

Phuong tien: 



HUB 


Cap dong true KG5B 
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Dau cap xoan 
(RJ-45 connector) 

Neu co didu kien, cho HS quan sat cac 
thiet bj mau nhu doan cap xoan mot 
dau tuot vo dd quan sat loi, dau kia 
gAn sAn giAc cam de cAm vao HUB. 
mot chid'c HUB hay AccessPoint... 


Cap xoiin UTP vd cap i/uang 


Hoot (long 5: Mo to 3 kien bd trt trong mang co day 


10 pit 


GV. Giai thi'ch 3 kieu bo trt may tinh: 
kieu duefng thAng, kien vong va kien 
hinh sao: 


Pin foil g tien: Hinh ve so do ket noi 
mang theo kien thAng, vong hoac 
hinh sao. 


Kien (tiffing tilling: chi co mot true cap 
chmh chay xuyen suot noi cac may tinh 
vdi nhau thanh mot hang. M6i thori 
diem chi co mot may tinh diroc giri dur 
lieu len mang, cac may khac neu muon 
giri thi phai chcr. Do do so lirqng may 
tinh cang nhidu thi hieu suat thi hanh 
ciia mang cang giam xuong. Chi can 
mot cho dirt tren true cap chmh se lam 
loan bo mang ngimg hoat dong. 


44 


y 




v> 


S> 


IHONC. 

I HUM. 

V> 


y 


44 


44 


v> 




s> 
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Kien liinh sao: Cac may ti'nh dirge noi 
cap vao HUB. Dir lieu dugc truyen tir 
mot may tinh den HUB sau do den cac 
may tinh khac. Neii cap bi dirt tai mot 
diem thi chi co mot may tinh bi dirt 
lien lac va nguoi ta dd dang phat hien 
didm dut de khAc phuc sir co. Tuy 
nhien ndu HUB hong thi toiin mans 
ngimg hoat dong. 

Kielt vdng: Ve logic, co the tudng 
tirpnig cac may tinh dugc noi nhau bang 
mot vdng cap khep km. Duf lieu dirge 
truydn di theo vong tron mot chidu tir 
may nay sang may khac. Tuy nhien 
trong thuc te cac may tinh lai noi viio 
thiet bi dau noi trung tarn co ten goi la 
MAU (Multi-station Access Unit) lien 
cau true vat If cua mang vong lai lit 
hinh sao va no co nhumg iru the cua 
mang hinh sao, chiing hail nhir neu cap 
bi diirt tai mot diem thi chi co mot may 
tinh bi dut lien lac va nguoi ta d£ dang 
phat hien diem dirt de’ khiic phuc sued. 
MAU gom cac cong noi cap vdi ciic 
may tinh, mdi cong co mot role. Khi 
may tinh hoat dong, no cung ciip nguon 
dien lam md role de’ tin hieu tir MAU 
den duoc tram. Khi may tinh kliong 
hoat dong hoac doan cap tdi do bi dirt, 
role nay dong mach, tin hieu khong viio 
may tinh nira ma di tilt qua role. 



Mong t o tidy ket noi kien 

(ln’i'fiiy llhiny 



Hinh ininil hoa trifting hop 4 may tinh 
den hoot dong, t oe rifle den nut. 


15 pli 


Hoat dong 6: Mo td each ket noi kliong day 


GV. Phat van: Tuy riing co nliidu kien 
ket noi mang co day vdi nhien loai cap 
nhu da neu tren, nhirng trong thuc te 
van co nhirng tinh hudng ma khong mot 
loai cap nao, khong co kieii noi day niio 
cd the ap dung duoc. Em nao tim duoc 
vi du vd nhirng trudng hop do? 


HS. Tra Idi: 

• Nguoi sir dung ket noi Internet tir 
tren may bay, tau hoa. 

• Muon ket noi mang cho nhirng 
hai diio xa, nhung viing niii non 
hiem trd. (GV giai thfch rAng 
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GV. Dan dat: trong nhfmg trubng htrp 
do, ngiroi ta phai sir dung song vo tuyen 
de’ truyen tin hieu giua cac may tmh. 

GV. Dan ddt: Hien nay mang khong 
day dang phat trien rat manh me va 
tirng budc thay the mang co day khong 
phai chi vi no ap dung diroc cho 2 
trubng hop tren ma vi sir thuan tien 
trong Idp dat va bao tri cua no. Rat 
nhidu loai thiet bi nhir may tmh xach 
tay, dien thoai cam tay, may in ... co 
the ket noi mang (xem hinh ve) ma 
khong can lap dat gi, chi can dira vao 
viing phu song cua WAP. 

GV. Nhdc nhb: Thuat ngur WAP thubng 
diroc goi tdt la AccessPoint (diem truy 
cap). Thirc te WAP thudng khong co 
angten nhir ve trong sach. 

GV. Chuyeii y: Muon xay dung mang 
khong day chung ta can co: 

• Cac WAP de phu song toan bo cac 
may tmh.. Hien nay ban kinh moi WAP 
khoang 15 - 30m. 

• M6i may tfnh can co vi mach mang 
khong day. Thiet bi nay thubng khong 
co sdn khi mua may ma chung ta phai 
tir lap dat them. 


trirdng hop nay van noi cap diroc 
nhimg gia thanh va cong lap dat 
qua Ion, do an toan thap). 



U 

;..bk Osi S 
Modem § 


Wireless >Pjq 




At«»: Lescuo 


ftooter Wireless 
Access Point 



Wireless 

DcsMw 





Wired laptop 


Wireless Print 
j+ Server 




^ Router Router w- 


j J 


Mang WAN sit dung ve tinh 
de truyen tin hieu 
qua khoang < dclt .va 


GV. Phat trien: Thiet ke va xay dung 
mang cung giong nhir thiet ke mot toa 
nha, trude khi thirc hien can' phai xem 
xet can nhdc nhi6u yeu to. 


Cac yeii to can phai xem xet khi 
thiet ke mang: 

• Sir dung phuong tien truyen thong 
co day hay khong day? 

• So may tmh va thiet b| thani gia 
vao mans la bao nhieu? 
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• Toe do truydn thong muon dat 
dupe la bao nhieu? 

• Cac yeu to ve dja hinh, phong oc 
noi ldp dat. 

• Kha nang tai chinh, so ti6n co the 
bo ra de mua thiet bj va tra cong 
lap dat ntang. 

Hoat dong 7: Tim hieu khdi niem Giao thifc 

5 oh 

GV. Chuyen y: Cap mang hay song vo 

luyen moi chi cung cap moi trirong de 
truydn tin hieu, nlnmg muon hieu dupe 
nhau thi hai may tinh con can them mot 
dieu kien, do la giao thifc. Oi6u nay 
giong nhir hai nguoi noi chuyen qua 
dien thoai, khong nhung can dudng 
truyen ma con phai sir dung chung mot 
ngon ngu ma ca hai deu hieu, neu mot 
ngirdi chi biet tieng Viet ma ngirbi kia 
noi tieng Anh thi se khong hieu nhau. 

Dinh ngltla giao tlii'rc 6 trang 137 
SGK. GV co the di6n giiii khai niem 
giao tltuc mot each don gian lion 
nhu: “Giao (hue la quy t4c de cac 
may tilth truyen tin cho nhau" hoac 
“Giao thi'rc la quy tic truyen thong 
giua cac may tinh ”. Ve mat ngu 
nghla Han Viet, “giao thifc" = 
"plnfffng thifc giao tiep", giao tiep 6 
day la sir truyen tin giua cac may 
tinh tren mang. 

Vi du: Giao tlii'rc noi tieng va thong 
dung nhat hien nay la TCP/IP vi do 
la giao thi'rc cua ntang Internet. 

Hoat dong 8: Phan loai mang theo qny mo dia It: mang LAN 
\d mang WAN 

5 ph 

GV. Chuyen y: Co nhidu each de phan 

loai mang may tilth. Trong bai nay 
chung ta phan loai mang dua theo 2 tieu 
chi la quy nto dia li va chuc nang cua 
cac may tinh trong ntang. Ngoiii ra, 
ngubi ta con phan loai ntang dua theo 
nhirng tieu chi khac, cluing han nhu kT 
tliuat chuydii maclt. 

GV. Gioi thieu khai niem ntang LAN 
(Local Area Network - mang cue bo) va 
mang WAN (Wide Area" Network - 
ntang dien rong) 

LAN: Mang noi bo ciia 
quan, cong ty co nho hoac 
lupng may tu vai chuc cite 
ba tram chiec. Pham vi bao 
LAN thuemg la mot vai c i 
hoac ca mot toa nha. 

WAN: So' lupng may co tl 
hang chuc ngan chiec. Mai 
co the ket noi cac may tin! 
quo'c gia hay chau luc kit 
De lant dupe nhu vay, W 
sir dung nhung cong ngh 
thong hien dai lion so voi L 
chuyen mach so, truyen th 
vp tinh ... 

mot co 
: vita. So 
) den hai 
triim cua 
in phong 

le len toi 
ng WAN 
i b nhieu 
ae nhau. 
AN phiii 
e truyen 
..AN nhu 
long qua 
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Hoat dong 9: Phan loai mang tlieo cht'fc ndng cun may link: mo 15 ph 
liinli mang Ngang hang vd mo liinli mang Khach - Chii 

GV. Chuyeii y: Cach phan loai mang 
thu hai dira tren vai tro ciia cac may 
tmh trong mang. Vai mo hinh mang 
Ngang hang, vai tro cac may tmh la 
binh dang, con trong mo hinh Khach - 
Chu co mot vai may (goi la May chii - 
server) chuyen mon phuc vu nhu cau 
cua cac may khac. 

GV. Phat van: Cac em co biet vi sao lai 
goi la may chu trong khi nghla den cua 
“server” la “phuc vu”? 

GV. Dinh nghla may chii. 

GV. Giai thich: “May chii” la thoi 
quen goi khong chinh xac cua ngirdi 
Viet, le ra phai goi la “may phuc 
vu” mdi dung nghla ciia tir “server”. 
Nguon goc ciia each goi nay la do 
ngirdi ta thay server to, diit tidn han 
cac may khac va lai dong vai tro 
diSu khien mang nen goi the. sau 
thanh thoi quen duqc chap nhan va 
sir dung rong rai. 

May chu (server) la may tmh co cau 
hinh manh: CPU. RAM, dudng tniydn 
mang toe do cao, dla cirng Ion... May 
chii quan If tai nguyen mang de phuc 
vu nhu cau sir dung ciia cac may con 
lai - may khach (Gient). 

GV. So sanh: Day la hai mo hinh mang co nhimg tfnh chat doi lap nhau nhir 
trong bang dudi day: 

Mang Ngang hang 

Mang Khach - Chu 

Thich hap vai mang quy mo nho. 

Danh cho mang quy mo ldn, so' may 
tram nhieu. 

Tai nguyen cua may nao thi do ngirdi 
chii may do sd him va toan quyen quan 
li, do do tai nguyen rai khap toan mang 
va chi dirac quan H mot each long leo. 

Tai nguyen nam tap trung tren server 
va do server toan quyen quiin li. 

Xay dung va bao tri don gian nhimg 
ti'nh an toan va do bao mat thap. 

Cai dat va sir dung tirang doi phirc 
tap han nhimg bii lai tinh an loan va 
do bao mat cao. 

GV. Giai thich: Nguon goc ciia sir khac 
nhau giira hai loai la xuat phat tir quy 
mo cua chung. Day la nguyen nhan dan 
den moi sir khac biet giua hai mo hinh. 

Quy mo ldn, nhieu nhan vien —» 
nhidu dir lieu, nhi£u tai nguyen 
mang —> phai dirac quan li mot each 
co to churc —>• phai co may server 
cau hinh manh de lirn trfr + co che 
do phan quydn/bao mat phuc tap —> 
Cai dat va sir dung phuc tap him + 
an toan va do biio mat cao. 
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IV. Bai tap ciing cb 

1. Chon cac cum tir thi'ch hop de didn vao ch6 trong trong cac c^u sau: 

a) Mang la mot tap hop cac.duqc ket noi theo mot phuong thirc nao do 

sao cho chiing co the trao ddi.va dung chung . 

b) Cac may tmh trong mang co the dung chung du lieu va cac tai nguyen 

dat tien nhu . toe do cao. dung lirqng ldn hay . man toe 

do cao. 

c) Mang gom ba thanh phan la .dam bao ket noi cac may tmh 

vdi nhau va.cho phep thirc hien viec giao tiep giura cac may tmh. 

2. Chon cac cum tir thi'ch hop del dien vao chd trong trong cac cau sau: 

a) D6 tao thanh mang, cac may tmh can phai co .... va tuan thu .... hay con 
goi la protocol de co th6 giao tiep diroc vdi nhau. 

b) Bo trf may tfnh trong mang co the rat plu'rc tap nhimg d6u la to hop cua 

ba kieu co ban la.,.va . 

c) Phirong tien truydn thong (media) chia lam hai loai la .va . 

d) Kieu ket noi .... sir dung ba loai cap chu yeu la...va . 

e) Kieu ket noi .... sir dung thiet bi WAP de ket noi cac may tfnh trong 
mang thong qua viec thu phat .... 


3. Hay chon va ghep nhimg muc tirimg xirng vdi nhau d hai cot, chSng han 
G-2. 


A. Mang co ddy 

1. mot vai may server quan If tai nguyen 
chung ciia mang va cung cap cho cac may 
client sir dung. 

B. Mang LAN 

2. la mot lie dieu hanh mang ma nguon mo 
doi vdi moi ngirdi. 

C. Mang khong day 

3. mdi may tfnh co the vira cung cap tai 
nguyen ciia minh cho cac may khac, vira sir 
dung tai nguyen ciia may khac tren mang. 

D. Mang WAN 

4. ket noi cac may tmh trong pham vi mot 
toa nha, mot co quan hay cong so. 

E. Mo hinh mang Peer-to-Peer 

5. ket noi cac may tfnh bang song radio, hire 
xa hong ngoai, song truydn qua ve tinh. 

F. Mo hinh mang Khach - Chu 

6. ket noi cac may tfnh bang cap. 

Ci. He dieu hanh Linux 

7. ket noi nhimg may tfnh d khoimg each ldn. 
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3. Dirdi day la sa do hip dat mang tai mot toa nha co 2 tang. Tang tren dung 
lam van phong, tang dudi la nha a. 



Hay didn vao ch6 trong trong nhimg menli de sau: 

A. Tang 2 bo tri mang theo kieu.nhiim cilia se nhieu loai thiet hi bao 

gom . 

B. Tang 1 bo tri mang theo kieu . nham cilia se nhieu loai thiet bi 

bao gom . 

C. Tang I sir dung phirong tien truyen khong day de: ket noi mang vdi thiet 

bj. 

D. Tang 2 sir dung phirong tien truydn khong day de ket noi mang vdi thiet 

bj. 

E. Ca hai tiing deu dircrc ket noi ra Internet thong qua thiet bj. 

F. Cac may tmh va thiet bi d 2 tang ket noi nhau thong qua thiet bi. 
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V. Dap an 

1. a) may tfnh, dfr lieu, thiet bi 

b) bo xu If, dia ciing, may in laser 

c) cac may tfnh, cac thiet bi mang, phan mem 

2. a) phirong tien truydn thong (media), giao thurc truydn thong 

b) dirong thing, vong, hinh sao 

c) ket noi co day, ket noi khong day 

d) co day, cap xoin doi, cap dong true, cap quang 

e) khong day, song vo tuyen 

3. A-6, B-4, C-5, D -7, E-3, F-1, G-2 

4. A. Tang 2 bo trf mang theo kieu hinh sao nham chia se nhidu loai thiet bi 
bao gom may fax, dien thoai di dong vd router de ket noi ra Internet. 

B. Tang 1 bo trf mang theo kieu hinh sao nhim chia se nhi£u loai thiet bj 
bao gom 6 dia cifng hip ngodi, ddu video, dan dm thanh vd router de 
ket noi ra Internet. 

C. Tang 1 sir dung phirong tien truydn khong day de ket noi mang voi thiet 
bi may tinli xdch tay (laptop). 

D. Tang 2 sir dung phirong tien truydn khong day de; ket noi mang voi thiet 
bi dan dm thanh. 

E. Ca hai tang ddu dupe ket noi ra Internet thong qua thiet bi router. 

F. Cac may tfnh va thiet bi a 2 ting ket noi nhau thong qua thiet bi switch. 
GV co the giai thfch them: 

- Switch la the hd sau cua HUB vdi tfnh nang thong tninh hon. No co kha 
nang nhan ra va thiet lap kenh tarn then giua hai cong de truyen tin ma khong 
lam anh hirong tori nhung cong con lai. 

- Do mang 6 2 ting thong nhau (qua switch) nen cac may tfnh or ting nay 
co thd truy cap va sir dung moi thiet bi cua ting kia. 
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§21. MANG THONG TIN TOAN CAU INTERNET 

I. Chuan kien I hurt, ki nang can dat 

- Biet khai niem mang thong tin toan cdii Internet va nhfmg loi ich ma no 
mang lai. 

- Biet cac plurong thuc thong dung dd ket noi mot chide may tinh vao 
mang Internet. 

- Biet phuong phap ket noi, giao tiep gifra cac may tfnh trong mang 
Internet vdi nhau, cu the la mini dupe khai niem dja chi IP va ten midn. 

Muc tieu nang cao 

- Biet them mot s 6 thong tin ve qua trinh ra dcri, ccr cau quan If, van hanh 
mang Internet. 

- Hieu khai niem \6 ISP va nSm duqc ten nhirng ISP chinh a Viet Nam 
hien nay. 

- Nam dupe iru, nhirpe diem ciia cac phirong thuc ket noi vao Internet cung 
nhu biet dupe phirong thuc nao la phii hop veri mot tnrong hop thuc te cu the. 

- Hidu so lupc co che phan chia va dong goi thong tin truoc khi truydn ciia 
giao thuc TCP/IP, cung nhu each danh dja chi IP va co cau ten midn. 

II. Phirong phap va phirong tien day hoc 

- Phuong phap day hoc neu van de; Thuyet trinh ket hop vdi phat van va sir 
dung hoc lieu true quan. 

- Phuong tien: may tfnh co ket noi Internet va may chieu; modem ADSL 
vii modem quay so. 

III. Tien trinh day hoc 

On dinh lop hoc, kiem tra bai trude, nhan xet va danh gia: 5 phut 


Hoat dong cua GV va HS 

Noi dung 

Hoat dong I: Gi&i thieu mang Internet: khai niem, qua trinh ra ddi 
va phut trien , nlnTng ich loi no mang lai 

20 ph 

GV. Phat van: Co le tat ca chiing ta ddu 
biet hoac nghe noi den Internet, vay em 
nao co the dinh nghla Internet la gi? 

HS. Tliao luan va phat bieu. 

A. Mot so cau tra loi thirdng gap 
ciia HS: 

1. Internet la mang may tfnh dung dd 
xem tin tire hang ngay. 
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GV. LAng nghe, chep len bang va bo 
sung nhiirng cau tra lcri cua HS (xem cot 
ben, muc A). 

GV. Tong ket: Internet la tong hop cac 
dac tnmg ma cac em vura ke: 

• pham vi toan cau; 

• gom hang tram trieu may tinh don le 
va hang chuc van mang nho ket noi vdi 
nhau; 

• cung cap thong tin hang ngay; 

• cung cap cac dich vu thiet yeu nhu: 

giri nhAn email, chat, game true 
tuyen . 

Tuy nhien dac trirng quan trong nhat 
ma cac em can nho la: Internet la mang 
sir dung giao thurc ten la TCP/IP. 

GV. Phat van: Vay cac em co biet 
Internet ra doi tir bao gio va nhu the 
nao? 


GV. Gioi thieu qua trinh ra dori (xem 
cot ben, muc B). 



2. Internet la cong cu dd chat, gui 
email, choi game online ... 

3. Internet la mang toan cau, moi 
nguoi tren the gioi ddu truy cap 
vao dupe. 

B. Qua trinh ra doi cua Internet 

• Thoi ki chien tranh lanh thap ki 50 
cua the ki trirdc. Bp Quoc phong 
MT can mot mang luoi thong tin 
cap quoc gia Co the’ hoat dong 
dupe ca trong truong hop mot so 
bo phan bi pha huy o nhung khu 
vuc xay ra chien su. Thang 
7/1969, co quan nghien ci'ru 
ARPA thupc bo quoc phong My 
da tao ra mang ARPANET bAng 
each ket noi mang LAN cua 4 co 
quan: Vien nghien curu Stanford, 
dai hoc California, dai hoc Utah 
va dai hoc Santa Bacbara. 
ARPANET chinh la tien than cua 
mang Internet ngay nay va cung la 
mang WAN dAu tien tren the gioi. 

• Thuat ngu Internet xuat hien lan 
dau vao khoang nAm 1974. Den 
thang I/I983. giao thurc TCP/IP 
chinh thurc dupe coi nhu mot 
chuan. Cung trong nAm nay, 
ARPANET tach ra khoi bo phan 
quoc phong de tro thanh mang dan 
su. Hoi dong cac hoat dong 
Internet ra doi. 

» NAm 1986, mang NSFNET dupe 
Quy tai tro khoa hoc quoc gia My 
(NSF) xAy dinig theo mo hinh 
ARPNET. NSFNET va ARPANET 
dupe lien ket voi nhau va phat trien 
sang Canada, chau An va tren loan 
the gioi. Internet da ra doi. 
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Hoot dong 2: Tim hien thu tuc ket noi Internet 

20 ph 

GV. Phat van: Gia sir bo me mua cho em 
may tmh va cho phep dung Internet tai 
nha, vay em phai lam g'l de co the ket noi 
Internet? Mot each tong quat, em biet co 
nhimg each nao de ket noi Internet? 

HS. Thao luan va tra lbi. 

GV. Ghi hoac chieu cot ben len bang. 

Vbi cong nghe hien nay, co 
nhfrng phuong thurc sau day dd ket 
noi Internet b nirdc ta: 

Bifcrc 1: Thiet lap duong truyen 
theo mot trong nhimg each sau day: 

• Sir dung dirbng dien thoai san 
co bi\ng each lap them thiet bi 
goi la modem (chu y: day la 
loai modem quay so, khac vdri 
loai modem ADSL dung trong 
cong nghe ADSL). Ta se phai 
mua modem va cai dat phan 
mdm dieu khien modem vao 
may tmh. Phuong thurc nay cho 
toe do cham (toi da 56 kbps), 
khi truy cap Internet tin khong 
dung duqc dien thoai. 

• Thue dirbng truydn rieng 
(leased line) tCr mot Nha cung 
cap dich vu nao do. Toe do 
truydn nhanh hon, khong anh 
hirbng tbi dich vu dien thoai 
nhimg cube phi se cao. Dae biet 
gan day co dich vu ket noi 
Internet bang cap quang cho phep 
nang toe do len tbi 100Mbps. 

• Sir dung dich vu truyen ADSL 
dd tan dung dirbng dien thoai 
s5n co. Cong nghe ADSL co 
nhidu uu diem nhu toe do 
truydn nhanh (toe do download 
chuan la 8Mbps, thuc te hien 
nay thubng la 4Mbps) khong 
cSn lap dubng day mbi, khong 
anh hirbng tbi vide goi dien 
thoai ... nen hien duqc dai da so 
khach hang ca nhan lua chon. 

• Sir dung dubng truyen khong 
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day. Vi du: cac cong ty dien thoai 
nhir Viettel, MobiFone ddu gidi 
thieu dich vu ket noi Internet nho 
song dien thoai bang each sir 
dung USB EG162G co gan sim 
dien thoai. Chi can cam chiec 
USB do vao may tinh trong viing 
phu song dien thoai la co the tmy 
cap Internet. 

Buac 2: Ki hop dong vdi ISP - 
Nha cung cap dich vu Internet 
(cac ISP d Viet Nam gom cac 
cong ty: VDC thuoc tong cong ti 
VNPT, FPT, Viettel, NetNam ...) 
de duoc cap quyen truy cap bao 
gom Ten truy cup (name) va Mat 
khan (password). 

Hoot dong 3: Tim liieii giao thitc TCP/IP, dia chi IP vd ten mien 

20 ph 

GV. Chuye’n y: Nhu c4c em da hoc a §20, 
giao thurc - ma mot dai bie’u la TCP/IP - la 
phuomg thurc giao tiep giua cac may tinh. 

0 day chung ta se tim hieu 3 phuong thurc 
truyen tin cua TCP/IP: 

- Phan chia du lieu thanh cac goi tin nho 
hon de truyen (GV ghi bang + giai thich 
muc 1 cot ben). 

- Cach danh dia chi IP (GV ghi bang + 
giai thich muc 2 cot ben). 

- Cach anh xa ten mien (GV ghi bang + 
giai thich muc 3 cot ben). 

1. Vi sao phai chia dir lieu thanh 
goi nho trirdc khi truyen di? Chia 
nhu vay, neu nhu co mot goi bi 
that lac thi chi can giri lai goi nho 
do, con neu de ca khoi lorn thi 
phai mat cong giri lai toan bo 
khoi. Hon nfra viec truyen nhiimg 
khoi nho dl dang hon, chiing han 
de virpt qua nhiimg ch6 mang bi 
tdc nghen giong nhu khi bi t4c 
dudng thi xe dap va nguori di bo 
de thoat ra hon so vdi xe 6 to. 

2. Dja chi IP nhflm phan biet cac 
may tinh tren mang. Khi tham gia 
Internet, mdi may tinh deu phai 
dupe c3p mot dja chi IP rieng 
khong triing vdi bat cir may nao 
tren loan the gidi. Dia chi IP gdm 
bon so nguydn each nhau bdi dau 
chiim, vi du nhu 172.154.32.1. 

3. Diing dia chi IP nhu tren se kho 
nhd va de nham lan doi vdi nmrdi 


180 











sir dung, vi v&y may chu DNS se 
chuyen doi dja chi IP tCr dang so 
sang dang ki tir cho thuan tien. Vi 
du: thay vi nhd dja chi 

203.162.1.224 cua web site bao 
Nhan dan, ta co thd dung dia chi 
dd nhd hon la: www.nliaiulaiu om.vn. 
Chu y: Tir trai sang phai, nhom ki 
tir dau trong dja chi la chi quoc 
gia (vn = Viet Nam), nhom thu 
• hai thd hien lTnh vuc nghd nghiep 
(com = company = cong ty, gov = 
government = chinh phii, edu = 
education = giao due ... ), nhom 
tiep theo do chu so him lira chon 
dudi sir cho phep ciia to chuc 
quan li ten mien. 

Thdi gian con lai, GV hirdng diln HS tra ldi cau hoi va nhan xet danh gia. 

V. Bai tap cting cd 

1. Internet la mang cua cac mang? Dung hay sai? Vi sao? 

2. Phat bidu nao sau day mo ta mang Internet mot each chinh xac nhat? 

A. Mang may tinh khong 16 co quy mo bao triim nhieu quoc gia. 

B. Mang may tinh co hang chuc trieu thanh vien tham gia thuoc dii loai 
thanh phan trong xa hoi. 

C. Mang may tinh toan cau, sir dung bo giao thirc TCP/IP. 

D. Khong thuoc vd so hiru cua mot ca nhiin hay to chuc nao. 

3. Hay neu nhirng im, nhuqc diem cua cac phirong thirc ket noi Internet. 

4. Trong cac phat bieu sau day, phat bieu niio la sai? 

A. Khong co ai la chu so huru Internet. 

B. Internet la mang cung cap thong tin ldn nhat the gidi. 

C. Mdi may tinh tham gia Internet ddu co mot dja chi duy nhat goi la dja 
chi IP. Dja chi IP dirqc anh xa sang ten midn dd nhd hon. 

D. Do khong co ai la chu so him Internet nen mdi co quan, to chirc tir chon 
ten midn cua minh sao cho khong (rung vdi nhirng ten cd siin trade do. 
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5. Trong di6u kien hien nay d nude ta, co the ket nd'i Internet bang cac 
each nao? 

A. Sir dung modem qua dudng dien thoai. 

B. Sir dung chung vdi dubmg cap dien. 

C. Sir dung dirbmg truy6n ADSL hoac cong nghe khong day. 

D. Sir dung dirdng truyen rieng (cap quang, cap truyen hinh... ). 

6. De ket noi Internet sir dung dirdng truyen ADSL can phai linn gi? 

A. Tir mua va cai dat modem ADSL, sau do ket noi Internet qua dirdng 
dien thoai co san. 

B. Ki hop dong vdi ISP (Internet Service Provider - nha cung cap dich vu 
Internet) de duqc cap quydn truy cap, con modem co thd tir mua tir 
nguon nao do. 

C. Mua modem ADSL tai mot cira hang nao do va yeu can ngudi ban cai 
dat giup. Chi can cai dat modem xong la co th6 truy cap Internet. 

D. Chi co the ki hop ddng sir dung dich vu truy eftp Internet tai bim dien. 

VI. Dap an 

1. Dung. Internet la mot mang khong 16 dirqc tao ra bang viec ket noi cac 
may tfnh ciia ngudi sir dung ca nhan vdi nhimg mang cue bo ciia cac 
trudng hoc, thu vien, cong ti, cac td chirc nha nirdc, vien nghien ciru,... viio 
trong mot mang chung rong ldn nrang tilth chat toim cau. 

2. C 


3. Nhung uru, nhirqc diem ciia cac phuong pltap ket noi Internet: 


Cach ket noi 

Ifu diem 

Nhuoc diem 

Sir dung 
modem qua 
dudng dien 
thoai 


- Toe do dirdng truyen khong cao. 

- Khi ket noi vdi Internet se anh 
hirdng den dirdng dien thoai. 

Sir dung 
dirdng truydn 
rieng 

Toe do dirdng truydn cao 
va on dinh. 

- Phai lap dat dirdng truydn rieng 

- Cube phi thue bao kha ldn. 

Sir dung 
dirdng truydn 

- Tan dung dirdng dien 
thoai co san, kip dat dl 

Hien nay do sir gia tang nhanh 
chong ciia so luong time bao nen 
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ADSL 

dang va don gian. 

- Toe do du lieu tuong 
doi cao, phu hop voi nhu 
cau su dung ca nhan 
hoac truy cap Internet tai 
gia dinh. 

- Gia thue bao ngay cring 
ha. 

doi khi toe do duong truyen 
khong Pn dinh hay gap sir co 
nghen mang. Tuy nhien voi 
nhung co gAng nang cap ha tang 
thiet bi cua nganh biru dien, toe 
do mang ngay cang on dinh hon 
va ADSL tro thanh giai phap If 
tuong cho nguoi sir dung ca nhan 
tai gia dinh. 

Sir dung cong 
nghe khong 
day wifi 

- Tien Ipi, dP mo rong mang. 

- Co the ket noi moi luc, 
moi noi. 

- Riu thuoc khong gian noi ket noi. 

- May phai co kha nang ket noi 
khong day nhu laptop, PDA ... 

Su dung 
dudng truydn 
hinh cap 

- Tien lpi, an toan, tiet 
kiem duong cap. 

- Toe do cao, gia thue 
bao tha'p. 

Phu thupc duong truyen voi cap 
truyPn hinh. 


4. D. 


5. A, C va D. Chu y: Viec sir dung dircfng dien sinh hoat de truyPn thong tin 
da dupe khoi xudng va ap dung thu o nhieu nude nhung chua dupe thue 
hien d nude ta tai thdi diem hien nay. 

6. Phuong an dung la B. Phucmg an A va C sai vi chua dupe nha cung cap 
dich vu Internet cho phep thi dii modem eai dat tot cung khong the truy 
cap Internet dupe. Phuong an D cung sai vi hien nay ngoai biru dien ra con 
nhiPu nha cung cap djeh vu Internet khac nhu Viettel, FPT ... 


§22. M0T SO DjCH VU CO BAN CUA INTERNET 

I. Oman kien thue, ki nang can dat 

- Biet khai niem trang web, website. 

- Biet nhung chirc niing cua trinh duyet web. 

- Biet cac dich vu: tim kiem thong tin tren Internet, giri nhan thu dien tu. 

- Su dung dupe trinh duyet web. 

- Thuc hien dupe thao tac tim kiem thong tin thong qua may tim kiem. 

- Biet each dang kf tai khoan ngudi dung mdi, giri va nhan thu tin dien tu. 
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Muc tieu nang cao 

- Hieu dirge khai niem ve he thong www, si6u van ban. 

- Biet phan biet giira trang web tlnh va trang web dong. 

- Hidu dirge y nghla cua viec bao mat thong tin. 

- Co the tao ra mot trang web don gian. 

II. Phmmg phap va phurong tien day hoc 

— Phirong phap day hpc neu van d£; Thuyet trinh ket hpp vdi phat van va sir 
dung hpc lieu true quan. 

- Phirong tien: sir dung may tinh c6 ket noi Internet va may chieu de trinh 
dien cho HS xem cac thao tac vdi trinh duyet, giri nhan thu dien lir va nhung 
irng dung khac cua Internet. 

III. Tien trinh day hoc 


On djnh lop hpc, kie’m tra bai trade, nhan xet va danh gia: 5 phut 


Hoat dong cua GV va HS 

Noi dung 

Hoat dong I Tim hieu each to chifc va truy cap thong tin tren Internet 

20 ph 

GV. Dan dat: Bai trude chung ta da 
biet Internet la kho thong tin khong 
Id, vay lam sao de truy cap sir dung 
chung mot each hieu qua? Muon the 
phai nAm dupe each to chirc thong tin 
tren Internet. 

GV. Ghi hoac chieu muc ben len bang. 
GV. Lay vf du: Website ciia Bo Giao 
due va Dao tao co dja chi truy cap la 
www.moet.gov.vn, do cung chmh lii 
dja chi cua Home page cua no. 

_ 

Thong tin tren Internet thudng dupe to 
chirc dudi dang sieu van ban: 

- La van ban tich hop them hinh linh. am 
thanh, doan phim video ... va nhung lien 
ket tdi cac sieu van ban khac. 

- Ngon ngir HTML lii cong cu co ban 
de tcio ra sieu van ban. 

- Mot sieu van ban khi dupe gan cho 
mot dia chi truy cstp thi trd thanh mot 
trang web. 

- Trang web dong khac trang web tlnh 
d chd cho phep ngudi sir dung nliap 
yeu can vao va tiiy tlieo yeu cau do ma 
hidn thi mot noi dung tra Idi phii hop. 
Vi du nhu tra curu diem thi (cot ben, 
hinh dudi), khi ngudi dung go vao Ho 
ten va so' bao danh thi se nliin thay mot 
trang web liie-n thj diem thi cua minh. 
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- He thong www dirge cau thanh tir cac 
trang web va dirge xay dung tren giao 
thuc truyen tin HTTP. 

- Website la mot tap hop cac trang web 
dugc to chiirc dirdi niot dja chi truy cap, 
trong do co mot trang web dugc chon 
lam trang chit (Home page). 

- Cong cu de truy cap (xem/duyet) 
trang web la trinh duyet web. De; truy 
cap mot website, ta phai biet va go dja 
chi cua website do vao thanh dja chi 
cua trinh duyet. 

- Khi xem cac trang web, neu nhaii 
chuot vao mot lien ket thi ta se chuyen 
tori mot trang web khac. Trong hinh 
ben, khi bam vao muc “Thi-Tuyen 
sinh” se hien ra trang web “Cong 
thong tin thi va tuyeii sinh” ben dirdi. 


Hoot dong 2: Tim liieh kl ruing rim kiem thong tin tren Internet 


GV. Neu van dd: Trudc kia khi can 
tim kiem mot thong tin hay tri thuc 
nao do, ngudi ta thirdng vao thu vien. 
Tuy nhien, ngay nay each lam nay 
khong con la giai phap toi uu nua. Li 
do la nhfmg su kien mdi xay ra clnra 
kjp in thanh sach, neu co thi thu vien 
lai khong dat mua, hoac co mua 


20 pli 

Co nhieu plurong phap tim kiem thong 
tin tren Internet nhu: 

- Dung may tim kiem (search engine). 

- Tim vao cac trang web dfui mdi, noi 
tap trung dja chi cua hang loat trang 
web khac ciing chung loai. Vi du nhu 
trang web cua bao Nhan dan 


185 































nlnmg doc gia khong dii thoi gian de’ 
doc va chon loc do so luong sach bao 
qua khong 16 ... 

GV. Trong ki nguyen bung no thong 
tin, cac thir vien sach bao khong con 
la ngu6n cung cap thong tin It tucmg 
nfra, thay the vj tri do la mang 
Internet — kho thong tin khOng 16 va 
tien dung. 

GV. Lam the nao de tim kiem thong 
tin tren Internet lien qua den mot chii 
d6 cho truoc? 

GV. Ghi hoac chieu cot ben len bang. 

www.iilumdan.org cung cap danh muc 
dja chi cua cac co quan chinh phii, hay 
trang web xep hang 500 trirong dai hoc 
hang diu the gioi ... 

Dii ap dung phuong phap niio thi hieu 
qua cung phu thuoc vao ki xao sir 
dung, khii nang nam bit va phin tfch 
thong tin cua ngiroi tim kiem. Sau diy 
la cac biroc sir dung may tim kiem: 

- Khoi dong trinh duyet web, go dja 
chi website cung cip dich vu tim 
kiem, ching han www.google.com. 
www.yahoo.com ... 

- Go tir khoa (key word) tieu bieii cho 
chii de thong tin cin tim. 

Hoat dong 3: Tim hieu viec sir dung du ll vu tin f dien nr, hop rliooi 
trip ■ tuyen 

20 ph 

GV. Ghi hoac chieu khai niem 6 cot 
ben. 

GV. De sir dung email, truoc het ta 
ciin dang ki voi nha cung cap de duoc 
cap phat mot tai khoan thir dien tir. 
bao g6m dja chi thir va mat kha’u. 
Thu tuc dang ki tiiy thuoc nha cung 
cap, thong thiromg chi ia khai bao 
mot so thong tin ca nhan. 

GV. Ngoai nhung nhir cung cap mi6n 
phi nhu www.gnniil.comi 

www.liotiiiail.com: ... nhieu co quan 
cung da xay dung he thong thir dien 
tir rieng cua minli. 

GV. Gioi thieu djch vu chat biing 
each ghi hoac chieu cot ben. 

Khai niem: Tlur dien tir (1 
Mail - Email) la dich vu chu 
tin tren Internet thong qua ca 
dien tir. Ngoai noi dung van 1 
tlur dien tir con co the dfnh 
(am thanh. anh, video ... ). M< 
dien tir dirge giin voi mot di 
dien tir duy nliat co dang: 

<ten truy cap><a)<dia chi ma 
thir> 

Hoi thoai tnfc tuyen (char): I 
cho phep mot nhom ngiroi sir 
thoai true tiep qua mang ban<: 
am thanh va hinh anh, nghla 
the’ nhin thay nhau, noi ch 
nhau qua mang va trao doi nh 
van ban cho nhau. 

Electronic 
yen thong 
ic hop thir 
ban, trong 
kem file 

5i hop thir 
ia chi thu 

y chii hop 

a djch vu 
dung doi 
’ van ban, 
la ho co 
uyen voi 
ung dong 

Hoat dong 4: Tim hieu van de bao mat thong tin 

20 ph 

GV. Gioi thieu mot so vu pha hoai, 
trom ciip noi tieng tren mang: 

| - Nam 1995: Mol thanh nien ngiroi Nga 

- Cac bien phap bao ve: 

- Dat quyen truy cap website, dat mat 
khan truy nhap. 
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ten la Vladimir Levin da tan cong vao 
Ngan hang CityBank (My) va rut ra 
dupe 10 trieu USD. Situ do Interpol bat 
dupe anh ta tai Anh. 

- Nam 1999: Davids Smith da tao ra 
virus Melissa va phat tan ra hon 300 
cong ty tren toan the gidi va pha huy 
gan nlur toan bo mang ludi may tinh 
cua ho. Thiet hai udc ti'nh gan 400 
trieu USD. Smith bi bat va phai ngoi 
tu 5 nam. 

- Ngay Nha giao Viet Nam 20/11/2006, 
website cua Bo Giao due va Dao tao bi 
tan cong, anh cua Bo trudng bi thay 
bang anh cua thu pham Bui Minh Tri, 
HS lop 12 trudng chuyen Nguyen Binli 
Khiem, VTnh Long. 

- Viet Nam durng dau the gidi vdi so 
I iron g 13% may ti'nh bj nhiein virus 
Conficker (theo bao cao cua 
OpenDNS thang 4/2009), cung nlur ti 
le may tinh bi nhidm 4/10 virus nguy 
hiem nhat the gidi trong nam 2009, 
do la Cutwail (17%), Grum (18%), 
Festi (31%) va Mega-D (14%) (bao 
cao cua quy Shadower thang 11/2009). 


- Ma hoa dfr lieu trade khi gdi tren 
mang de tang ti'nh bao mat. 

- Cai dat va cap nhat thudng xuyen cac 
phan mem chong virus nha BKAV, 
Norton Anti Virus ... tren may. 

- Xoa ngay khong met nhurng email 
thong bao triing xo so, trung thadng ... 
khong ro nguon goc. 

- Khi vao nhdng trang web la, neu hien 
ra nhurng hop thoai yeu can nhap thong 
tin tai khoan ca nhan nha ho ten that, 
ngay sinh, so' dien thoai, mat khan ... 
mdi dupe dung tiep thi phai cir tuyet va 
thoat khoi trang do ngay. 


Thdi gian con lai GV hirdng dan HS lam bai tap cung co. 

V. Bai tap cung co 

1. Hay ghep nhdng muc tiromg umg vdi nhau d hai cot de tao thanh menh da 
hoan chinh: 


A. Sieu van ban 

1.... la trang web co noi dung va trinh tir hie'n thi co djnh. 

B. Trang web 

2. ... la mot hoac mot nhom trang web trong www dupe 
to churc dudi mot dia chi truy crip. 

C. Website 

3. ... ti'ch hop van ban, hinh anh. am thanh, video,... va cac 
lien ket tdi cac sieu van ban khac. Tlnrdng dupe tao ra 
bing ngon ngd HTML. 
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D.Trang web t7nh 

4. ... la loai trang web cho phep ngudi xem tuong tac de 
thay ddi each thirc va trinh tu hie’n thj. 

E. Trang web dong 

5. ... tao nen tir mot sieu van ban sau khi duoc gan mot 
dia chi truy cap. 


2. Hay giai thich khai niem “may tim kiem"? Vi sao doi khi may tim kiem 
khong the’ tim thay thong tin chung ta can? 


3. Hay ke ten mot so dich vu Internet thong dung va ich loi ma chun" dem 

lai? 

4. Cac menh d6 nao sau day la dung? 

A. Sieu van ban (HyperText) bao gom hai thanh phan la van ban va cac 
lien ket tdi cac sieu van ban khac. 

B. Ngoai cac ki tu, am thanh, hinh anh va video ra, sieu van ban con chua 
dimg cac lien ket dan toi cac sieu van ban khac. 

C. De co the tra ciru thong tin va mot co quan hay to chuc nao do tren 
Internet thi nhat thiet phai nho diroc dia chi trang chu (Homepage) cua 
co quan hay t6 chuc do. 

D. Khong the truy c3p vao cac trang web thanh vien cua mot website ma 
trirdc do khong di qua trang chu. 

E. Trang web mua hang true tuyen, nghe nhac online la nhung trang "web 
dong. 

Bai tap nang cao 

5. Hay danh dau nhung menh de sai trong cac can sau day: 

A. Nhung trinh duyet web nhu Mozilla Firefox hay Internet Explorer la 
phan mem chuyen dung giiip ngudi dung giao tiep vdi he thong www. 

B. Vide tim kiem bang Search Engine (may tim kiem) chac chdn se tim ra 
thong tin can thiet, trir khi thong tin do khong co d bat cu dau tren 
mang Internet. 

C. Stir dung mat kh^u va thucfng xuyen dung phan mem quel virus la 
phuong phap dam bao an toan tuyet doi cho may tmh. 

D. Hai ngudi khae nhau co the diing chung mot hop thu dien tu neu ho 
ciing co mat khiiu truy cap. 

E. Thanh phan dung trude cua dia chi email xac djnh duy nhat ngudi chu 
ciia hop thu dien tu, vi the mdi ngudi chi co the co mot hop thu. 
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6. Co nhurng phuong phap nao de bao mat? hay trinh bay noi dung timg 
phuong phap. 

VI. Dap an 

1. A-3, B-5, C-2, D-l, E-4 

2. May tim kiem la phan m6m cho phep tim kiem cac thong tin tren Internet 
theo nhurng tir khoa do nguoi dung nhap vao. Viec tim kiem chi co hieu 
qua khi: 

- Mo ta cua nguoi dung (khoa tim kiem) du chinh xac de co the tim thay 
thong tin. Vi du nhu ta can tim thong tin v6 mot sinh vien ten la Trdn Van 
Nam ma ta chi go vao tir khoa ‘Nam’ thi so muc thong tin tint thay rat 
nhidu, khong the nao kiem tra het dupe. Can phai dira vao khoa tim kiem 
day du hon, vi du : ‘Tran Van Nam'+’sinh vien’. 

- Thong tin co ton tai tren mot website nao do tren mang; 

- May tim kiem co quydn truy cap vao website lint tru cac thong tin do, 
nghla la website do khong cam yeu cau truy nhap tfif ben ngoai vao muc 
thong tin do. 

Khi cac dieu kien tren khong duoc dap umg, may tim kiem se khong tim 
thay hoac tim ra nhidu ket qua tori mure chiing ta khong thd duyet het. 

3. Sau day la mot so djeh vu thong dung cua Internet: 

- Dich vu thir tin dien tir (email), chdng han nhir Yahoo mail, Gmail ... 

- WWW la he thong thong tin dira tren sieu van ban. 

- FTP (File Transfer Protocol) la dich vu truy6n tep tren mang. Cac file co 
the la van ban, anh tlnh, doan phim video, cac phan mem umg dung ... 

- Telnet la dich vu truy cap tu xa, cho phep nguoi sir dung co the truy cap 
vao mot may tfnh d xa va khai thac c«ic tai nguyen cua may do hoan toan 
giong nhu dang ng6i tren may cua minh. 

- Chat la dich vu cho phep hoi thoai true tuyen, nghla la cac ki tu,- 
am thanh va hinh anh duoc truyen ngay tuc thi gifra hai ben dd ca hai co 
thd nhin thay nhau qua camera cung nhu noi chuyen vdi nhau bang cii am 
thanh ldn chur viet. 

- NewsGroup la djeh vu cho phep mot nhom nguoi sir dung mang de trao 
doi thong tin xung quanh mot dd tai. 

- Usenet la dich vu cho phep tap hop vai ngan nhom NewsGroup. La 
nhung nhom trao doi tin tire theo nhurng chiing loai chuyen mon nhat dinh 
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(may tmh, khoa hoc, tin tire,...). Giong nhw ban tin mot ngirbi co the! giri 
len de nhfmg ngudi khac co the doc va trii Ibi hay tranh luan. 

- VOIP la djeh vu dien thoai tren Internet. 

- Video Conference la djeh vu cho phep to churc cac hoi nghi ma ngudi 
tham dir khong tap trung tai mot noi ma d nhung noi xa nhau. Nhd dich vu 
nay, nhung ngudi d cac vj tri dja If each xa nhau co the! cung tham gia vao 
hoi tluio: doc duoc van ban, nghe duoc lieng noi, nhin thiYy hinh anh cua 
nhau thong qua mot phong hop lio. 

- WAP la dich vu ket noi dien thoai di dong vao Internet. 

4. Cac menh de dung la B, E. 

- Menh dd E dung: Muon mua mon hang nao hoac nghe bai hat nao, ngudi 
dung se bam chuot de ra lenh cho may tmh noi dat trang web dong thirc 
hien yeu ctiu cua minh, day chinh la su tuong tac vdi ngirdi dung ma trang 
web tmh khong co. 

- Menh de A sai: Ngoai text va link ra, sieu van ban con co the tich hop 
hinh anh, am thanh, video ... 

- Menh d£ C sai vi chi can nhd duoc mot so thong tin nao do nlnr ten co 
quan, dia chi, ten ngudi lanh dao ... thi ngirdi ta van co the thong qua may 
tim kiem de tim ra dia chi trang chu cua website do. 

— Menh de D sai: khong nhat thiet phai qua trang chit, co the truy cap 
tilling vao cac trang web thanh vien neii nhd duoc dja chi cua chung. 

5. Menh dd A dung. 

- Menh de B sai vi co trudng hop thong tin van ton tai tren mang nhung 
duoc biio ve nen may tim kieirt khong co dii quy^n han de truy cap vao. 

- Menh d£ C sai vi khong co bat cu mot phuong phap nao dam biio an toan 
tuyet doi cho he thong ma chi co the giiim khii nang rui ro xuong mot mire 
nao do ma thoi. 

— Menh dd D dung, tuy nhien khong nen de! hai ngudi sir dung cung mot 
hop thir vi se vi pham sir rieng tu va biio mat. 

- Menh dd E sai, thanh phan diiu tien ciia dia chi email chi dam biio khong 
co hai horn thu dien tir trung dia chi, nhung mot ngudi van co the sir dung 
nhidu horn thu tuong ung vdi nhidu dia chi email khiic nhau. 
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6. Co ha phircmg phap bao mat chu yeu: 

- Kiem tra viec dang nhap bAng ten va mat khaiu: chi co nhffng ngudi nAm 
dirpc mat khaiu mdi co quy£n truy cap noi dung ben trong cua website, thu 
dien tir... 

- Ma hoa dur lieu: trong khi di chuyen tren mang du lieu co the bj thu 
trom, vi vay chung ta phai ma hoa dir lieu de ngirdi thu trom khong the 
hieu diroc noi dung. 

- Cai dat va cap nhat thirdng xuyen cac phan mthn chong virus, vi du nhu 
BKAV, NAV, BitDefender... 



SU DUNG TRINH DUYET INTERNET EXPLORER 


1. Muc dich yeu cau 

- Lam quen vdi viec sir dung trinh duyet Internet Explorer (IE). 

— Luyen tap thao tac md trang web de doc, liru thong tin va duyet cac 
trang web. 

2. Phurmg phap, phutmg tien day hoc 

- Bai hoc dirpc tien hanh tai phong may co ket noi Internet, HS true tiep 
thao tac tren may theo hirdng dAn cua GV. 

- Thai lupng: 45 phut (1 tiet) 


3. Tien trinh day hoc 

On djnh lap hoc, kiem tra bai trirdc, nhan xet va danh gia: 5 phut. 


Hoat dong cua HS va GV 

Thin gian 

Hoot dong 1: Kho'i dong trinh duyet IE vd truy c ap vdo mot so 
trang tin ti(c hang ngdy 

• 15 ph 

GV. De khori dong trinh duyet, yeu cau HS nhay dup viio bi6u tupng IE tren 
man hinh, hoac nhay chuot vao Start/Prograiri/lnternet Explorer. 

HS. Thirc hien, cua so lam viec cita IE xuat hien tren man hinh. 


mi 













GV. Yeu cau HS go vao 6 dia chi dong chir 
hltp://vnexpress.net/GL/Home/sau do an Enter. 



•£j Done *0 Internet 


0 

Internet 

Explorer 


GV. Yen cau HS lam cac thao tac: 

- Nhay chuot vao muc Xa hoi / Giao due. 


- Nhay chuot vao nut Back 



de quay lai. 


- Nhay chuot vao nut Forward de tien tori muc tiep theo. 

- Nhan dien cac lien ket (link): cac lien ket co thd dudri dang mot dong van ban 
co gach chan, hoac la mot hinh anh ma khi dua con tro chuot vao thi bien 
thanh hinh ban tay (xem hinh ve). 



Hai thu khoa trony lop hoc trifong lang 

12:09 


Cung sinh ra trong nhOng gia ffmh thuan n6ng ngheo kho, 
cung hoc lop 12A3 THPT i>ng Hoa B (huyen l>ng Hoa. Ha 
N6i), Virong va Khanh da gianh danh hieu thu khoa BH Y va 
BH Bach khoa 


> Chang tr.ii mo coi ti o tl 


jo;i .>0 dietn 


- Bain nut chuot phai vao mot hinh anh nao do, chon / Save Picture As ... dd 
ghi lai anh. 

- Chon ten thu muc se chira hinh anh, go ten file muon dat, an Enter. 

- Dd Uni tat ca trang web, chon File/Save As, chon ten thu muc, go ten file 
muon dat, an Enter. 


Hoar dong 2: Dat iilu'fiig trang weh tlnrdng .xuyen ti ny cap vao Favorites 5 ph 


GV. Huong d3n each dat nhirng trang web thuong xuydn truy cap vao 
Favorites de tien dung. 
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k. 






















- Go dirong link http://dantri.com.vn/ vao 6 dja chi, bam Enter. 

- Sau khi cura so trang Web hien ra, chon Favorites/Add to Favorites ... 



- Dat ten muc chon bang each go vao 6 Name, bam Enter 



Hoat dong 3: In thong tin tren trang web ra gid\ 


10 ph 


GV. Yeu call HS thuc hien cac thao tac sau: 


- Truy cap vao trang web Bach khoa toan tint mo tieng Viet biing each go dja 
chi http://vi.wikipedia.org/wiki/ viio 6 dia chi. Cira s6 Wikipedia hien ra: 
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Nhay chuot vao mot bai viet hay chu dP nao do. 

Sau khi hien ra thong tin, nhay chuot phai, chon Print. 

Thong thirbng khi in ra toan bp trang thi kho giay A4 khong du. Neu chi 
c^n in mot phan cua trang, chAng han chi in ra mot doan van ban hoac mot 
buc anh /liinh ve ta chi can dung chuot boi den doan van ban / hinh ve do 
roi nhay chuot phai, chon Print. 
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Hoot dong 5: Luyen tap cue thao tdc duvet web 


10 ph 


GV. Yen cau HS truy cap mot s6' trang web tin tire hang ngay nhir: 
http://vnexpress.net/GL/Home/ 
http://dantri.com.vn/ 
http://home.vnn.vn 
de tim hiefu cac muc thong tin v6: 
ti gia ngoai te 


dir bao thdi tiet 
tin tdc thoi sir 


HS. Go dia chi dubng link vao 6 dia chi. Thirc hien tim kiem. 


Bai tap vd thuc hatih II 
THLTDIEN TU VA MAY TIM KIEM THONG TIN 

1. Muc di'ch veu cau 

- Diing kf mot hop thir dien tir mdi. 

- Soan mot thu dien tir mdi. Gi’ri va nhan email. 

- Sir dung may tim kiem thong tin de tim nhumg thong tin theo mot chu dd 
cho trirdc. 

2. Phmmg phap va phiromg tien day hoc 

- Bai hoc diroc tien hanh tai phong may co ket noi Internet, HS true tiep 
thao tac tren may theo hirdmg dan cua GV. 

- Thoi luong: 45 phut (1 tiet). 


3. Tien trinh day hoc 

_On dinh Idp hoc, kidm tra bai triroc, nhan xet va danh gia: 5 phut 


Hoat dong cua HS va GV 

Thoi gian 

Hoot dong 1: Tim hien vd ti/ddng ki mot hop thu dien tu mdi 

15 ph 

GV. Huong dSn HS. dang ki mot hop thu dien tir tren website 
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http://mail.yahoo.com.vn theo nhung budc sau day: 

- Ki'ch hoat IE, go dia chi http://mail.yahoo.com.vn vao 6 dia chi. 

- Sau khi cua so IE mo ra, bairn vao nut "Dang kf” 



Trong ctra sd “Dang kf Yahoo”, ngudi dung phai khai bao: Ho ten, giofi 
tfnh, ngay sinh (khong nha't thiet phai la thong tin chfnh xac). Quan trong 
nhat la vide chon Ten truy nhap. Chung ta se phai go ten nay mdi khi sir 
dung hop thu, vi vSy phai chon ten ngan gon di nhd dong thdi tranh khong 
trung vdi nhung ten da co tir trude tren mang. Sau khi go ten moi, bam vao 
6 “Ki6m tra” de kiem tra xem ten minh vira chon co hop le hay khong. 

Viec nhap chudi ma hien thi la mot thu tuc kiem tra bat buoc do nha cung 
ca'p djeh vu email yeu criu. Chung ta phai nhan dien cho that chinh xac cum 
kf tu mSu, sau do go lai vao 6 “Nhap chudi ma hidn thj”. Chi mot sai sot 
nho \i noi dung hay thur tu giua cac kf tu cung dan tori viec phai lam lai 
toan bo thu tuc khai bao. 

Theo nhung chi dan ke tiep dd hoan thanh vide dang kf hop thu. Chu y la 
phai nhd ki Ten truy nhap va Mat khan. 

Hoat dons 2: Tim hieu vd tlnfc lidnli viec doc, soan vd ei’ri tint , c . 

• ‘ 15 ph 

dien tit * 

GV. Dan dat: Sau khi dang kf thanh cong, chiing ta da co mot tai khoan email. 
Budc tiep theo la su dung no d6 gui/nhan email cho ban be. Cac em tuan tu 
thuc hien nhflng thao tac sau day: 

Dang nhap hop thu: go dja chi http://mail.yahoo.com.vn vao 6 dia chi cua 
IE. Sau do go chinh xac Ten truy nlidp va Mat klidu. Cua so Yahoo Mail 
hien ra: 
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Kidm tra muc “Thir den”, neu thay co thir mdi th'i bam vao muc “Kie’m tra 
thu” de doc. 

Quan sat hop thu de: xac djnh nhung buc thu nidi chua doc, chung dupe in 
dam hon nhung buc thu da timg duoc nio ra doc. 

Dd tranh bi lay nhidm virus, chung ta khong nen voi mo moi buc thu nhan 
duoc ma phai quan sat dia chi cua ngudi gui. Chi nen md thu gui tir nhung 
dja chi quen thuoc, vdi nhung dia chi la phai rat canh giac. 
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Sau khi nhay chuot vao mot buc thu de xem, noi dung thu hien ra. 
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Noi dung mot email co the gom van ban va file drnh kem. Neu muon xem 
noi dung file drnh kem, chiing ta nhay chuot vao file do. He thong se kiem 
tra virus, neu an toan se thong bao “Khong phat hien co virus”. Luc do 
chiing ta co the’ bam vao muc “Tai tap tin" de lay file v6 (chon Download) 
hoac mo xem (chon Open). 

Neu muon vie't mot email tra lcri la thu dang xem, nhay chuot vao 6 “Tra 
lbi". Neu muon gui hire thu dang doc toi mot ngubi thu ba kem theo nhung 
binh luan danh gia cua minh, bam vao 6 "Chuyen tiep”. Sail nhung thao tac 
do, cua so moi duoc mb ra de chiing ta soan thao mot la thu. 
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. Thin giri ban Mai. 

/ C^m an ban d§ gCri email Me nO< dung b^n hap <J6ng. co 
m$t sd v 3 n <J6 nhu sau: 

— fJaa? Thi» b. 6 08 10. I e Thi Mai <iferferawm*//. cnni » 41 


- Sau khi go noi dung thir vao 6 soan thao, chung ta phai go them dja chi 
ngudi nhan vao 6 “ Den ”, go chii dd cua buc Ihu vao 6 “ Clni de ”. Neu muon 
giri cho 2 hay nhieu ngirdi, co the go cac dia chi ciia ho vao muc "Cc”. Neu 
muon dinh kem file vao buc thir, bam vao 6 “ Dinh kem tan tin ”. Cuoi cimg 
sau khi da kiem tra lai chac chiin moi thong tin, ta nhay chuot vao nut “ Giri ” 
de’ giri birc thu di. 

- Neu muon soan mot buc thir tir dau, chiing ta bam vao muc “Soan thu”, sau 
do cung phai didn nhung muc thong tin nhu tren: dja chi ngudi nhan. tieu de 
thu, noi dung thu, dinh kem file neu co. 

- De tap luyen, moi HS soan va tu giri cho minh mot email, sau do co thd giri 
cho cac ban khac xung quanh. 

GV. Luu y HS nen bam vao nut “Thoat” de ket thuc phien lam viec. Neu ta chi 
bam nut dong cira so thi co kha nang (tuy xac suat rat nho) mot ngudi khac md 
dupe hop thu ciia chung ta ma khong can mat khau. 


Hoot dong 3: Tim hieu va thin lianh viec rim kiem thong tin thong 
qua may tim kiem Google 


10 ph 


GV. Giai thich: Internet la mot kho thong tin khong 16. Muon tim dupe chinh 
xac thong tin minh can la cong vide doi hoi kT nang va ca kinh nghiem. Cong 
cu hull hieu cho viec nay la cac may tim kiein, ma Google la mot trong nhung 
may tim kiem hieu qua nhat. Cac em thuc hien cac thao tac sau day: 

Kich hoat IE, go dja chi cua Google www.google.com.vn vao 6 dja chi. Cira so 
Google hien ra. 
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Trong da so truong hop, nhiirng thong tin chiing ta can tim co dang van ban. 
Khi do chiing ta can xac djnh duoc dau la nhiirng “tir khoa” mo ta chinh xiic 
nhat chii dd thong tin ma minh can tim, sau do go chiing vao 6 soan thao 
duy nhat o giua man hinh. Chiing han, neu can tim kiem thong tin ve didm 
tuyefn vao truong Dai hoc Sir Pham Ha Noi, co the go tir khoa tim kiem la 
“Diem chuan Dai hoc Sir Pham Ha Noi”, sau do bain Enter (neu dinh tim 
kiem anh, ta bam vao muc “ Hinh anh ”. do ciing go tir khoa tim kiein nhu 
tren). Cira so hien thi ket qua tim kiein hien ra. 
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Oi4m chu*n OH S u pham H a Noi • uMe .n 

: Thanq Tarr. 2010 ... .vM* m TT JW.?ng OH Su pham Hi Noi di eong bo diem chuan 
di/ki*n Cutni SP loan 21,to»«hoc SP tin. efing ngh« thong |m 16 ... 
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- Doc ludt de lira chon muc thich hop, neu chira tim thay co thd l&t xem tiep 
cac trang kdt qua tim kidm 2, 3, 4 ... d cuoi man hinh. 

GV. Cach tao khoa tim kiem: Co the’ dung cap ngoac kep de yeu cau may tim 
dung nguyen van cum tir theo yeu criu. Cung co the bam vao muc "Tim kiem 
nang cao” de' co them nhidu muc chon khi tim kiem. 

GV. Yeu cau HS tim kiem trong 5 phut nhifng thong tin vd la quoc ki ciia nude 
ta: Ai da sang tac ra bie’u tupng la quoc ki, sang tac nam nao, trong hoan canh 
nao... 

GV. Gpi y: Co the chon tir khoa la: “tac gia”, “qude ki Viet Nam’’. 

HS. Thuc hien tim kiem, bao cao ket qua._ 
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Chiu track nhiem xuat ban: 

Giam doc DINH NGOC BAO 
T6ng bi€n tap DINH VAN VANG 

Bien tap noi dung: 

BAN BIEN TAP KHOA HOC TtfNHIEN 

Ki thuat vi tinh: 

DAO PHUONG DUYEN 

Trinh bay bia: 

PHAM VIET QUANG 


DAY HOC THEO CHUAN KIEN THIJfC, KI NANG 
MON TIN HOC LCfP 10 


In 2000 cufin, kh6 17 x 24cm, tai Cong ty c 6 phan KOV, 

Giay BKKHXB s 6: 804 - 2010/CXB/12 - 50/BHSP ngay 10/8/2010. 
In xong n6p luti chiiu thang 9 nam 2010. 


203 



NHA XUAT BAN OAI HOC Stf PHAM 

O Dja chi: 136 Xuan Thuy - C4u GiSy - Ha N$i 
O Tel: 04.37547735 (Hanh chinh) - 04.37549202 (Phat hanh) O Fax: 04.37547911 
< Website: http://nxb.hnue.edu.vn O Email: nxb-phathanh@hnue.edu.vn 
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DAY IMC THEO OMAN KEN TllifC, U NANG 
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